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[TOJIOYKEHUE
O KOMMEPYECKOU TARHE (KOHOUAEHIIMAJIBHON NHOOPMALIAN)
OBIIECTBA C OI'PAHMYEHHOU OTBETCTBEHHOCTBIO
«KO-IKCITPECC-CEPBUCH

1. OBIIME ITOJIOKEHMA

1.1. Hacrossmee Ilonoxenne o koMmepueckod TaiiHe (xKOoH(UICHIMAIbHOW WH(DOPMAIWH)
o0miecTBa ¢ OrpaHUYCHHOW OTBETCTBEHHOCTBIO «JKo-Okcmpecc-CepBuc» (manee - [lonoxenue)
paspaboTaHo B COOTBETCTBHH C ['pakmaHckum kojaekcoMm Poccuiickoit ®epepanuu, DenepaibHbIM
3akoHOM 0T 29.07.2004 Ne 98-®3 «O xommMepueckoii TaifHe», DeaepaibHbiM 3aKoHOM 0T 27.07.2006 Ne
149-®3 «O6 uHbpopMary, MHOOPMAIKMOHHBIX TEXHOJOTHAX M O 3amuTe WHbOpMAaIUH», YKa3zoMm
Ilpesunenta Poccuiickoit ®enepanmu ot 06.03.1997 Ne 188 «O6 yrtBepkaenun Ilepeunst cBemeHmid
KOH()UICHIMATIBHOIO XapaKTepay.

1.2. TlonmoxeHue ycTaHapiaMBaeT TOPSOOK oOOpallieHHs ¢ KOHpUISHIUAIbHON WHopManuei,
SIBJISIFOLLCHCST COOCTBEHHOCTHIO OOIIECTBA ¢ OMPAaHHYEHHOH OTBETCTBEHHOCTHIO «JK0-Jkcnpecc-CepBrcy
(manee - OOWIECTBO), €r0 KOHTPArcHTOB Y ONpPEAEHsieT OCHOBHBIC MEpbl €€ 3allMThl C LENbIO
IIPEeIOTBPAIICHUST HaHECeHMsl yilepda 5JKOHOMHYeCcKOH Oe3zomacHocTd  OOIEecTBa  BCICCTBHE
HEIIPaBOMEPHOI'O  HCMONB30BaHUs KoHGUACHIUMANBHOW uHpopMauuum (eec  yTpaThi, XUIICHUS,
pasriameHus uin GpaibcuuKarim).

1.3. Uenbro Hacrosmero [lojoxedust sBISeTCS ONpEAENEHHEe OCHOBHBIX Mep  3alllUThl
KOMMEpUYECKON TalWHBl U KOH(UACHIUAIbHOH HH(OpMALlMM, YCTAHOBJCHHE MOpSAKA OOpaIleHHs CO
CBEJICHUSIMM, COCTABISIOMIMMU KOMMEPUECKYIO TallHy W WHOM KOH(pHICHIUAIbHON wuHbopMaiuei ¢
LCIIBI0 TPEAOTBPAIICHUS BO3MOYKHOTO HaHECCHHUs yiiepba SKOHOMHUuYecKol OesomnacHocty (OOmecTna
BCJICICTBUE HCNPABOMEPHOIO HCIIOJIb30BaHUS KOH(GUACHIMAILHOW HHPOPMALK (€€ yTpaThl, XUIICHUS,
pasriailleHus win paibcupukanmm).

1.4. ITonoxeHue sBIsieTCss OCHOBOTIONArAOIIAM HOPMATUBHBIM JOKYMEHTOM, PErJIaMCHTHPYHOLIHM
nearenbHocTs OOiecTBa B chepe 3alUThl KOMMEPYCCKOW TalHbl ¥ KOHbUACHIMAIbHONW HHpOpMAanu.
Tpeboanmst [lonoxeHust 00s13aTeIBHbI [T BHINONIHEHHS BCeMH paboTHukaMu OOIecTBa.

1.5. [letictBue I[lonoxeHMsT HE paclpoCTpaHSACTCS Ha YCTaHABJIMBACMBIA TOCYAApPCTBCHHBIMU
OopraHaMH PEXHM 3allUThl CBEICHUN, COCTABIIIOUINX IrOCyIapCTBeHHYIO TaliHy Pocculickoit ®enepanuu
(nanee - PO).

1.6. PyxoBoauTenu CTPYKTYpHbIX  moapaszaeiacauii  OOIecTBa  HECYT  HEPCOHANBHYIO
OTBETCTBEHHOCTD 3a 00€CIEUCHHE PexUMa KOMMEpUYECKol TalHbl (KoH(pHIcHINaTBHON UH(OpMaIY) Ha
ydacTke (B cdepe OCATENbHOCTH) MOMAPA3/IC/ICHUs, OPraHU3yIOT BBIMOJHEHHE YCTAHOBJICHHBIX
IlonoxeHUeM pEXUMHBIX TpeOOBaHWHM, MPUHHUMAIOT MepPbl MO MAaKCUMaIbHOMY OTrpaHHYEHHIO
BO3MO)KHOCTM O3HaKOMJICHUS ¢ uH(popmairyeidt paCOTHUKOB, KOTOPBIM MO POAY BBINOJNHSCMBIX HWMU
JIOJDKHOCTHBIX 00si3aHHOCTeN oHAa He TpeOyercs.

1.7. B Bompocax coxpaHeHUsi KOMMEpPYeCKOH TalHbI U HHBIX KOHGUACHIUAIBHBIX CBEICHHMH,
npegoctaBisieMplx  OOIIECTBY — KOHTpareHTamM,  CICAYET  PYKOBOJACTBOBATHCSA  ACHCTBYIOIUM
3aKOHOAATensCTBOM  P®,  [losokeHuneM, a  Taioke  YCJIOBHSIMH  OOECIIEUEHHS  OXpaHbl
KOH()HICHINATIBHOCTH, W3JI0XCHHBIMA B COOTBETCTBYIOINUX JOroBopax W (WIM) COTJIAlCHHSX,
3aKJIIOUYEHHBIX C KOHTpareHTaMH.

1.8. Bce crpykrypusle noapaszesnenus U padbornuku OOIEcTBa, KOHTPAreHThI, JIOIMYyCKAaeMBbIE K
CBCICHMSIM, COCTaBIISIONIMM KOMMepueckyro TaiHy OOmiecTBa, W UWHBIM KOH(QUICHIHMAIBHBIM
CBCICHWAM, JIMIla, BBINOJHSIONME padoThi/oKa3piBatonie OOLIECTBY YyCIYTH B COOTBETCTBUH C



3aKMOYCHHBIMW  JOT'OBOpaMi  Ha BLBIHOJNCHHUC pa6OT/B03M63IIHOFO OKasaHust YCIYT,

€CJIH OTH

paboThI/yCIIyrd CBA3aHBI C JIOCTYIIOM K KOMMEpUYecKod TaiHe (KOoHbuAeHnHaibHOU WHOpManuK)
OO6mmecTBa, SIBISIIOTCS TT0Ib30BaTEAMH 1100KEHHs.

2. HOPMATHUBHbBIE CCBIJIKHA

2.1. B IlonoxeHuH UCTIONB30BAHbI CCHUTKH Ha CIEAYIONE HOPMATHBHBIC JJOKYMEHTHL

1) Cratpu 23, 24 Koucrutynuu Pd.

2) I'naBa 75 I'paxnanckoro koaekca P®.

3) ®enepanbhblit 3akoH 0T 29.07.2004 Ne 98-D3 «O komMMepueckoit TaiiHey.

4) @epepanbHbli 3akoH o1 27.07.2006 Ne 149-®3 «O6 wuHpoOpManuH, HHPOPMAIHOHHBIX
TEXHOJIOTHUSIX U O 3aIUTe HHHOPMAITHH.

5) ®epepanbHbiit 3akoH 0T 27.07.2006 Ne 152-03 «O 1nepcoHaBHBIX TaHHBIXY.

6) Vka3z Ilpesugenta PO ot 06.03.1997 Ne 188 «OO6 yreepxaeHuu IlepeuHs cBepeHui

KOH(UIEHIIMAJILHOTO XapaKTepay.

3. TEPMHUHBI 1 OIIPEJIEJIEHU S, COKPALLIEHN A
3.1. TepmuHBbI U onpesienenusl.
B Ilonoxxenuu UConp3yoTes CleayIoNnHe TEPMUHBI B OTIpeIeNeHHUS:

Tepmun

Omnpenenenue

Undopmaiius

Caenenus (cooOlieHus, JaHHbIE), HE3aBHCUMO OT (HOPMBI UX
1IpeICTaBICHHUS.

HudopmannonHas 6e30macHoCTb

Cocrosmue 3amuieHHOCT HHQopMaImoHHo# cpeabl O0IecTBa,
obecrnieunBaroliee ee GOpMUPOBAHUE, UCITONB30BAHUE U PAa3BUTHE B
HHTEpecax IpaxaH, OpraHu3alliil, rocyJapcTBa.

JlokymentupoBaHHast
uHpopmanus (JOKyMeHT)

1. 3adukcupoBaHHas Ha MaTepHAILHOM HOCUTeNle HHpopMaIUs C
PEKBH3HUTAMH, [TO3BOJIIIOLIMMH €€ HIEHTU( UM POBATS.

2. 3adukcupoBaHHAs HA MATEPUAIIBHOM HOCUTENE TIyTEM
JOKYMEHTHPOBAHHUS HHHOPMAIIHS C PEKBU3UTAMH, ITO3BOJISIONIMMHU
OIIPEACIUTD TaKyI0 HHPOPMAIMIO MK B YCTAHOBIIEHHBIX
3aKoHOAaTeIbCTBOM P® ciiyyasix ee MaTepHaIbHBINA HOCHTED.

Kondunenunanbuas
nHpopmanus

JlokyMeHTHpoBaHHas HHPOPMaLUs, JOCTYI K KOTOPOH
OTrPaHMYUBAETCS] B COOTBETCTBHH 3aKOHOAATENBCTBOM PP u (unn) B
COOTBETCTBHHM C JIOTOBOPAMHU/COIIAIIIEHUSIMH, 3aKITFOUEHHBIMH
OOwiectBoM ¢ KOHTpareHTaMu. MHbopmarus, TpeOylolas 3almThl,
WIM B OTHOLIEHUU KOTOPOH yCTAHOBJIEHBI IOTIONHUTENEHBIE
TpeOOBaHUs 3AIMTHI M (WJIM) OTPaHUYCHHE €€ UCII0Ib30BaHUS.

Kommepueckas Taitna

Pexum KOHPUIESHIIUATBHOCTH HH(GOPMAIIMH, TTO3BOJISIONIUH e
o0nafarento py CYyIECTBYIOMUX WA BO3MOXHBIX 00CTOSTENbCTBAX
YBENUYUTH N0XObI, H30€KATh HEOTIPABAAHHBIX PACX0/I0B, COXPAHUTH
NOJIOXKEHHE Ha PbIHKE TOBAPOB, PadOT, YCIYT WM MOJYyUYUTh HHYIO
KOMMEPYECKYIO BBITONY.

Hudopmanus (cBeacHus),
COCTaBJISIOLIAs] KOMMEDPUYCCKYIO
TaHy

CBenenus nmodoro xapakrepa (IIpOU3BOACTBEHHbBIE, TEXHUYECKHUE,
HKOHOMHYECKHUE, OpraHU3allHOHHbBIE H IPYTHE), B TOM YHCIIE O
pe3yibTatax HHTCIUIEKTyalbHOH e TETbHOCTH B HAYYHO-
TEXHUYECKOH cepe, a TAKKE CBEAECHHUS O CII0c00aX OCYIECTBIICHUS
1IpodeCCHOHANBHOHN NeATETbHOCTH, KOTOPBIE UMEIOT JeHCTBUTEIBHYIO
WIM TOTEHIMATBHYIO KOMMEPUYECKYIO IEHHOCTD B CHITY
HEU3BECTHOCTH UX TPETHUM JTHILAM, K KOTOPHIM Y TPETHUX JIMI[ HET




CcBOOOJHOTO AOCTYIA HA 3aKOHHOM OCHOBAaHUU M B OTHOILECHHUH
KOTOPBIX O0JaiaTesIeM TaKuX CBEJEHHH BBEIEH PEXUM
KOMMEPUYECKOU TalHBI.

Cexper mpou3BoACTBa (HOY-Xay)

Cenenus moboro xapakrepa (IPOU3BOJICTBEHHEIE, TEXHHUYECKHE,
YKOHOMUWYECKHE, OpraHu3alluOHHbIE U IPYTUE) O pe3yibTaTax
MHTEJUIEKTYAILHOM IEATENBHOCTH B HAyYHO-TEXHUUECKOHR cepe H 0
cnoco0ax OCyIeCTBIEHHS TPO(ecCHOHAIBHON JIESATENbHOCTH,
MMEIONIHE AEHCTBUTENBHYIO HIIH MOTEHIHAIBHYIO KOMMEPYECKYIO
IIEHHOCTE BCIIEACTBHE HEM3BECTHOCTH MX TPETHUM JIHIAM, €CITH K
TAKUM CBEJICHUSIM V TPETHUX JIMI HET CBOOOIHOTO HOCTYIIA Ha
3aKOHHOM OCHOBAaHHUH ¥ 00JIaJlaTe)ib TAKHX CBEACHUIN IPHHUMAET
pasyMHble Mepbl JJIs COOMOeHUS X KOH(UIeHIIHAaJIbHOCTH, B TOM
YHUCJIE IYTEM BBCJICHHUS PEIKUMaA KOMMCp‘ICCKOﬁ TalHBbI.

CCerTOM IIpOXU3BOJACTBA HE MOI'YT 6BITB IIpU3HaHbl CBEACHU,
00513aTeNIbHOCTh  PACKPBITUS  KOTOPBIX JIMOO  HEJOMYCTUMOCTh
OrpaHHYEHHs JOCTYHa K KOTOPbIM YCTAHOBJIEHA 3aKOHOM HJIH HHBIM
IIpaBOBBIM AKTOM.

PexuM KoMMepuecKoii TaitHbI

[IpaBoBkIe, OpraHU3alMOHHbBIE, TEXHUUECKHUE U UHBIE IIPHHUMAEMBIC
obnanareneM HHGOPMAUUH, COCTABISIOIEN KOMMEPUYECKYIO TalHy,
MEPBHI 110 OXPaHe ee KOHPUASHITUATTLHOCTH.

Hocurenu undopmauun
(cBenenwuit), cocTapistoNIEH
KOMMEPUYECKYIO TallHy

MatepuanbHble OOBEKTHI, B TOM 4ucie GpusnyecKue Mojsi, B KOTOPHIX
CBE/IEHHUSI, COCTABIAIOLTHIE KOMMEPUECKYIO TaltHy, HAXOSAT CBOE
0TOOpaXKeHue B BUJIe CHMBOJIOB, 00pa3oB, CUTHAJIOB, TEXHUYECKUX
pENIEHUH U IIPOLECCOB.

MamuHHbI HOCUTENE

MaTepHaﬂmeﬁ HOCHUTEIIb UJIN yCTpOﬁCTBO, NpeaHazHa4YCHHOC JJIsd

uHdopMaIuu 3allUCH, XPAaHEHUSI M CUYMTHIBAaHHUS HH(POpMAITH CpeICTBaMU
BBIYUCJIUTCIIBHON U (MJIM) OPITEXHUKU - IEPCOHATIbHBIMH
KOMIIbIOTepaMHu (pabouuMU CTaHIIUSIMHU ), CEPBEPAMHU U JPYTUMHU
TEXHUYECKHMH CPECTBAMH.

DOHeprone3aBUCUMBIH MarmuHHbIH HOCUTENh HHGOpMAlUK, “HpOpMaUKs B KOTOPHIX, B

MaIIUHHBIA HOCHTEIh OTJINYHE OT SHEPro3aBUCUMBIX MAIIHHHBIX HOCUTENEH HHpOopMaIIny,

uHpopMauuu COXpaHsETCs 10CNIEC OTKIIOUEHUS EKTPONUTAHUS UIH UX U3BIATHS U3

yCTpOfICTB, B KOTOPBIE OHH YCTaHABJIMBAIOTCA.

JIOKYMEHT Ha MallIMHHOM
HocuTese (NCKTPOHHBIN
JIOKYMEHT)

JloxyMeHT, co3TaHHbIHM ¢ HCIONB30BaHHEM HOCUTeNEH U CIocoO0B
3anucu, obecrneyuBaroIUx 00paboTKy ero HHGpOpMaIuy EeKTPOHHO-
BBIYMCIUTENBHONM MAUIHHOM.

Joctyn x undopmanumu,
COCTaBJIAIOLIER KOMMEPYECKYIO
TaiHy (KOHGUIEHIHABLHYIO
uHpopManuio)

O3HakoMJIeHHEe ONPEIENIEHHBIX JIUI ¢ MHPOPMaITHel, COCTaBISIONIEH
KOMMEPUECKYI0 TalHY (KOH(PUISHIUATbHYIO HHPOPMAITHIO), C
cornacus ee o0yiaaTelis Wik Ha HHOM 3aKOHHOM OCHOBAHUH IIPU
YCJIOBUU COXpaHEHHUs KOHPUACHINATIBHOCTH TOH HHPOpMaHH.

[lepenaua undopmauun,
COCTaBJISIOLICH KOMMEPUYCCKYIO
TalHy (KoHPUACHIHATIbHAS
nHopMarus)

[lepenaua nnpopmanuy, COCTaBISIONICH KOMMEPUYECKYIO TaiiHy
(xoudunennuansHas nadopmanus) 1 3aduKcupoBaHHoOM Ha
MaTepUaJIbHOM HOCHUTEIIE, e¢ 001alaTesieM KOHTPareHTy Ha
OCHOBAHUM JIOTOBOPA B 0OBEME U HA YCIOBUSIX, KOTOPBIC
PEeAYCMOTPEHBI JOTOBOPOM, BKJIFOYASI YCJIOBHE O IPHHSTUH
KOHTPAr€HTOM YCTAHOBJICHHBIX IOTOBOPOM MEp TI0 OXpaHe €€
KOH(U/ICHITHATBEHOCTH.




IIpenocraBnenue undopmaliuy,
COCTaBJIAIOIIEH KOMMEPUYECKYIO
TaliHy (KoH(pUAEHIIMaTbHAS
nuHMOpMAaIIns)

[Tepenaya nHpOPMAIHH, COCTABNSIOMIEH KOMMEPYECKYO TalHy
(konduacHIManbHAA HHPOPMALKS) H 3a)UKCHPOBAaHHON Ha
MaTepuanbHOM HOCHTENE, ce obnasatenieM opraHaM rocy1apCTBCHHOM
BJIACTH, HHBIM I'OCYJAPCTBEHHBIM Opranam, OpraHaM MeCTHOIO
CaMOYIIPABJICHHUS B IIEJISIX BBITOTHCHUS UX QYHKIUH.

I'pud orpanuwycnus [ocTymna K
JIOKYMEHTY (OTpaHHYUTEIbHBIN

rpug)

PexBusut oduimanbHOro JOKYMEHTA, CBHCTEIBCTRYIOIMI 00
ocoboM xapakTepe HH(HOPMAIMH, OI'PAHUYMBAIOIIMH KPYyT
MIOJIb30BATEICH TOKYMCHTOM.

Pasrnamenune unpopmanyu

HecankimonupoBanHOE AOBEACHUE 3allUIAcMOi HHpopManuy 110
noTpedUTeNe, He MMEIOIUX IIpaBa A0CTyNa K 3Tol HHGOpMAaLUH.

Pasrnamenue undopmanuu,
COCTaBJIAIOLIEH KOMMEPUECKYIO
TalHy (KOH(pUAECHIIMaTbHAS
uHpopMmaIs)

Jeiictaue unu Oe3/ICHCTRYE, B PE3YIbTATS KOTOPHIX MHMOpMaTus,
COCTaBJIAIONIAs KOMMEPUCCKYIO TaliHy (KOH(pHASHIHANbHAS
uHdopmanus), B 1060 BO3MOXKHOH Gopme (YCTHOH, TUCBMEHHOM,
HHOU GopMe, B TOM YHCIIE C UCIIOTH30BAHUEM TEXHUUCCKUX CPEJICTB)
CTaHOBHUTCA H3BECTHOM TPETHUM JinIaM Oe3 coriacus obnagaress
Takoit uadopmanu 1u00 BONPEKU TPYA0BOMY MM IPAXKIAAHCKO-
PaBOBOMY JIOTOBODY.

VYTpara KoHGUASHIHATBHBIX
JIOKYMCHTOB

Brixon (B TOM 4HCIIC U BPEMEHHBIH) JOKYMEHTOB M3 BIaJICHUA
OTBETCTBEHHOTO 32 HX COXPAaHHOCTh pabOTHUKA, KOTOPOMY OHU OBLTH
JIOBEPEHBI, BCIIEJICTBUC YETO 3TH JOKYMCHTBI, @ PABHO COAEP KaIluecs
B HHX CBCJCHUS, CTATH, 1100 MOIJIK CTaTh JIOCTOSSHUEM IIOCTOPOHHUX
JIUIL.

Ob6nanarens uudopmaiiimu,
COCTaBJISIOIICH KOMMEPUECKYIO
TalHy (KoHbuAeHIIMATbHAsS
uH(popMaIus)

JIu1to, koTopoe BiaaeeT HH(OpMaIeH, COCTaBISONICH
KOMMEPYECKYIO TalHy (SBIACTCS KOH(PHUICHIHATBLHOM
unpopmarueii), Ha 3aKOHHOM OCHOBAHUH, OTPAHUYIIIO JOCTYII K 3TOHU
UHGOPMAITUHU U YCTAHOBUJIO B OTHOIICHUH €€ PEXKUM KOMMEPYECKOH
TalHBL.

3amura undopmanun

Opranu3aiioHHbIC, TPABOBBIC, TECXHUYECKUE U TEXHOJIOTUYECKUE
MEpBI 110 MPEIOTBPAILCHHIO YIPo3 HHPOPMALIMOHHOM GE30I1aCHOCTH
YCTPAaHCHMIO UX ITOCITIEACTBHII.

CpencrBa 3amutel HHGOpMAITHU

Texuuyeckue, KpunrorpadhuyecKue, IporpaMMHbIC H APYTHE
Cpe/ICTBA, MPE/IHA3HAYCHHBIC JJIS 3aIUTHI CBEIICHUH, COCTABIAIOLINX
KOMMEPYECKYIO TalHY, H HHBIX KOH(MUACHIIMATBEHBIX CBEICHUH,
CpEJICTBA, B KOTOPBIX OHH PCATH30BaHBIL, a TAKOKE CPEICTBA KOHTPOJIS
3 PEKTUBHOCTH 3aIUTH HHPOPMAIIHH.

O6paboTka ceacHuiH

[onyuenwue, xpasenue, npeodbpazopaHue, KOMOUHHPOBAHHE,

(uadopmarum) nepeaayda win Jroboe Apyroe UCIob30BaHUE CBEICHUH
(nadopmanun).
KoHTparest CropoHa rpaxaaHcKo-IIpaBOBOTO JOTOBOPA, KOTOPOH obnIanaress

HHGPOPMALIMH, COCTABIISIOMICH KOMMEPUYECKYIO TaliHy (sBIseTCS
KoH(QUICHIIMATLHOM nHpopManuelt), nepefan 3Ty HHGpopManuio.

KonTparenT O01ecta

KOpuaudeckue u GU3NYECKUE JIMIA, ¢ KOTOPBIMH B3aUMOJCHCTBYET
OO6I11ecTBO MPH BHIIOJHCHHH pa0boT (0OKa3aHUH YCIyT) HA OCHOBAHUH
3aKJIFOUEHHBIX JOTOBOPOB (COTJIAIIEHUH, KOHTPAKTOB).

HNudopManiioHHbIE TEXHOJIOTUH

[Tpoiiecenl, MeTOBI TOKCKA, cOOpa, XpaHeHus, oOpaboTKH,




TIPEIOCTABJICHHS, PACIPOCTPaHEHUs. KHPOPMAaMK U CIIOCOOBI
OCYIIECTBIJICHUS] TAKUX MPOLIECCOB U METOJIOB.

3.2. CokpaueHus.
B Tlonoxenuu NpUMEHEHBI CIeYIOLUe COKpaIllCHHS:

Coxkparenne HaumeHnoBanue COKpalllcHH
OO61ecTBO OO11[eCcTBO € OrpaHUIEHHOM OTBETCTBEHHOCTHIO «DK0-DKempecc-CepBUcH.
KT, K I'pud korbunenumansHocTH — «Kommepueckas TaiiHa», «KoHpuaeHIHaTBEHO.
CBT CpencrBa BEIYMCIUTEILHONH TEXHUKH.
ITepeuenb [lepeueHb CBeIEHUM, COCTABIAIONIKMX KoMMepdecKyio Taiiny OO0 «Jko-Okenpece-
CepBuc», ¥ MHBIX KOH(HIEHIIHANBHEBIX CBEICHUH/MHDOpMALIHHU.

4, PEXXUM KOMMEPYECKOM TAWHBI OBLIECTBA

4.1. Pexxum koMMepueckoi Taiinbel B OOIecTBEe yCTaHABIWBACTCS B OTHONICHUH WHGMOPMALUK
(cBenenuit), cocrapisioNlell KOMMepUECKyIO TaliHy, obJamaTeneM KoTopoii sBistoTcs OOLecTBo, 1pyrue
IOPHJIMYECKUE U (PU3MUECKHUE JIULIA, €CITd B 3aKIFOYEHHBIX ¢ HUMH JOroBOpax (COIVIalleHUAX) OroBOpEHA
HeoOXoUMOCTh obecrieueHUst OXpaHbl KOHQUICHIHATLHOCTH TaKUX CBEJEHHUH, a Takke B OTHOLLEHHHU
UHOH KOH(UIEHIMATBHOH HHpOpPMaLIUH, YKa3aHHOH B pasf. 15 IlonoxeHus.

PexxuM KoMMepuecKo# TaiHBI yCTaHABIUBAETCS:

a) B OTHOIICHHWW HH(POPMALIHHU, UCKITIOUUTEIHLHBIM COOCTBEHHUKOM KOTOPOH siBisiercs OOIIECTBO B
coorercTBuM ¢ llonoxenuem, u pa3paboTaHHBIX Ha €ro OCHOBE IPYTHX BHYTPEHHHUX HOPMATHBHBIX
JIOKYMEHTOB;

0) B oTHOmeHWH WHOpPMauy, COOCTBEHHMKAMHM KOTOpPOW SBJISIOTCS ApYrHe IOpHUINYECKHAE U
¢bu3ndeckne nuLa, - B COOTBETCTBUH C JIOTOBOPAMH U (WUIA) COTJIAIIEHUAMU ¢ MpaBooOiafaTensiMu 3Tol
uHbopMaIny;

B) B OTHOIIEHHH MEPCOHANBHBIX JaHHBIX paboTHHKOB OOlIECTBa, KOMaHAMPOBAaHHBIX JIUIL U
MOCETUTENIEH - B cOOTBeTCTBUHU ¢ DenepanpHbiM 3ak0HOM OT 27.07.2006 Ne 152-D3 «O mepcoHaNbHBIX
JAHHBIX» U B COOTBETCTBHHU ¢ [lonoxeHuem;

T) B OTHOILICHUH MHOH MH(POPMAIMK OTPaHUYEHHOTO JOCTYIIA - B COOTBETCTBHH C TPEOOBAHUSIMU
JeHCTBYIOLIETro 3aKkoHoaarebcTBa P@, ykazamu [Ipesunenta PO, nocranosnenusmu [IpaButensctea PO
WM YIIOJTHOMOYEHHBIX UMH KOMIICTEHTHBIX OpraHoB.

4.2. Bes xonbunenuuanbhHas wuHpopmaims (cBenenus), obOpamaemas B JOKYMEHTOOOOPOTE
OOmecTBa u oOpabaTeiBacMas B cdepe HHGOPMAMOHHBIX TEXHOJIOTHHM, B 3aBUCHUMOCTH OT €€
3HAYUMOCTHU U IOTEHIUATBHON ONACHOCTU HEMPABOMEPHOTO UCTIONL30BaHM ACUTCS HA JBE KATETOPUH.

4.2.1. K nepsoii kaTeropus OTHOCHTCSA WHGOpManus (CBeIEHUs), pa3riameHue (yreuka) KoTopoi
MOXKET MPHBECTH K IMOJPbIBY 3KOHOMHYECKOH Oe3omacHocTH OOIecTBa B LEJIOM, JHMIIUTh €0
JUIUPYIOIIETO IMOJIOKEHHS Ha pBIHKE, CYUIECTBEHHO CHU3UTh MNpUObUIE, COpPBaTh peaTU3alHIO
CTpaTErH4ecKuX IUIAHOB, BLI3BATH OCJIOXHEHHS HA OTACIBHBIX HallpaBIICHUSAX AesTenbHOcTH OOIecTBa,
a Takke MOXET CHM3HUTh 3(PpPeKTUBHOCTH paboOThI ¢ KOHTpareHTaMH M KJIHEHTaMH, CO3/aTh (PU3UUECKYIO
yrpozy 0e30macHOCTH OOBEKTOB, HMYIIECTBY M MEpCOHANy, IPUBECTH K JOMIOJHHUTEIbHBIM
MaTepuaibHbIM 3aTpaTaM.

JlokyMeHTMpOBaHHOW wuH{pOpMalNK, OTHECEHHON K YKA3aHHOM KaTerOpuu, IIPUCBAMBAETCA
orpannuutenpubil rpud «Kommepueckas taidiHay («KT») ¢ ykazanuem oOnajgarens KOMMEpPYECKOi
TaiHbI (IOJTHOE HAHMEHOBAHHUE U MECTO HAXOXKICHHA).

4.2.2. BTOpyIo KaTeropHIO COCTABIISIET MHAs KOH(HIeHIIMATbHAs HHpopMaLus (CBEJIEHHUsT), KOTopas
HE MOXeT ObITh OTHECeHa K KOMMEpUYeCKO# TaliHe, HO HE JIOJDKHA OBITh OOLIEAOCTYIIHOHM, Tak Kak
IpellaHue €€ orjlacke HaHeceT yulep® uHTepecam OOImecTBa, WIM JOCTYI K KOTOpOH HOJKEH OBITh
OrpaHMYeH B COOTBETCTBHHU C JCHCTBYIONIMMH 3aKOHOJATENbCTBOM, ykaszamu llpesuzpenta PO wmim
IOCTaHOBJIEHUsIMH [ IpaBurtenbcTBa PO.



JIOKYMEHTHUPOBaHHON WHGOPMAK, OTHECCHHOW K YyKa3aHHON KaTeropuu, NpPHUCBAMBAETCs
orpaHHYMTEeNbHbIA Tpud «KoHpunennuansHo» («K»). Ha MaTepualbHBIX HOCHUTEISIX € YKa3aHHOM
JOKYMEHTHPOBaHHON wuHpopMaliiel HauMEHOBaHHe e o0yajaresii U €ro MeCTOIOJNOXKEHHE He
pocraBnusgercs. IlopsaIok OTHECEHMS CBEACHUH K TOH KaTETOPHH M PEXUM MX 3allMTHI OIPEACICHEI B
pazn. 15 Ilonoxenus.

4.3. OrpanuuuTenbHbIe IPUQBI, HAHECEHHBIC HA MAaTepUaNbHble HOCUTENM 10 BCTYTUICHHS B CHITY
[onoxenus u ykasplBaroIlde Ha HAJTHYHE B HUX HHOOPMAIMK, COCTABJIIONIEH KOMMEPUYECKYIO TalHY,
COXpPaHsIOT CBO€ JAEMCTBME IPU YCJIOBHM, YTO MEpPHl II0 OXpaHE KOHGUIACHUUAIBHOCTH YKa3aHHOU
HH(POPMALIUK COOTBETCTBYIOT TpeOOBaHUAM 3aKOHO1aTeIbeTBA PD u [TonoxeHus.

5. TIOPSIJTOK OTHECEHMS CBEJIEHWM K CBEJJEHUSIM KOH®UJIEHIIMAJTIBHOI'O
XAPAKTEPA (KOMMEPUYECKOI TAMHE Y MHBIM KOH®WUAEHI [MAJIbHBIM
CBEJIEHUSIM), CHSATUS OTPAHUYEHUN HA PACITPOCTPAHEHUE CBEJIEHUN

5.1. B coorBetctBuM ¢ YkazoMm [Ipezugenta PO ot 06.03.1997 Ne 188 «O6 yrBepxaenuu [lepeuns
CBEICHUH KOHMUACHIMAIILHOTO XapaKkTepay K CBeICHUAM KOHPHICHIIMAIBHOTO XapaKTepa OTHOCSTCS:

a) cBelleHUs o ¢akTax, COOBITUAX U OOCTOATENBCTBAX YACTHOM KU3HU TPaXkAaHUHA, TI03BOJISIOLIHE
HUACHTUQHUIUPOBATH €0 JIMYHOCTD (IIEPCOHATbHBIE JaHHBIE), 32 UCKIIFOUEHUEM CBEICHUH, MOIEKALINX
PacIpoOCTPaHEHUIO B CPEICTBAX MAccOBOW MH(GOpMalMKd B YCTaHOBJIEHHBIX (pelepaJlbHBIMU 3aKOHAMHU
cilyJasx;

0) CBEemeHWs, COCTABJAIOIINE TaiflHy CJIEACTBUS W CYJONPOM3BOJACTBA, a TAKKe CBEACHUA O
3alIMINAEMBIX JIMLAX MU Mepax TOCYAapCTBEHHOM 3alllUThl, OCYIIECTBISIEMOH B COOTBETCTBUU C
DenepanpubiM 3akoHOM OoT 20.08.2004 No 119-d3 «O TOCYZapCTBEHHOM 3aiuTe MNOTEPIEBIINX,
CBUIETENE M MHBIX YYAaCTHHUKOB YTOJIOBHOTO CYAONPOHM3BOJACTBA» U JAPYTMMH HOPMAaTHBHBIMHU
NpaBOBBIMU akTamu PD;

B) Clly’)KeOHBIe CBEAEHHUSA, AOCTYN K KOTOPbIM OTPaHMYEH OpraHaMU TOCYAAapCTBEHHOW BJlacTH B
COOTBETCTBHH ¢ I parkaanckuM KoaekcoM PO u ¢penepaibHpIME 3aKoHaMH (Cily)keOHas Taiina);

I') CBEICHHUS, CBA3aHHBIC ¢ MPO(eCCHOHANBHOW AeATENBFHOCTBIO, JOCTYI K KOTOPBIM OTPaHHUYEH B
coorBercTBUM ¢ Koncrutynueit P® u denepanbHbIMH 3akoHamu (BpaueOHasi, HoOTapUalibHas,
aZBOKAaTCKasi TafiHa, TaliHA MEPenucKd, TeNne(OHHBIX MEPEroOBOPOB, MNOYTOBBIX OTHPABJICHUH,
TenerpadHbIX WIH UHBIX COOOIIESHHH M TaK JaJiee);

J) CBEICHHUS, CBS3AHHBIE C KOMMEPUECKOW JEATEeNbHOCTBIO, JOCTYI K KOTOPHIM OIpaHHuY€H B
COOTBETCTBHH ¢ I'parkaanckuM KomekcoM PO U denepabHBIMEU 3aKOHaMU (KOMMepUecKas TaiiHa);

€) CBEICHUS O CYIUHOCTH H300pETEeHMs, MOJIC3HOW MOJENH HJIM IPOMBIIIIEHHOro obpasua 1o
ounmapHON MyOMKauy UHGOPMALIHH O HUX.

5.2. OrtHecenne cBeneHmii k kareropunm «Kommepueckas tafiHa» u  «KoHpuaeHmamisHO»
IIPOU3BOJUTCS:

a) B OTHOILIEHHH HH(POPMAIIUH, HCKITIOUHTEEHBIM COOCTBEHHUKOM KOTOPO# siByiieTcs OOIIecTBO, B
coorBeTcTBUU ¢ [lepeyHeM cBecHUM, COCTABNAIOUIMX KOMMEpUECKyrO TaiiHy OOluecTBa, ¥ WHBIX
KOHGbHIEHIMAIBHBIX CBe/IeHUH (najee - [lepeyenn);

6) B oTHOmMEHNH WH(MOPMAIMH, COOCTBEHHHKaMM KOTOPOH SBISIOTCS IPYTHE IOPUAMYECCKHE M
bu3nueckre auLa, - B COOTBETCTBHH C JOTOBOPaMH ¥ (MJIHM) COTJIAMICHUAMM C IIPABOOOJIAATEISIMU ITOM
UHGbOpMAaIIH.

5.3. Ilepeuenn pazpabaTbiBacTcs AmnmapaToM yrpaBieHus OOIlecTBa ¢ y4eTOM MPEJUIOKEHHH
CTPYKTYpHBIX moppasneneHuid OOlecTBa, yTBep)KIaeTcs NpuKasoM JIupekTopa W JOBOJUTCS N0
paboTtHukoB OOIIEeCTBA.

[lepeyeHb MOMNEXKUT MEPECMOTPY OAWH pa3 B TOM, a TAaKXKEe B HMHBIX CIyYasx IO pELICHUIO
Hupextopa OOuiecTsa.

5.4. CornacHo ct. 5 ®@enepanpHoro 3akona ot 29.07.2004 No 98-®3 «O xommepuecKoil TaitHe»
PEXKUM  KOMMEpUECKOM TaliHBl HE MOXeT OBITh YCTAaHOBJIEH JIMLIAMH, OCYILIECTBIISIOIIHUMHU
IIPEAIPUHAMATENBCKYIO IEATEIEHOCTD, B OTHOIIICHHH CJIETYIOLINX CBEICHHI:

a) colepXalluxcs B YUPEOUTEIbHBIX JOKYMEHTAX FOPHUIAMYECKOro JIHMla, JOKYMEHTaXx,
HOJATBEPKAAIOIINX (aKT BHECEHHS 3amuced O IOPHAMYECKHX JMIax H 00 WHIABHIYaJIbHBIX
IPEANPUHAMATENSIX B COOTBETCTBYIOIIHE IOCYIapCTBEHHBIE PEECTPHI;

0) conmepKalluxcsi B JOKYMEHTaX, NAIOIIMX TPABO HA OCYIIECTBICHUE UPEANIPUHUMATENBCKOH



JESATENbHOCTH;

B) O COCTaBe HMMYIIECTBAa IOCYAapCTBEHHOrO MM MYHHIIMIIAIBHOIO YHUTApHOIO IIPEIPHUATHA,
TOCYIapCTBEHHOI'0 YUPEKAECHUS U 00 UCTIONIF30BAHHH HMH CPEICTB COOTBETCTBYIOIIMX OIOKETOB;

T) 0 3arpA3HEHUU OKPYKAIOLIEH CPEMBI, COCTOSHUY ITPOTUBOIOKAPHON OE30acHOCTH, CAHUTAPHO-
3MHUJIEMHOJIOTUYECKON U pajnalMOHHON 00cTaHOBKe, 0€30MaCHOCTH IHMIUEBLIX MPOAYKTOB U JPYIUX
(dakxTopax, OKa3bIBAKOIUX HeraTUBHOE BO3EHCTRHE Ha ofecneueHue 0€3011acHoro GyHKIMOHUPOBAHUS
IIPOU3BOJICTBEHHBIX OOBEKTOB, O€3011aCHOCTH KaXJOr0 TpaXJaHWHA M O€30MacHOCTH HAaceJEeHUs B
LIEJIOM;

JI) O YUCJIEHHOCTH, O COCTaBe pabOTHHKOB, O CHCTEME OIUIAThl TPyAad, 00 YCIOBUAX TPyJa, B TOM
qucie o0 oXpaHe Tpynma, O TOKAa3aTeNsgX IMPOHU3BOJCTBEHHOIO TpaBMaTH3Ma U IMpodeCCHOHATBHOMN
3a00J1eBAEMOCTH U O HAJTMYHU CBOOOIHBIX pabOdnX MECT;

€) 0 3340JKEHHOCTH paboTonaTesnelt o BeILIaTe 3apab0THOM MJIATHl ¥ COLUANIBHBIM BBIILIATAM;

XK) O HapYymeHWsX 3aKoHojarenscTBa P® u daxtax MNpuUBIEUeHUs K OTBETCTBEHHOCTH 3a
COBEPUICHUE STHX HAPYLICHHUI;

3) 00 YCJNOBHSX KOHKYPCOB WJIM AyKI[MOHOB 110 NPWBATH3allMHU OOBEKTOB IOCYJAPCTBEHHOH WIIH
MYHHLUNATBHOU COOCTBEHHOCTH;

H) 0 pa3Mepax M CTPYKType J0XOJOB HEKOMMEPUYECKUX OpraHu3alui, O pasMepax U COCTaBe HX
UMYIIeCTBa, 00 UX pacxo/iax, O YHCIEHHOCTH U 00 oruiaTe Tpyda UX pabOTHUKOB, 00 MCIONB30BAaHUU
0€3BO3ME3/THOrO Tpy/Jia rpaXKaaH B AesATeIbHOCTH HEKOMMEPUECKOH opraHu3aluy;

K) O MepeyHe I, UMEIOIUX MpaBO JCHCTBOBaTh 0€3 JOBEPEHHOCTH OT UMEHU HOPHANYECKOTO
IMna;

1) 0053aTeNBHOCTh PACKPHITUS KOTOPBIX MM HEJOMyCTHMOCTh OTPaHUYEHHUSI JOCTyNa K KOTOPBIM
YCTaHOBJIEHA UHBIMH (peiepaibHBIMH 3aKOHAMH.

5.5.  llepconanbHyr0  OTBETCTBEHHOCTb  3a  INPABHAJBHOCTH  OIPENEIEHHS  CTENEHH
KOH(}UAEHIIMATBHOCTH HH(OpPMAIIHK U CBOEBPEMEHHOCTDH IIPOCTABICHHS OIPAHHUUTENBHBIX I'PH(POB Ha
JIOKYMEHTaX W HMHBIX MaTepUalbHBIX HOCHUTEJISIX HECET HMCIIONHUTENb, & TaKXKe JIHIO, IOAIMHCHIBAIOIIEE
(yTBEpkparolee) JOKYMEHT.

5.6. Ecnu cmemenus He mnpemycMoTpeHbl llepedHeM, HO, MO MHEHHIO HCHOJHMTENS (JIHLA,
MO/INMCBHIBAIOIIETO JTOKYMEHT), MOJDKHBI OBITH OTHECEHBI K KOMMEpYECKOW TafHe, OH MpeACTaBisieT
COIJIaCOBaHHBIE C PYKOBOJUTEIEM MOJpa3jefieHus apryMEHTHPOBaHHbIE IpPeUIOKEHUS B Ammapar
ynpasienusi O0miecTsa 0 BHECEHNM COOTBETCTBYIOMMUX JlonojHeHuH B epedens. /1o npunstus peenus
3aIMTa YKa3aHHBIX CBEJIEHUH JODKHA OBITH 0OecreyeHa B COOTBETCTBUHU ¢ TpeOoBaHuAMU [TonoxeHus.

JTOT NOPAIOK MPUMEHSETCS U B CJlydae MPU3HAHHS HEOOXOIUMOCTH CHHXEHHUS OTPaHUYUTEIBHOTO
rpuda ual uckiroueHus u3 [lepeyuns Tex uiu UHBIX CBEACHHUH.

5.7. CBenenus, couepxaniie KOMMEPUECKYIO TaliHy, YTPauuBalOT HEOOXOIUMOCTh 3aIUTHI:

a) no UckioueHuro u3 [lepeuns;

0) 1o corJaleHuio 3aHHTEPECOBAHHBIX CTOPOH, YCTAHOBUBIIHNX OrpaHHYEHHS;

B) B CJlyuae MpUHATHS pelieHus pykoBojacTsoM OO0mecTBa 00 OTKPHLITOM OIJIAIIEHWH CBENEHUH U
noce GakTHIeCKH COCTOSABIIErOCs OrJIAIECHHS;

T') B MHBIX CIIy4asx, ONPe/Ie/sIeMbIX JIUI[OM, YTBEPAUBIINM llepedeHsb.

5.8. CHsATHE orpaHMueHUt Ha pacrpoOCTpaHEHHUE CBEAEHUH, COCTABIISIOIINX KOMMEPYECKYIO TalHY
OOmecTBa, 1 MHBIX KOH(PUIACHIMAIBHBIX CBEJCHUNA NMPOU3BOAUTCS 1O pemenuo Jupexkropa ObiecTsa
Ha OCHOBaHUM OOOCHOBAHHOIO MPEJCTABIEHUS] CTPYKTYPHOTO IOJpa3sAeleHUs, SBJSIOIErocs
BJIaI€NIbLIEM CBEIECHH.

5.9. CHaTHEe OrpaHUYEHHI Ha PaclpOCTPAHEHUE CBENEHUN, COCTARIIOMNX KOMMEPUECKYIO TaliHy,
U UHBIX KOH(UIEHIUANBHBIX CBEICHUHN, KOTOPBIC SIBIIIOTCS PE3yJBTaTOM COBMECTHOM [€ATEIbHOCTH
OO0mecTBa ¥ APYTUX IOPUANYECKIX ¥ (PU3MUESCKUX JIUIL, JIOTTYCKAETCs TOJIBKO IO COIJIACOBAHMIO C HUMH.

5.10. O cHATUM OrpaHMuYEHHH Ha pacIpOCTPaHEHHE CBEJICHUH, COCTAaBJISIIOIIUX KOMMEPYECKYIO
TaliHy OOIecTBa, U3BEINAIOTCA HOPUAHYECKHE W (QHU3UYECKHE JIMIA, KOTOPBIM O3TH CBEICHUS OBbLIN
repeZaHbl Ha JOTOBOPHBIX YCIOBHSX.

6. ITOPAJJOK JOITYCKA PABOTHHMKOB K CBEAEHMSM, COCTABJIAIOIIVIM
KOMMEPYECKVYIO TAMHY, N ITPEKPAILIEHU A JOITY CKA
6.1. OCHOBaHUEM [UIA TOIyCKA PAOOTHUKOB K CBEACHMSM, COCTABIISIOMMM KOMMEPYECKYIO TalHy



OO1ecTBa, sBNSETCS MPHKA3 O TNPHHATHM Ha padoTy MO0 3aKIIOYEHUE JIOTOBOpA TPaXKIaHCKO-
IIPaBOBOIO XapakTepa.

6.2. Jlo n3/1aHus IpUKa3a ¢ KaH{UAaToM Ha paboTy odopMisieTcs ABa IK3eMILIIpa 0043aTeIbCTBA O
HepasryalleHnH KOMMepUecKoi TaiiHbl. Ol dK3eMIUIAp 00s3aTenbcTBa nepejaercs paboTHUKY, BTOPOH
NpUOOILIAETCS K MaTEPHaNiaM JIYHOTO JIeNa.

6.3. ITlocne w3maHuWs UpHKa3a U JO TPENOCTaBieHUs (AKTHUECKOro noctymna paboTHMKA K
CBEJEHUSAM, COCTABJAIOIIMM KOMMEPUYECKYIO TaiiHy, PYKOBOAUTENIb CTPYKTYPHOTO IOJpa3feNieHus, B
KOTOPOE NIOCTYNaeT pabOTHHK:

- JOBOJHMT g0 paboTHHMKA II0f paciHcky tpeboBaHus Ilonoxkenns u IlepeueHp cBeneHud,
COCTABJISIIONINX KOoMMepueckyio TaliHy OO0 «3Dko-Oxcnpecc-CepBUC», U MHBIX KOH(PUICHIHUATBHBIX
CBEJICHUH, a TaxKe JPYTHX NOKYMEHTOB, PErIaMEHTHPYIOWHX HOPSJOK paboThl ¢ KOHGWIEHIMaIbHON
uHpopManuei,

- IOpeaynpexaaer o0 OTBETCTBEHHOCTH 3a HapyIIeHHE YCTaHOBIEHHOro B (OOuiecTBE pexHMa
KOMMEPYECKOU TalHBI;

- epeaeT paboTHUKY Konuio [lamsTkH 1o obecneuyeHnio COXpaHHOCTH KOMMEpUECKOH TaltHbl U
UHBIX KOHOUAEHIHNAIBHBIX CBeenuil O0ecTna.

6.4. Opranmzanus Jjiocrynia paboTHHKA K HHOOPMANMOHHBIM  pecypcaMm  IJIEKTPOHHBIX
BBIYMCIMTENBHBIX cucteM OOmectBa ocymectsisgercs OtaeaoM HHOOPMALMOHHBIX TEXHOJOTHH
Ob1uectBa.

6.5. @axTiueckui JOCTyN pabOTHUKA K JOKYMEHTaM, MAllIMHHBIM HOCUTEISIM U MH()OpMAallHOHHBIM
pecypcaMm 2JEKTPOHHBIX BBIYMCIMTENBHBIX cHcTeM OOIECTBa, COIEPKAIUM KOMMEPUYECKYIO TalHy, B
obneme, HEOOXOJMMOM JUIS HUCIOJHEHHS UM JIOJUKHOCTHBIX OOS3aHHOCTEH, OpraHu3yeT ero
HEIIOCPENCTBEHHBIN PYKOBOIUTED.

6.6. OOs3anHocTs paboTHUKa cobnioyiaTe TpeboBaHmMs Hacrosumiero llomoxkeHus, a Taxke
OTBETCTBEHHOCTh 3a pAa3rallleHHe KOMMEpYecKOoW TaliHbpl ¥ WHBIX KOH(UICHLIWANBHBIX CBENCHUH
OTPaXKaeTCs B 3aKJII0YaeMOM C HUM TPYJIOBOM JIOTOBODE.

6.7. OcHOBaHHeM JUIS IpeKpallleHus A0CTYIa K CBEICHSIM, COCTABIISIOIINM KOMMEPUECKYIO Tainy,
Y UHBIM KOH(UAECHIHATBLHBIM CBEJICHUSIM SIBJISICTCS:

- IpHKa3 00 yBOJbHEHNH pabOTHHKA,

- 3asiBJIeHUE PabOTHHKA 00 YBOJILHEHUH TUOO 00BsBIEHUE PAOOTHUKY B COOTBETCTBHU C TPYIOBBIM
3aKOHOJIATEIBCTBOM O IIPEJICTOSINEM YBOJBHEHHH (B 3TOM Cilydae HE0OXOAUMOCTHh M 00beM paboThl ¢
KOHQUAEHIHAIBHBIME JOKYMEHTaMH Ha MepHOJ| JI0 W3JaHUs MpHKa3a OlpelessieT 3aMeCTUTENb
Hupexropa O01ecTBa 110 HaPABIEHUIO JESITEBHOCTH);

- HapymeHude paOOTHHUKOM B3SATHIX Ha ce0s 00s3aTeNnbCTB, CBS3aHHBIX C HepasriallieHHEeM
KOMMEPYECKOU TalHbI;

- pemenne Jlupektopa OOecTBa 006 oOTCTpaHeHUH pabOTHHUKA OT pabOTHI CO CBEJCHUSIMU,
COCTaBJIAIOLIMMH KOMMEPUYECKYIO TaliHy. Pemienne odopmisercss mpuka3oM W JOBOAMUTCS 1O CBEICHUs
pabOTHUKA IO POCIHUCH.

6.8. Ilpy Hayyuuy OJHOTO W3 MEPEUNCIEHHBIX OCHOBAHMI HENOCPEACTBEHHBIH PYKOBOJIUTEND
pabOTHHKA, TOCTYN KOTOPOro K KOH(MHMICHUHAIBHBIM CBEJICHUSIM MPEKpAleH, 00s3aH HE3aMEIUTENBHO
coobmuTh 00 3ToM B OTnien kajpos O61iecTsa.

6.9. Ilpu yBosibHEHHU pabOTHHKA 3a JIOMYLIEHHOE HapylleHWe TPYAOBOU AWUCIMILUIMHBI, CBOHX
0043aTeNbCTB 110 TPYAOBOMY OTOBOPY ¢ OOLIECTBOM MK B HHBIX CIIydasiX, HPEIyCMOTPEHHBIX 3aKOHOM,
6e3 cornacus padotuuka Otnen xajipoB OOLIECTBa He3aMeANUTENbHO UHGOPMUPYET O JaHHOM (akTe
Otpen mudopmanoHHEIX TexHonoruid OOmecTBa Juid HPUHATHA Mep II0 OrPaHUYEHHIO JOCTYa
paboTHHKA K HTH)OPMALMOHHBIM PECypCaM, COJIEPXKAIIIUM KOMMEPUECKYIO TaiHYy.

7. OBSIBAHHOCTU PABOTHUKOB, JOTTYI{EHHBIX K KOHOUAEHIIUAJIBHOM
NHOOPMAIINN

7.1. PaboTtHuku Ob1ecTBa, oMylleHHbIE K KOH(QHACHIHAIBHOW HHGOPMALUH, OOSI3aHbI:

- 3HaTh W BBINOJHATL TpeGoBanuA IlooKeHHs M IPYrMX HOPMATHBHBIX HOoKymMenTos OOliecTsa,
PErlaMENTUPYIOIIMX BONPOCHl 0DECHEUEHUsT pekrUMa KOMMepueckoil TailHbI M mopsixa oOpaiieHus c
KOHGUICHIMANBHOK HHOOPMALEH;

- HE pasmiamarh KOH(QUACHIHATHHYI0 HHGOPMALMIO, MOJYYEHHYIO B pe3yJIbTaTe BBITONHCHUS



CBOUX JIOJUKHOCTHBIX OOSI3aHHOCTEH;

- cobmoaTh ycraHoriieHHbIe B OOIecTBe nmpaBuyia paboThl ¢ TOKYMEHTAMH, IOPSAOOK HX ydeTa,
XPaHEHHUS M YHUUTOXKEHUS;

- 3HAKOMHUTBCS TOJNBKO C TEMH JOKYMEHTaMM W MH(MOpMaIMed, K KOTOPbIM HOJYYWIN JOMYCK B
CWJIy CBOUX AOIKHOCTHBIX 00S3aHHOCTEH;

- BO BpeMs1 pabOThI € IOKyMEHTaMU [IPUHUMATH MEPHI K UCKJIFOUCHHUIO BOZMOXKHOCTH 03HAKOMIJICHHS
C HMMH JPYTUX JIUI, HE UMEIOIMUX K HUM IIPSIMOr0 OTHOILEHHS;

- IpeceKaTb ACHCTBUSA JPYTUX JIMI, KOTOPBIE MOTYT NPHUBECTH K pPAa3IJIAlliCHUIO CBEICHHIA,
COCTABJISIONINX KOMMEPUYECKYIO TalHY;

- IpU COCTaBIeHHMM KOH(PUMISHUHANBHBIX JOKYMEHTOB OTPAaHHYMBATHCS MUHUMAIBHBIMH,
JEeWCTBUTENILHO HEOOXOMUMBIMHU CBEIEHUAMH, COCTABIAIONMMEI KOMMEPUYECKYIO TaltHy;

~ OIpPEleNATh KOJMYECTBO DK3EMIUIIPOB IOKYMEHTA B CTPOTOM COOTBETCTBHH CO CHYXCOHOM
HEOOXO0IUMOCTBIO;

- IOKYMEHTBI, coJiepalliie KOMMEPUECKYI0 TaiHY U HaXOMAIIMECS HA UCTIOIHEHUH (HE MOAIMUTEHIE
B JIeJ1a), XPaHUTh B OT/IEJILHOM TIalKe;

- B Hepabouee BpeMs, a TaKkXKe MPH KPaTKOBPEMEHHOM OTCYTCTBMH Ha pabodyeM MecTe JOKYMEHTEI,
copepxaiiie KOHQUACHIMANBbHYIO HHOPMANKIO, XPAHUTh B 3aKPHITOM Ha 3aMoK mkady (ceide);

- JokyMeHThI ¢ rpudamu «KT» 1 «K» mocie ux UCIOJHEHUs TPYINHUPOBATh (IIOALIMBATE) B 1€,
IIPENYCMOTPEHHBIE HOMEHKJIATYPOH €]l CTPYKTYPHOT'O MOApa3/ieieHHs, B COOTBETCTBHH C IOPSIKOM,
yCTaHOBJICHHBIM B OOIIECTBE;

- HeMemJIeHHO HHGOPMUPOBATH PYKOBOAMTENS CTPYKTYPHOTO MOApPa3felieHUs W HadalbHHKA
Otnena kagpo OOmectBa o0 (akrax yTparsl (HEZOCTauM) JOKYMEHTOB (OTHENBHBIX JIMCTOB),
COAEPMKAIIMX KOMMEPUECKYIO TaiHy, Kirouel otT ceiidor (kados), haxkrax oOHAPYKEHHUS HEYUTCHHBIX
KOHQUAEHIMANBHBIX JJOKYMEHTOB, a Takxe O (pakTax HeoOOCHOBAHHOTO HHTepeca K CBEICHHSM,
COCTaBJIAIONIMM KOMMEPUYECKYIO TalHY, CO CTOPOHBI JIMLI, HE MMEIOIUX MIPSMOTO OTHOINECHHUSA K padoTe C
HUMH;

- IIPH YBOJIbHEHUH, NIEPEBOJIE TI0 padoTe, YOBITHH B OTIYCK, JUIMTEIbHYIO KOMaHIUPOBKY (Ooiee 1
MecCsLa) cIaTh JOKYMEHTBI, COJIEpKaIie KOMMEPUYECKYIO TalHY.

7.2. Ilpm oOpabotke xonbHAeHNMANLHON WHOOPMAIME C  HCIOJL30BAHWEM  CPEACTB
BBIUUCIIUTENLHON ¥ OPITEXHHKH paOOTHUKU 00S3aHbL:

- cobuojaTh MpaBWiIa pa3TpaHHUYCHHs] JOCTYIa K OXPaHSEMBIM JIaHHBIM, HEYKOCHUTEJIBHO
BBINOJHATE TPEOOBaHWS HOPMATHBHBIX AOKYMEHTOB IO OPraHM3ald¥M JOCTyNa K WH(OPMANMOHHBIM
pecypcam, OpraHu3anuy NapobHOM U aHTUBUPYCHOH 3aIlUTHI;

- HE paslialmarh CBOM MHIMBHAYaJbHBIC NMAPOIH HA AOCTYI K KOMIIBIOTEPHBIM, CETEBBIM M MHBIM
UHQOPMALIMOHHBIM  pecypcaM, BBIIOJNHATH TpeOOBaHMS  COOTBETCTBYIOWINX — aJMHHHCTPATOPOB
BBIYMCJIUTENILHOM CeTM M aJMHHHCTPATOPOB aBTOMATH3MPOBAHHBIX (MHPOPMAIMOHHBIX) CHCTEM IIO
CMEHE MapoJsiel, He IPUMEHSTH «IIPOCTHIX» MapoJiel, He OCTAaBJIAThH B JIETKOJOCTYITHBIX MECTaX JINCTH U
KOHBEPTHI C TIAPOJISIMH;

- IPUHAMATh MEPBI K HCKITIOUCHNIO 03HAKOMJICHHUS IIOCTOPOHHUX JIUIL ¢ HHpOpManne, BEIBOTUMOMI
Ha 5KpaH JUCILIes,

- IPY NOJTOTOBKE DJIEKTPOHHBIX JOKYMEHTOB, COAEPKAIMX KOHOUIACHIIHAIBHYIO UHPOPMALIUIO, B
BEPXHEM INPaBOM YIJIy (KOJOHTHUTYJIE) MEPBOr0 SKPAHHOTO JHCTA IPOCTAaBISATh IOMETKY ¢
COOTBETCTBYIOIUM OrpaHuuuTenbHbiM rpudpom («KT» wmmm «K»). Ilpn sToM Ha [HOKyMeHTax c
OrpaHnYMTeNIbHBIM TprudoM «KT» HMXKE ero JomoJHATEIBHO YKa3bIBaTh HAMMEHOBaHNE 00J1aaTessl 3ToH
UH(pOpMALNH, 32 UCKITIOYCHHEM CJIy4yaeB, KOTJa dJIEKTPOHHBIH JOKYMEHT MOJNEKHUT BBIBOY Ha OJIAaHKH,
Ha KOTOPBIX YK€ YKa3aH obnajareib HHGOpMAIMK, COCTABISIONIEH KOMMEPUECKYIO TaliHy;

- HE HCIONb30BaTh (HE 3arpyXkaTb, HE 3alyckaTh M T.II.) i 0O0paboTKH KoHGHUAEHIHANLHOMI
MH(pOPMAIUK TTOCTOPOHHHE NPOTPaAMMHBIE CPEACTBA, HE JOMYIIEeHHbIe i npuMeHeHus B OOrecTse.
IIpu TpeGoBaHMM OINEPALMOHHON CHUCTEMBbl OOHOBJICHHS YCTAaHOBJIEHHOTO IIPOTPAMMHOrO oOecreyeHus
00s3aTeNbHO €0 NPONU3BECTH;

- IpH HEOOXOAUMOCTH TIOKHHYTh CBOE pabouyce MECTO MPOBECTH CTAHAAPTHBIC IPOLIEAYPHI BEIXOA
U3 CHCTEMbI U OTKIIIOYEHHS KoMIIbioTepa (B pabodee BpeMsi AOIYCKACTCS WHHIHAIH3AIUSA SKPAHHOU
3aCTAaBKM, 3AIMIIECHHOM WHAWBHAYaJIbHBIM IApoJieM, WX OJIOKMPOBKA AOCTYNla K KOMIIBIOTEPY C
ACIIOJIB30BAaHUEM  allapaTHO-IIPOTPAMMHBIX  CPEACTB M DJIEKTPOHHBIX IJIFOUYEH, MPHHSTBIX IS



sKcIUTyaTanuu B O01mectre);

- He JOIyCKaTh CjlydaeB Iepefayn MHGOPMAIMH, COCTABIIOIIEH KOMMEDPYECKYIO TalHy, IO
HE3aIMILEHHBIM KaHalaM TIepeadyn JaHHbBIX, Yepe3 ceTh VIHTepHET U MHbIE IMyOJIMYHBIE CETH (BKIFOYas
(akc), a KoHpUICHIHATEHON HHPOPMAIUH 10 3MEKTPOHHOM I10YTE B OTKPBITOM BHUIE;

- HE JIONMyCKaTh IPUMCHEHHS CpPCOCTB KpUNTOrpadMyecKod 3amlUThl M  3aI[UTBI  OT
HECAaHKIIMOHUPOBAHHOTO  JOCTYyNa, HE MNPUHATBIX B 3Kcmdyarauudio B OOmectBe uid  He
IPEIYCMOTPEHHBIX OKCIUTyaTAllMOHHOW (TEXHHUYECKOW) JIOKyMEHTalMedl Ha WH()OPMALOHHBIE U
ABTOMATH3UPOBAHHBIE CUCTEMBI;

- B Hepaboyee BpeMs, a TaKXKe MPU KPAaTKOBPEMEHHOM OTCYTCTBHM Ha pabOyeM MECTE XpaHHUTh
CbEMHbIE MAIMHHBIE HOCHUTENH, COJepKalllieé KOMMEpYECKylo TaiHy U HHblE KOHGHUIECHIHAIBHBIC
CBEJIEHUS, B 3aKPBITOM Ha 3aMOK ceiide (1ukady);

- HeMeUIEHHO WH(OPMHUPOBATh PYKOBOAUTENS CTPYKTYPHOTO MOApa3zfeleHuss o (akrax HIH
BO3MOXHOCTH HECAHKIIHOHHPOBAHHOTO AOCTYNAa K WHGOpPMAUUU B JTOKANBHOW BBIYMCIMTENBHOM cETH
(JIBC) O6mmectra.

7.3. PaboTHMKaM, JOMYIIEHHBIM K KOHQUIeHINATLHOM HHDOPMaLINY, 3aMpelacTes:

- CHAMaTh M M3TOTABIHBATH KOITUH KOH(PUICHIUATBHBIX JOKYMEHTOB (B TOM UYHUCIIE C JJIEKTPOHHBIX
JOKYMEHTOR), JIeNIaTh U3 HUX BBHIMTUCKU 0€3 pa3perieHus pyKOBOAUTENS CTPYKTYPHOI'O IIOAPA3ACIIEHUS,

- BBIHOCHTH 3a Ipejens! 3aanus OOInecTBa JOKYMEHTHl M MAIIMHHBIE HOCUTENH ¢ MH(pOpMaLUeH,
COCTaBIISAIONICH KOMMEPUYECKYIO TailHY, ¥ WHBIMH KOH(UACHIHAIBHBIMU CBEACHUSIMHU O€3 pa3peHIeHUs
CBOEr0 pPYKOBOIMTENS IOApasjeneHus. B cinydae ciyxeOHOM He0OXOAUMOCTH BbIHOCA (BBIBO3A)
JOKYMEHTOB M HOCHUTENEH, CoAepXKallluX KOMMEpPYECKYI0 TaliHy, Ha CPOK KOMaHIUPOBKH paspelleHue
JOJDKHO TOMYyYaThCs Y 3aMECTUTENs nupekropa no Oe3onacHoct v Tupexropa Oduiectsa. [Ipu srom
B CIy>eOHOU 3alucKe YKa3bIBAE€TCS [EPEUCHb JOKYMEHTOB (3JIEKTPOHHBIX JOKYMEHTOB HAa MALIHMHHBIX
HOCHTEJISIX ), OTHECEHHBIX K KOMMepUeCcKol TaifHe;

- paboTaTh ¢ JOKYMEHTaMH M WHBIMH MaTephajaMi, COAEP)KAIllUMU KOMMEDPUECKYIO TaiHy, BHE
CITY)XEOHBIX TTOMEIICHH;

- 00CYXIaTh BOTIPOCHI, COJIEPIKAIINE KOMMEPUECKYIO TaliHy, U MHbIE KOH(UACHINAIBHBIC CBEIACHHS
B IIPUCYTCTBHH [IOCTOPOHHHUX JIHII;

- c000ImaTh yCTHO UM MUCBMEHHO KOMY OBl TO HU OBUTO KOHGUICHIUANBHYIO HHOPMaLUIO, ECNu
3TO HE 00YCIIOBJIEHO BBITOJHEHUEM CIYXKEOHBIX 00SI3aHHOCTEH.

7.3.1. Kpome Toro, pabotHukam OOIecTsa 3anpeiaeTcs:

- MNOAKIIOUaTh K KOMITBIOTEpaM pa3MYHOrO poJa BHEIIHWE YCTPOMCTBA, yCTaHABIMBaTh Ha
KOMIIBIOTEPHl W (WJIM) HCIONB30BaTh MPOrPaMMHBIE TPOIYKTHI (IIPOTrpaMMbl), KOIHMpOBaTh Ha (C)
BHEIIHWE MAIIMHHBIE HOCHTENH IporpaMMHoe ofecrieueHue 0€3 pa3pelleHust PyKOBOIHTEJIS
[IOIpa3AeIICHus], 3a UCKJIFOUEHHEM [POTPAMMHOIO OOECIIEUeHUs, YCTAaHABIMBAEMOIO B COOTBETCTBUH C
HOPMAaTUBHBIMH JoKyMeHTamu OO0I11ecTBa;

- CaMOCTOSITEIbHO, 0€3 pa3peleHus] PYKOBOJAUTENS MOJApa3IeeHus], OAKII0YaTh (WK JOIyCKaTh
nogxmodenne) k JIBC OOmectBa KOMOBIOTEPH! (B TOM HHCIEe MOOWIBHBIE) IIpEJCTABUTENEH
KOHTPareHTOB U APYIUX OpraHu3aiuil WK (U3NUeCKuX JIHIL, IpuobBaroux B OOIIECTBO;

- BHOCUTE 0€3 paspelieHUs PYKOBOIAUTENS MOAPA3AEICHUs B IPEAENbl OXPaHSEMONH TEPPUTOPHH
Obf1ecTBa M HCHONB30BaTh 0Oe3 corjacoBaHUs Ui OOpaOOTKH CIyKeOHOM U KOH(UIeHIIMAIbLHOH
UH(GOPMAIUH JTUYHBIE KOMIIBIOTEPHI (HOYTOYKH);

- HCTOJIb30BATh JIsi COXPAHEHHS MH(POPMAIMH, COCTABNISIOMEN KOMMEPYECKYIO TalHy, JIMYHbIE (HE
npuHajuiexamue OOIIECTBY) KOMIBIOTEPBI (B TOM HHCIE MOOWIBHBIE - HOYTOYKH, KapMaHHBIE
nepcoHanbHble KoMmbioTepbl (KIIK), 31eKTpoHHBIE 3alMCHBIE KHHUKKW, CMAapTOHBI, MOOUIBHBIE
TenedOHbI U Apyrue MoOubHbIE UG POBLIE (BHIYUCIUTENBHBIE) YCTPOHCTBA);

- WCTIONB30BATh CPEJACTBA KOPIIOPATHBHON ODICKTPOHHOM MOYTBHI JUIsi OTHPABKH HECIY)KEOHOH
KOPPCCIIOHJIEHIIMY, COOOIIATh MEPCOHANBHBIE 3JIEKTPOHHBIE IIOYTOBBIE ajapeca Ui IOJNYy4YeHHs
HecJykeOHOM KOPPEeCTIOHACHIIUY (B TOM YHMCIIE DJIEKTPOHHBIX PacChUIOK) uepes ceTh VIHTepHET.

8. OPIAHUBALIMS PABOTHI C IOKYMEHTAMMU, COAEPXAIIIMMU
KOMMEPUYECKVIO TAVHY

8.1. Jlnst Bcex CTPYKTYpHBIX moapasaencuuii OOImecTBa ycTaHaBIUBAeTCsl €IUHBIN NOPSIOK yUeTa,

XpaHCHHUs, PA3MHOXKCHUA, paCCLIJ'[KI/I nu yHI/I‘-ITO)KeHI/Iﬂ JOKYMCHTAJIBHBIX MaTepI/IaJTOB, COI[Cp)KaU;(I/IX
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KOMMEPUECKYIO TaifHY.
8.2. PaboTa ¢ JOKYMEHTaMHM, COJACpXKallUMH KOMMEpPYECKYI0 TalfHy, perilaMeHTHpYeTCs
HOPMAaTHBHBIMH JoKyMeHTaMu OOIecTBa 10 BEASHNIO KOHPUICHIINAIBHOTO AETOTPOU3BOICTRA.

9. 3AIIIUTA KOMMEPYECKO! TAVHbBI [TPY1 OBPABOTKE HMHOOPMALIMU
HA CPEJICTBAX BBIUUCJIUTEJIBHOM TEXHUKU

9.1. CoxpaHHOCTh KOHQUICHIMANBHOH wWHpOpMaUWH Tpu ee o0O0paboTKe Ha CpeacTBax
BplyncinTenpHol Texaukd (CBT) um mepemadye mo xomibloTepHbIM ceTssM OOmectBa obecrieunBaercs
OCYLIECTBIICHUEM KOMIUIEKCA OpTraHH3allMOHHBIX, TEXHUUYCCKMX M MPOTPaMMHBIX MEp 3allUThl
HHGOpMALHH.

9.2. Ob6s3aTeNBHBIME YCIOBHSIMH 00paboTKH KOH(UAeHIMATbHON HHpopMain Ha CBT spisrorest:

- MEpCOHANLHBIA JTOMyCK Tonb3oBaresied k pabore Ha CBT B COOTBETCTBHH € YCTaHOBJICHHBIM
MOPSIIKOM;

- pasrpaHdUYeHUE ITOJHOMOYHH H JIOCTyma IoJb30BaTesiel K HH(MOPMALHOHHBIM pecypcaM
ABTOMAaTU3UPOBAaHHBIX W  HH(DOPMALMOHHBIX CHCTEM  KOPIOPATHBHOMH  KOMIIBIOTEPHOH  CETH
(oOecrieunBaeTCsl CHCTEMHBIMH CPEACTBAMHM  pa3sTPaHUYCHWS, WCTIONB30BAHWCM WHINBHIYAJIbHBIX
UAEHTH(HUKATOPOB U MApOJIEeH, HMIEKTPOHHBIX KITIOYeH | T.IL.);

- BEJICHHE y4eTa BCeX 3JIEKTPOHHBIX HOCUTeNeH KOHPUACHIMATBHON HHOpMaluY;

- 000coOneHHoe xpaHeHHE (B OTHENIBHBIX O0OJACcTAX CETEBBIX AHMCKOB, TUPEKTOPUSIX, Iarkax,
daiimax © T.I.) CBEOCHHN, COCTABISIONIMX KOMMEPYECKYIO TaifHy, ¢ MaKCHMAJIBHO BO3MOXKHBIM
pasTpaHUYEeHUEM I10 TOCTYIIY;

- CO3/1aHUE PE3ePBHBIX KOMHUH HHPOPMAIHOHHBIX MACCHBOB;

- CTUpaHHE 10 MUHOBAaHHM IPAKTHYECKOW HaJ0OHOCTH HMH(POPMALMU U NPOEKTOB JOKYMEHTOB,
COAEpXaluX KOMMEPUYECKYIO TallHy, OCTaBIUMXCS Ha BHELIHMX 3aloMMHaonmx yctpoiictBax CBT, a
TAKXXE OYMCTKA OIEPATUBHOM NaMSTH IIyTEM BBIKIIOYEHHS W IEpe3arpy3kd KOMIIBIOTEpa Iocie
o6paboTky HH}OpMaLINHK, COCTaBIIONIEH KoMMepUecKyro Taiiiny OOrecTBa;

- YHUUYTOXEHWE HHGMOPMAlLUM ¢ MAUIMHHBIX HOCHTENCH (YHUYTOXKEHME MANIMHHBIX HOCUTENeH
uHdopmaluu), Ha KOTOpbIE OCYIIECTBJINACh 3alich KOH(pUICHIHAIBHOW HH(OpMaIMu, B Cllydae
BBIXOJId MX W3 CTPOsI WJIM HENIPUTOAHOCTH (HEIleneco00pa3HOCTH) ISl AAJILHEHIIEro HCIONb30BaHUs, a
TaK)Ke€ IIpM IUIAHOBOM MIM BHemnaHoBoit 3amene CBT, B ToM umcne npu OOHOBIEHHH Mapka
KOMIIBIOTEPOB;

- OTKJIIOUYEHHE Ha KOMIIbIoTEpaxX paboTHHUKOB OO6IecTBa BHEIIHUX YCTPONUCTB 3amucH HHGPOPMAIHH
(naxoruTenell Ha TUOKHX MarHUTHBIX AucKax (muckerax), mpuBogoB CD-RW, USB-mopToB u T.II.
YCTPOHCTB 3amMcu MHpopMmanun). B ciydae nmpou3BOACTBEHHON HEOOXOJMMOCTH TMOAKTIOUEHHE TaKUX
YCTPOHCTB Ha KOMIIBIOTEpaxX pPaOOTHUKOB, KOTOpBIE 1O POAY HCIIOJHEHHUS] CBOUX JOJDKHOCTHBIX
00s13aHHOCTEH JOKHBI TIPOU3BOANTD 3aNMCh (KOMUpoBanue) uHbOpMaIiu, ocymecTsiseTcs OTaenomMm
MHQOPMAIMOHHBIX TexHonorui OO6lmecTBa Ha OCHOBAHHH 3asBKH PYKOBOAWTENS CTPYKTYPHOTO
NIOApa3ICIIeHNUS,

- oprauMsaunusg 000COOJIEHHOW YCTAaHOBKHM CEPBEPHOTO0 M KOMMYHHKALMOHHOTO 0OOpymOBaHHS B
OTJCNBHBIX, CHELMAIbHO BBIIEIEHHBIX IOMELIEHUIX (CEPBEPHBIX), KOTOPHIE MOJKHBI HAXOAWUTHCS IOX
IOCTOAHHON OXpaHHOH CHrHaJIM3aIlel U BXOA B KOTOPBIE JOKEH ObITh MAKCHMAJIbHO OTPaHHYEH;

- perucTpanus Ie4aTHbIX KOINUH M D3NeKTPOHHBIX HOCHTENEH JOKYMEHTOB, COJEPIKalInX
KOMMEPUECKYIO TaiHy;

- MCKJIIOUYEHHE HECAHKI[MOHHPOBAHHOTO JOCTYMa K WH(GOPMAIMOHHBIM MacCHBaM, COJEpPIKallFM
KOMMEpPYECKYIO TaliHYy;

- HEJONYIIEHNE IepeNay CBEJCHHH, COCTAB/ISIOIMNX KOMMEPUYECKYIO TaiHy, N0 HE3a[HIIEHHBIM
KaHaJlaM CBSI3H.

10. 3AILIMTA PEUEBOI UIHOOPMAITUU, COCTABJISIOLIEN KOMMEPYECK VIO
TAVHY, OT YTEUKH 10 TEXHUYECKUM KAHAJIAM
10.1. CoxpaHHOCTh pedeBOM HH(OPMALUK OT YTEUKH [0 TEXHHYECKHUM KaHaJIaM JIOCTHraeTcCs
BBLINIOJTHEHHEM CIEYIOIINX OCHOBHBIX MEPOIPUITUI U TpeboBaHuUIA:
- JOKYMECHTAJILHOE ONpPEAEICHUE TIEPEUHs MOMEILEeHHH (3aIlUIIAeMble TIOMEIIEHHS), CIIELUATBHO
NPCAHA3HAYEHHBIX JJs1 NPOBENEHMS KOH(PUICHIMAIBHBIX MEPONPHUATUI (coBellaHui, oOCyXIeHHH,
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KOH(pepeHLUii, TeperoBOpoB U T.I1.);

- obecrieyeHne PEKMMHBIX MEp JOCTyIa B 3alllMIaeMble IIOMELUECHHS, K TEXHUYECKUM CPEICTBAM
nepenayun U 00paboTKH uHPOpMaIHH, K KabeJIbHbIM KOMMYHHUKALIUSIM;

- BeJICHHE IMEPEroBOPOB, COBEIIAHUI MO Bompocam, COZAepKallMM KOMMEPUYECKYIO TaiHy, B
3aLMIAEMBIX TOMEIIEHUX (110 3aIULIEHHBIM KaHallaM CBSI3H);

- OPOBENEHUE TEPHOAUYECKOTO KOHTPOJNS COCTOSHMS 3alUThl MHGOPMAMM B 3alMIIAEMBIX
HOMEIIEHUSX;

- TIPOBEJIEHHE, MO PEHIEHUIO PYKOBoJACTBa OOIlIecTBa, CHELMANBHBIX IIPOBEPOK U CICIHAIBHBIX
UCCIEOBAaHUM TOMCIIeHUH, TCXHMYCCKUX CPCACTB, TpHMEHSEMbIX Juis oOpaboTku wmHpOpManuy,
CoepiKaliel KOMMEPUECKYIO TaiHy, 00 ycTaHaBIMBaeMbIX B 3allHLIaeMbIX rnoMerieHusx. Cpencrsa
ayaAuo- W BHJICO3AlUCH, araparypa 3BYKOYCHJICHHS, HCIIOJb3yeMble sl 00paboTKH HH(pOpMAIWH,
COCTaBJISIIOLICH KOMMEpPUECKYIO TaiiHy, JAOJDKHBI NPOXOAWTh CHEIMANbHYIO IPOBEPKY W CIICIMAJbHBIC
UCCIIEIOBAHUS B 00513aTEIEHOM TOPSIIKE;

- 3ampelleHHe HCIOJIb30BaHUS BO BPEMs IPOBCICHUS KOHGMHICHIHAIBHBIX MEPONPUSTHH B
3aIMIIAEMBIX TIOMCIICHMAX paanoTenchoHOB (pajnoCTaHIlki), Teie®OHOB COTOBOM CBSI3H, MOOMIIBHBIX
KoMIboTepoB (HoyTOyKHu U KIIK);

- IpUMEHEHHE CEPTH(GHUIIMPOBAHHBIX CPEJICTB 3all{UTHI MHPOPMAIUY;

10.2. Opranmsamnus padoT 1o 3amKTe peueBoi MHPOPMALIUK OT YTEUKH 110 TEXHUUYECKUM KaHallaM
ocyllecTBIsAeTes crenuanmicTamu OTaenom HHGOPMaHOHHBIX TexHoIoru# ObImecTsa.

10.3. OTBeTCTBEHHOCTH 3a coOMOACHUEM TpeOoBaHMi MO 3amuTe WHGOPMAaLUU BO3JTAaracTcs Ha
PYKOBOJUTENCH CTPYKTYPHBIX TIOJIPA3ICNCHIH, SKCITyaTHPYIOIUX 3allMII{acMble TOMELICHUSI.

10.4. KoHTpoJsib COCTOSIHUSA 3aIMThI peUCBOi HHOOPMAIMH B 3allIMIIACMbIX IIOMCLIECHUSX OT YTE€UKH
[0 TEXHWYECKMM KaHataM opranumsyercs u mnposoautcs OtaenoM HH(POPMAIMOHHBIX TEXHOIOTUH
Obmectsa.

11. TPEBOBAHMSI 11O OBOPY JOBAHUIO [TOMEIEHUI 1 PABOUMX MECT

11.1. Bxonnsle nBepu (0OKHa) HMOMEIICHHHM, B KOTOPBIX MPOU3BOAMUTCS 0OpabOTKa M XpaHEHUE
JOKYMEHTOB, COJICPXKAIIMX KOMMEPUYECKYIO TaliHy, OJDKHBI UMETh 3aMKH (3alopbl), FapaHTHPYIOLIHE
HaZIeXHOC UX 3aKpbITHE, U OBITH 000PYI0BaHbl YCTPOMCTBAMU JUIsl OTICUAThIBaHHUS.

11.2. Tlopsnok WuCHONB30BAHUS KIIOUYCH (MEXAHHYCCKUX, SJICKTPOHHBIX) JOJDKEH HCKIIOUaTh
HECAaHKLMOHUPOBAHHBIH JOCTYII B 3TH MTOMEIICHUS ITOCTOPOHHUX JIMII.

11.3.  Jns xpaHeHHs JOKYMEHTOB, COJCPXKANIUX KOMMEpUYECKYIO TaiiHy, pabOOTHHKH
obecneunBarotes ceiipamu (3anmparoimMucs mkadamu), a TakKe HeOOXOAUMBIM KOJHYECTBOM I1aMIOK U
WHOH OPITEXHHUKOM.

11.4. Ilopsinok oneuarbiBanus ceiidoB (mkadoB), BXOJAHBIX ABEpEl ompenensieTcs pyKOBOAUTEIEM
noapasaencHus. OO0s3aTenbHOMY 3aKpBITHIO M OMCUATHIBAHMIO MOJUIEXKAT Ceitdpl (3amuparoluecs
mkadpl) ¢ KOHOUICHIMANTBHBIME TOKYMCHTAMH U MAllIMHHBIMH HOCUTEIISIMH, pa3MeIarolpecs B 00IuX
KOpUJIopax.

11.5. Haubonee BaxHbIC MOMCINCHHUS, B KOTOPBIX IIPOBOJSTCS IICPETOBOPHI, COBCLIAHUS IO
BOIIPOCAM, COJACPXKAIIMM KOMMEpPYECKYIO TaifHy, MOryT OBITh aTTECTOBaHbl Ha COOTBETCTBUE
TpeboBaHusAM 110 6€30IaCHOCTH HH(POPMAIHH.

11.6. YcraHoBka u 3aMeHa o0OpymOBaHUs, MeOEIH, PEMOHT 3alUINAeMbIX IOMEUICHUH JOJDKHBI
IIPOU3BOJIUTHCS IO coryiacoBaHuto ¢ Jupekropom OOIeCTBA.

12. TIOPSJIOK ITPEJJOCTABJIEHU S M IIEPEJAUYM KOHOWIEHLIMAJIbHOU
NH®OPMALIMU CTOPOHHUM OPTAHU3ALIMAM

12.1. IlpenocraBnenue wundopmauum o aeaTenbHocTH OOlIecTBa opraHaM TIOCyJIapCTBEHHOMN
BJIaCTH, UHBIM TOCYJapCTBECHHBIM OpraHaM, OpraHaM MECTHOI'O CaMOYIIpaBJIEHHs OCYLIECTBISCTCS B
HOPSJKE, YCTAHOBJICHHOM 3aKOHOJATeIhCTBOM P® Ha OCHOBaHMM MOTHMBHPOBAHHOTO OOOCHOBAHHOTO
3arpoca, HOAIUCAHHOTO YITOJIHOMOYEHHBIM JIOJIKHOCTHBIM JTUIIOM.

12.2. Ilepenaua nHpopMaluu KOHTpareHTaM (FOPHIMUYCCKUM WM pu3ndeckum yunam) OobliecTBa
OCYLIECTBJIIETCS HA OCHOBAaHMM JIOTOBOpa B O0BEME U HA YCIOBHSIX, KOTOpBIE IIPEIyCMOTPEHBI
JIOTOBOPOM.

12.2.1. Cornantenue 0  Hepas[NallcHHM  WHGOpPMAIKH, OmnpeJieNstoliee  YCIOBHSA
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KOH(PHMIEHIMANLHOCTH, CPOK WX JEHCTBHA M HOPAAOK Tepefadd KOH(QUACHIMANbHOH HH(pOpMaIMHy,
3aKJTI0YaETCsl KaKk HEOTHEMIJIEMOE NMPUJIOKEHHE K JOTOBOPY Ha BBHIIOIHEHHME paboT (OKa3aHHE YCIyT,
NOCTaBKU M T.L.). JlomyckaeTcs ycioBus oOecrnederus KOHQUACHIHATBHOCTH OPOPMIITH OTACIBHBIM
paszaeioM I0roBopa.

12.2.2. Ecnu nipy HOArOTOBKE K 3aKITFOUCHUIO JOTOBOPA HEOOXOMMO 03HAKOMJICHHE KOHTPAreHTa ¢
KoHQuAeHIManbHEIMU  cBefeHMsAMH  OOluecTBa, corjalieHHe o HepasmiaimleHun WHGOpMaliu
3aKJIFOYAETCs] 10 Nepellaud ITUX KOH(GUICHIMANBHBIX CBEICHUH U 3aKIIFOYCHUS OCHOBHOI'O JIOTOBOPA, C
HOCIEMYIOMHUM YTOYHEHUEM IIPU HEOOXOAUMOCTH YCIOBUH KOH(GHACHIMAIHHOCTH B COTJIAIIEHHH O
HepasIJlallleHH HH(popMaluy, 3aKI09aeMoM OJJHOBPEMEHHO ¢ OCHOBHBIM JIOTOBOpOM. B aToM ciydae
COIVIAIICHHE O HepasIJallleHuH WHpopManuu (corjamreHue o KOH(OHMACHUMAIbHOCTH) 3aKII04YaeTcs U
odopmisieTcs OTACIBHBIM JOKYMEHTOM B COOTBETCTBHHM C MOPSAKOM, yCTaHOBIEHHbIM B OfIiecTse Juis
3aKIIIOYEHHUS JOTOBOPOB.

12.2.3. Ecnu npu 3akmodgeHnn OO6IIeCTBOM JOT0OBOpa MPEAINOaracTcesi, YTo B XOAE BBINOJHEHUS
pabot OyayT paspabaTwiBaThcsl KOHGHACHIHATBHBIE JOKYMEHTHI ISl MX TOCHeAylouel mnepeiadyd B
O6u1ecTBO MM IPYyrUM FOPUAMYECKAM WM (PU3HYECKUM JIMIAM, TO B COIJIAIIEHMH O HepasIJIallleHUuH
uHGOpMalMKd MOXET MpeoyCMaTpuBaThCs Mepegada KoHTpareHTy l[lepedns cBefenuii, COCTaBISIONIMX
KOMMEpPUYECKYIO TaliHy, B 00beME, MUHUMAJIbBHO HEOOXOOMMOM Ul HaUIeXKaIlero MCIOJHEHHS 3TOro
JIOrOBOpA.

12.2.4. TlpaBo mommucu ot umenu OOmectBa CornaiieHuss O Hepas[IalleHUH HHPOpMAaIUU
IPEJOCTAaBIsAETCS JIMpEeKTOpy - Ha OCHOBaHMM YCTaBa, a Takke IPYI'MM JIMLIAM - Ha OCHOBaHUU
JOBEPEHHOCTH, 0QOPMIICHHOH yCTAaHOBJICHHBIM TTOPSIKOM.

12.3. TlpemoctaBieHue KOHGUICHUIHAIBLHON WHQOPMAIIMH CTOPOHHUM OpraHU3allMsM, He
SIBJIAIOIMMCS KOHTparenTamu O0LiecTBa, OCyLIECTBISIETCS HA OCHOBAHUM MOTHBHPOBAHHOIO 3aIpoca 110
IMUCBMEHHOMY paszpelteHuto upextopa ObmiecTra.

[TpenBapuTenpHO pyKOBOAUTENb CTPYKTYPHOTO NOApa3AeiCHMsl, KOTOPOMY NOPY4YSHO WUCIIONHEHNHE
3ampoca, COBMECTHO ¢ AmnmnapaToM ymnpasieHHss OOmiecTBa B CPOK, HE MPEBBINAIOIIUN Tpex pabodux
JHEH, NPOBOJAUT OLEHKY OOOCHOBAHHOCTH 3aIpOCa, COOTBETCTBUS TEMATHKH W o0bema UHGOpManuu
LEJIIM M 33Jja4aM, KOTOPBIE TOJKHBI PEIIAThCsl B pe3yJIbTaTe ee MOoJTy4YeHUsl.

12.4. Ilepenadya cTOPOHHHM OpraHM3alUsM U (QU3MYECKUM JIHLAM HHGOPMAIMH, COCTaBISIONICH
KOMMEPUYECKYIO TallHy KOHTpareHToB OOIIecTBa, JOMKHA OCYIIECTBIISATHCS C UX MUCBMEHHOTO COTJIACHs,
Ha OCHOBAaHHH COOTBETCTBYIOIIUX 3alIPOCOB HJIM 3aKJIIOUEHHBIX JOTOBOPOB (COIVIAIIIEHUH, KOHTPAKTOB).

12.5. Ilepenava xoHbHUIeHIHANPHONH HHGOPMAIMKM JOJKHA OCYIIECTBISTHCS, KaK IMPaBUIIO, Ha
OyMaXXkHBIX HOCHTEJSIX, €CIM HMX Iepellaya Ha MHBIX HOCHTENSIX HE NpelyCMOTpEHa IeUCTBYFOLIMM
3aKoHoJaTenbcTBOM P® b0 ycioBUSAMHU 3aKIFOUYEHHBIX JOTOBOpOB. B cilydae, korma mojjiexariye
nepeiaye JOKYMEHTBI COJICpKaT KOHPUICHIMANBHYIO HHpOpMaluio, 0053aTeIbHO IPOCTABICHHE Ha HUX
COOTBETCTBYIOLIETO OrpaHuuutensHoro rpuda. Ha goxkymeHTtax, coAepxamux HHGOOPMAIMIO,
COCTaBJIAIONIYIO KOMMEPUECKYIO TalHy, JOMNOJIHUTENBHO YKa3bIBa€TCsl HAaUMEHOBaHWE o0OJafaTels
uH(OPMAIIMK U ero MECTOMOJOKEHHE.,

12.5.1. B cmyuae 000cHOBaHHOH HEOOXOMMMOCTH Iiepeaada KOH(UIACHIHAIBHBIX CBEICHHI Ha
MAIIHHHOM HOCHUTEJIE OCYILECTBIISETCS C COINPOBOJUTEIBHBIM IIHCBMOM, B COOTBETCTBHHU C TODPSJIKOM,
ompeneiecHHpIM B OOmectBe. B compoBOAMTENBHOM  IHCBME  YKa3blBAIOTCS IEpPEYeHb U
OrpPaHUYHTENBHBIA I'pUd OTAENBHBIX (aiiioB (MHGOPMALMOHHBIX MAaCCHBOB), 3allUCaHHBIX Ha JaHHOM
Hocurene. I'pud, mpocraBiseMblii Ha caMOM MalIMHHOM HOCHTEIE, JODKEH OBITh HE HHXKE BBICIIETO
OrpaHUYUTENIBHOIO I'pUda HHPOpMALMH, Ha HEM 3allMCaHHOH.

12.5.2. Ilepenaya xoHOUACHIMANBHOW WHMOPMAIUN CTOPOHHHUM OPraHW3alMsIM Ha MAIIMHHBIX
HOCHTEJISX, B TOM YUCJIE 3aIHCh MHGOPMAIMK Ha MAalIMHHBIE HOCUTEIH NMPUHHUMAMOLICH CTOPOHEI, 6e3
paspeinenus Jupexropa OOmecTBa MM YIIOJIHOMOYCHHBIX UM JIHI 3aPELIACTCsL.

13. ITOPAAOK JOCTVYIIA K MHOOPMAIIMOHHBIM PECYPCAM OBUIECTBA
PABOTHUKOB CTOPOHHUX OPTAHU3AIWIA
13.1. Jloctyn koMaHAWpoBaHHBIX B OO6iIecTBO pabOTHUKOB CTOPOHHHX OpraHU3alllii K
KOHQHJICHIHATHHON HHPOPMAIMH U TOKYMEHTaM OCYIIECTBIsIeTCs pernenneM Jupekropa ObuiecTBa B
o0BeMe, HeOOXOTUMOM HCKITFOUMTEBHO /IS BBITOJHEHHUS 3a71a4 KOMaHIUPOBKH.
13.2. Jocryn K pecypcam 3JeKTPOHHBIX HH(OPMALIMOHHBIX CUCTEM OCYLIECTBIISIETCS HA OCHOBAHMH
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3agBKy, oQopMIIgeMOl TOpAaKoM H 10 GopMe, YCTaHOBJIEHHBIM Ui paboTHHKOB OOmiecTBa. 3asBKa
noanuckiBaercss  upekropom  OOmiectsa, pyKOBOAUTENEM  COOTBETCTBYIOIIEIO  CTPYKTYpPHOTO
nojpasfenenus, B KOTOpoe NpHObUT KOMaHIMPOBAHHBIH PabOTHUK, M coryiacoBbiBaeTcs ¢ OTaenom
kaapoB OO1ecTRa.

13.3. HemocpencrBeHHBI JOCTY K pecypcam  3NEKTPOHHBIX  MHDOPMANMOHHBIX CHCTEM
ocywecTBisieT Otaen HHGOpMaMoOHHBIX TeXHOMOrHi Ob1ecTsa.

13.4. B ofmem mopsaxe AOCTYI NpeACcTaBUTENed CTOPOHHUX OPraHU3aMN, a TaKkkKe GH3UUECKUX
JIML, OKA3bIBAIOUINX YCIYTM (BBIMONHSIOMMX paboTel) OOLIECTBY, K 3JEKTPOHHBIM HCTOYHHKAM
MH(OpMALIUY 3alpellieH.

13.4.1. K coBepllieHHIO OTAETBHBIX ONEPalMii ¢ HCIIOMB30BAHUEM 3JIEKTPOHHBIX MH(POPMALIMOHHBIX
cucteM OOIuecTBa MpenCTaBUTET CTOPOHHUX OPraHU3alnil JOMYCKAIOTCs Ha OCHOBAaHHUHU 3aKTIOYEHHBIX
JOTOBOPOB MJIH C MUChMEHHOTO paspernenns J(upexkropa OOIecTBa WK JIMLA, €r0 3aMEIIAIOIIETO.

[Tpx 3TOM OTBETCTBEHHBIE PYKOBOAMTENH CTPYKTYPHBIX MOApa3feIeHHH MpH 3aKIIOYeHHH
JIOTOBOPOB (COTJIAlIEHH#) ¢ KOHTpareHTaMHu OOECIeUMBAIOT BHECEHHE B TEKCT TaKHX JOTOBOPOB
(coryamieHnii) yCIOBHH M TIOJNIOKEHHHM, COMEPXKAIIUXCS B COOTBETCTBYIOLIEM JOTIOBOPE C 3aKa3YHKOM
(KOHEUHBIMM 33Ka3YMKOM), 3akiroueHHbiM OOIecTBOM, BO HMCHOIHEHHE KOTOPOrO OCYIECTBISETCS
IIpUBJICYEHIE KOHTPAreHTa.

13.4.2. Ha npencraBuTenell CTOPOHHUX OpraHM3allui, JOIYCKAEMBIX K COBEPUIEHHIO OTIENBHBIX
ollepaluil ¢ UCIIOIB30BAHUEM SJIEKTPOHHBIX HH(pOpMaMOHHEIX cicTeM OOIecTBa, opopmisieTcs 3asBKa
B COOTBETCTBHH C TIOPSIIKOM U 110 HopMe, KOTOpbIe yCTaHOBIEHBI i paboTHHKOB O0IecTBa.

13.4.3. Ha xaxgoro mpencraBUTeNsi KOHTpareHTa O(OpMIISETCS OTAEbHAs Y4eTHas 3aluch B
HOPSJKE, yCTAHOBJIEHHOM COOTBETCTBYIOLIMMH pPeTJIaMEHTaMH.

JlaHHBI TOPAZOK JOCTyna K  9JIEKTPOHHBIM HMHGOPMAaUUOHHBIM  cucTeMaMm  Ofectsa
pacnpoCTpaHseTcsl U Ha MPEACTaBUTENIEH OpraHOB I'OCYJApCTBEHHON BJIACTH, MHBIX TOCYAAPCTBEHHBIX
OPraHoOB, BHIMOJIHSIOMNX CBOYM (PYHKLIMH B COOTBETCTBUY ¢ JEHCTBYIOIIMM 3aKOHOAATENLCTBOM PO.

13.5. KoHTposnb coOioeHHs TPencTaBUTENSIMUA CTOPOHHMX OPraHU3alluil YCTAHOBJIEHHOIO B
OO1ecTBe pexrMa KOMMEPUYECKOW TaifHbI MPH UCTIONB30BAHUY 3JIEKTPOHHBIX NHGOPMALMOHHBIX CUCTEM
BO3JIAraeTCsi Ha pyKOBOJUTENEH CTPYKTYPHBIX MOJpa3AeTeH i, K KOTOPBIM MPUOBUTH IIPEJCTaBUTEINH.

14. OITYBJIMKOBAHUE KOH®UIEHIMAJILHBIX CBEJJEHUN B CPEJICTBAX
MACCOBOI MTHOOPMALIMA

14.1. 3anpernaercs NyONHMKAIMs MaTepPHAJIOB, COJAEPKAIIMX KOMMEPUECKYH0 TaWHy H HHbIE
KOH(UAEHIMANbHBIE CBEJCHHUS, B CPEICTBax MAaccOBOM WMHGpopManmy, BkiIodas MHrepHeT W apyrue
IIyOJIMYHble KOMITBIOTEPHEIE CETH, a TAKXKe MCIIOJIb30BaHHE UX B MYOJHYHBIX BBICTYIIJICHUSAX J0 CHSTHA B
YCTaHOBJIEHHOM IIOPSJKE CYIIECTBYIOLNX OIrpaHUYECHUH.

142. BoO3MOXHOCTH OTKpPHITOTO  ornamieHust (1yOnuKanwy) CBEACHHH, COCTaBJISIONMX
KOMMEPYECKYI0 TaiHy, WM HMHBIX KOH(HICHUIHANBHBIX CBEIEHUH, 00samaTeseM KOTOPBIX SIBISETCS
ObecTBo, onpenensercs pemenueM Jlupekropa ObiiecTra.

OTkpeITOE oOTrNamieHue (MyOJUKalKsg) KOMMEPUYCCKOM TaWHBI WM HMHBIX KOH(MUICHIMAIBHBIX
CBEJCHHUM, B OTHONIEHHH KOTOpbIX OOLIECTBO HE SBJsSETCS OOnagaresneM (COOCTBEHHUKOM), MOXKET
OCYILECTBJISATLCS NIPH HAJMUYUHM MHCbMEHHOTO coriacus obianareins (COOCTBEHHMKA) 3Toil uHbopMaruu
Ha e OTKPBITOE OralieHue (MyOauKaIMIo), a TAKIKE B HHBIX CITydyasaX, IPEeAyCMOTPEHHBIX JAEHCTBYIOINUM
3aKOHOAATEIBCTBOM P® MM COOTBETCTBYIOIIMM COIIALICHUEM ¢ KOHTPAreHTOM.

14.3. B cnyyae NpHHATUS TAKOTO PEIICHUS U OTKPBITOIO OrIalleHus (MyOauKaluy) CBEJCHUN:

- CBEJICHUS YTPAUMBAIOT CTATyC KOMMepdecko taiinbl ObmecTBa (cTaTyc KOH(UICHINAIBHOCTH),
B OTHOIICHHHU 3THX CBEJCHHI yTpauuBacT NEUCTBHE PEKUM KOMMEpPUECKOW TalHBI, yCTAHOBJICHHBIH B
O6wiectse [lonoxenuem u ApyrumMu pa3paboTaHHBIMU HA €T0 OCHOBE HOPMATUBHBIMU JOKYMCHTAMU;

- Ha IOKYMEHTAaX, COAEPKAILUX 3TH CBCJCHHUS, O paHUUUTEIbHBIN rpud CHUMaeTCs;

- B OTHOUICHUM OTHUX CBCJACHUHM yTpaduBacTcs [JeHCTBHE 00s3aTeNbcTBA W YCJIOBUS
KOH(UACHIIMATIBPHOCTH B ACHCTBYIOINUX JTOTOBOpaX (COrNaIlCHUIX, KOHTPAKTaX ), 3aKITIOUCHHBIX paHee.

14.4. IlosBneHue B cpeAcTBaX MacCOBOM MH(OpPMAILIMK CBEJCHHUH, COCTaBNISIOMIUX KOMMEPUECKYIO
TailHy OOluecTBa, W HUHBIX KOH(UICHUINANBHBIX CBEICHUH, B NOPSIKE, OTIUYHOM OT OTNHMCAHHOIO B II.
14.2 TlonoxeHus, a Takxe HCIIONb30BaHKUE HOY-xay OOlecTBa APYTHMHU IOPHANYCCKUMH M (PU3HUCCKUMHU
JMLAaMH HE O3HAUACT BBIIIOJHCHMS II0 OTHOIICHMIO K STHM CBEICHHWAM (MHGOpMaliK) MEpOTIpUATHil,
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HU3NOXKEeHHBIX B 1. 14.3 [Tonoxenus.

14.5. Ilpu nybiaukanud B cpeacTBax MaccoBoit mudopManny, Bioudas MHTepHeT M apyrue
yOIHYHBIE KOMIBIOTEPHEIE CETH, CTaTeH, Kacaromuxcs aesTenpHocTd ObuecTa, pabOTHHKM - aBTODEI
crateif 00S3aHEl COOTHOCHTDL MCIIONB3YEMBIH B IYOIHKAIMAX MaTepual ¢ JedcTByromuM B OOmiecTBe
Ilepeunem cBefeHMH, COCTABIAIOMINX KOMMEPUYECKYIO TalHY.

14.5.1. [lepen myOnukanue cTaTb AOJKHEI 00S3aTENBHO COTTTACOBBIBATHCS (PELCH3UPOBATHCS) C
HupextopoM OOImecTBa ¢ yka3aHHEM B peleH3usiX ¢pas3bl: «MCIONb30BaHHBIE B CTAThE MaTEPUAJIBI
KOH(WIEHIIMAJIBHBIX CBEACHUH HE COIEPIKAT.

14.6. PaborHuku, OOHapyXXWBIIHE (GakT NyOMUKAlMd B CPEICTBAX MAacCCOBOH HH(pOpPManuy,
BKIouass MHTEpHET, a TakKe HCIOJB30BaHUS B MyOJMUYHBIX BBICTYIUIEHHSX KOH(QUICHIMAIBHBIX
CBEJIEHHH, B OTHOIICHUH KOTOPBIX B OOINECTBE YCTAHOBJICH PEXHUM KOMMEPUECKOH TailHBI, 00s13aHBI
COOOIIUTH 00 3TOM CBOEMY HEIOCPEACTBEHHOMY PYKOBOAUTEIIIO.

15. TIOPAJIOK OBPANIEHUS C KOHOUJIEHIIMAJIbBHBIMU CBEJJEHUAMMY,
HE OTHECEHHBIMU K KOMMEPYECKOU TAUHE OBIIIECTBA

15.1. K cBemeHusM, KOTOpblE HE COCTaBISAIOT KOMMeEpYeckyio TaifHy OOmiecTtBa, HO HMMEIOT
KOH(UIEeHIIMATBHBINA XapaKTep, OTHOCATCS:

a) uHbopManus CIy)XeOHOTro XapaKkTepa, KoTopas HE MOXKET ObITh OTHECEHAa K KOMMEPYECKOH TaliHe
COrJIacHO TPeOOBAHUAM 3aKOHOAATEIBCTBA:

- CTaTHCTHYECKHE M OTYCTHBIC TOKYMEHTBI, (opMa U COAEPXKAHUE KOTOPBIX YCTaHOBJICHBI
HOPMAaTHUBHBIMU aKTaMU OPTaHOB TOCYJapCTBCHHOM BJIACTH;

- TJIATEXKHBIC TOKYMEHTHI,

- cBelicHUs OO0 WMCYMCICHUM M yIJIaTe HaJOTOB W OOS3aTENbHBIX IUIATEXEH, O UHCICHHOCTH U
cocTtaBe paboTarolMX, UX 3apaboTHOH mnare u ap.;

0) ciys:xeOHbIe CBEAECHU, TOCTYI K KOTOPBIM OTpaHUYCH OpraHaMH rocyJapCTBEHHOH BIIACTH;

B) KOHQUACHIIHAIBHBIC CBEICHUS, 3allIHIIACMbIC TOCYJapCTBOM B HHBIX PEXKHMAX:

- cBeJIcHUS O (pakTax, COOBITUAX W OOCTOATENBCTBAX YACTHOW XKM3HU I'paXKTAaHHHA, IO3BOJISIOILHIE
UACHTUPULHUPOBATE €TI0 JIUYHOCTH (IEPCOHANBHEIE JaHHBIC);

- CBCICHUS, CBS3aHHBIC C MPO(ECCHOHANBHOW NEATENBHOCTBIO, HOCTYI K KOTOPBIM OIpaHUuYEH B
coorBercTBUM ¢ Koucrutynmeii PO wu denepansHbiME  3akoHaMH  (BpadeOHas, HOTapuaibHas,
aZBOKaTckas TaiiHa, TalHa TIepenucKu, TeneOHHBIX MEPEroBOPOB, IIOYTOBBIX OTIIPABIICHHH,
TenerpadHbIX WIK UHBIX COOOIICHUH U Tak Aajiee);

- CBEJICHUS, COCTABJISIIOINNE TallHy CJIECTBUS U CYAOMPOU3BOJICTRA;

- CBEJEHUS, 3alIMINAcMble HOpPMaMH NaTeHTHOTO, aBTOPCKO-IIPABOBOIO W HHOIO CIECHHAIBHOTO
3aKOHOJATEBCTBA.

15.2. OtHecenue cBeleHUN K 3TOM KATETOPUH OCYIICCTBIAETCA HA OCHOBAHWUU OTAETBHOU rpadsbl
Ilepeuns.

JloxyMEHTaNBbHBIM MaTepuanaM, KOTOPhle HOCAT KOH(UISHIMUANBHbIM XapaKTep, HO HE COACPIKAT
UHGOPMAaILlUK, COCTaBJISIOMCH KOMMepueckyto TaiiHy OOInecTBa, MPUCBAUBaeTCs OTPaHUYHTEIHHBIH
rpud «Kondunenumampro» («K»).

15.3. Ha pmokyMeHTax, YyKa3aHHbIX B M. «a» 0. 15.1 [lonoxeHus, ©U JOKYMEHTax,
KOH(UICHINATBHOCTh KOTOPBIX OINpPEACICHA 3aKOHOM M IMOPSANOK y4deTa, XpaHeHUs U oOpalleHus c
KOTOPBIMH OINpElENICeTCS CHCHHaTbHBIMM HOPMaMHU 3aKOHOAATENIBCTBA, OrPAaHHYUTENBHBIA TpUd
«KonbunenuuaasHO» HE POCTABIIIETCS.

15.4. IlocTymaroiue U3 rocyIapCTBEHHBIX CTPYKTYD AOKYMEHTHI, COMEPIKAIME CIIYKEOHYIO TalHy,
C MpOCTaBJICHHBIM HAa HHUX OrpaHUYUTENBHBIM TpupoMm «/[ns cioyxedHoro mnoaszoBanus» (JCII),
ABJAIOTCA KOHPUICHIMATLHBIME 1O CBOGMY CTaTyCy, M Ha HHX PaCIpPOCTPAHSETCs PEKUM 3alLUTHI,
YyCTaHOBJICHHBIH HacTOsIUM [lonoxeHneM Ui KOH(UIeHIMAIBHBIX MaTEPUAOB.

15.5. JlokxyMeHTOOOOPOT MaTepUajIOB ¢ OTPAaHHYUTEIBHBIM rpudoM «KoHPUACHIHATIHLHO», & PABHO
U ¢ MOMETKOH «JIJ1s1 ci1y»eOHOro MoJIb30BaHUS», OCYIIECTBIASETCS B CUCTEME OOIIETO JIEIOMPOU3BOICTRA
¢ cobmonenueM TpebOBaHU HOPMATUBHBIX JoKyMeHTOB ObImecTBa U TpeboBanuil paza. 8 [lonoxenus.

15.6. Ob6paboTtka u nepemaya KOH(PUACHIHATHPHOW HWHPOpMAIMU ¢ Hcnoib3oBanueM CBT
OCYIIECTBIIAETCS ¢ COONIOJIEHHEM TpeOOBaHMM, H3JI0KeHHBIX B L. 7.2 u pa3f. 9 [lonoxenus.
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16. OTBETCTBEHHOCTD 3A PA3IJIAIIIEHUE MTHO®OPMAITMU (CBEJEHNI),
COCTABJISIOLIEN KOMMEPUECKYIO TAMHY, Y UHBIX
KOHOUIEHIMAJIBHBIX CBEJIEHUN

16.1 Pasrnamenue cBeJCHMH, COCTABISIOMMX KOMMEpUecKyro TaiiHy OOLiecTa, WIHM yTpara
JOKYMEHTOB, COAEPKAIMK TAKOBYIO, OTHOCHTCS K YHCITy rpyOBIX HApyieHU# TPyI0BHIX 00S3aHHOCTEH.

16.2. 3a pasriameHue CBEJIEHHH, COCTaBIAIOIIUX KOMMepYecKyro TaiiHy OOmectsa u ero
KOHTPAareHTOB, YTpaTy JOKYMEHTOB, COACPKALIMX TaKKe CBEACHHUS, a TAKXKE 3a HHBIC HAPYIICHUS pexuMa
KOMMEDPUYECKOH TalHbl BHHOBHBIE JIMIA HECYT JUCLHUIUIMHAPHYIO, a]IMHHUCTPATUBHYIO WM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C ICHCTBYIOIIHUM 3aKOHOAATENBCTBOM PO,

16.3. 3a pasriaimcuue KOH(GHICHIHANBHBIX CBEJICHHH, HE COCTABIISIONIMX KOMMEPYECKYIO TailHY
O61mecTBa U €ro KOHTPAreHTOB, YTpaTy JOKYMEHTOB, COJCP)KAIINX TAKHE CBEACHHSI, a TAKKe 3a WHBIE
HapylleHue  ycraHoBjeHHoro B OOmecTBe Mopsaka ydeTa, XpaHeHHs, OOpaleHHs ¢
KOH(W/IEHIIMANBHBIMI  JIOKYMEHTaMH W HHGMOpMaluell, He coJepXkalmmMXx KOMMEpPYECKOH TalHBbl,
BHHOBHbBIE HECYT JHCHHUILIHHAPHYIO OTBETCTBEHHOCTD, NPUMEHAEMYIO K NOJOOHOTO poja HapyIIeHUsM B
COOTBETCTBUM C JeHCTByrOIMMH B OOIecTBEe JIOKAThbHHIMA HOPMATHBHBIMM aKTaMM, a B YacTH,
Kacarouieiics cBenenuit, ykazanueix B pasza. 15 llomoxenus, U HHYIO IIPEAyCMOTPCHHYIO JIEHCTBYIOIIKM
3aKOHOJIaTEeNbCTBOM P® OTBETCTBEHHOCTS.

17. ITPOBEJAEHUE CJIYKEBHOI'O PACCJIEJJOBAHMS 110 ®PAKTAM
PA3IJIAIUEHUS (YTPATBI) KOHOUIEHIIUAJIBHBIX CBEJEHWM

17.1. Ilo dakram pasrnameHus (yTparbl) CBEJICHHH, COCTABIISIOIINX KOMMEPUYECKYIO TaiHY, U HHBIX
KOHGUIECHIMAIBHBIX CBEIEHUH TPOBOIUTCS CITYy)eOHOE pACCIIEIOBAHME.

CnyxxeOHoe pacclieoBaHHE MOXET TaKXKe HasHadaTbes 1O (akTaM TIpyboro HapylIeHUs
YCTaHOBJICHHBIX ~HOPMATUBHBIMHM  JOKYMEHTaMH TIpaBUI  OOpallleHHs ¢ KOH(UACHIUAIbHON
rHbopManiueii.

Jlns mpoBefeHHs clIyXeOHOTO pacciefoBaHusl Tpuka3zoM Jlupekropa OOliecTBa Ha3HA4aAETCS
KOMUCCHS B COCTaBE HE MEHEE TPEX UEIIOBEK.

PykoBoauTeNs CTPYKTYpHOTO MOAPA3JEIEHHS, TPOBEPSEMOro 10 (pakTaMm pasriameHus (yTparsl)
CBEJCHHH, COCTABIAIOIIUX KOMMEPUECKYIO TalHY, W MHBIX KOH()HICHIIMATbHBIX CBEICHUH IPHHUMACT
aKTUBHOE Y4aCTHE B 00eCIieueHHH pabOThl KOMUCCHU.

17.2. Komuccust, npoBojsinas ciyxeOHoe pacciieJOBaHHE:

- BBIICHAET 0OCTOSTENBCTRA, NPHUHHBI PA3TJallleHus CBEICHUI WIH yTPaThl JOKYMEHTOB, a TakXe
CIIOCOOCTBOBABILIKE 3TOMY YCIIOBUS;

- YCTaHaBJIMBAET JIMLI, BHHOBHBIX B pasIIalICHUH CBEACHUH HIIM yTpaTe JOKYMEHTOB;

- NPUHUMACT MEpBl K PO3BICKY YTPAYEHHOTO JOKYMEHTa MWIH NPEIOTBPALLICHUIO HETaTHUBHBIX
TOCNEeACTBUM pas3riialiCHus CBCACHMIA.

17.3. UneHsl KOMUCCHH, IPOBOJAILHUE CIIYXeOHOE pacciie/loBaHHE, UMEIOT IIPaBo:

- IPOU3BOAUTE OCMOTD noMerenuit Obmectra (ceiidos, cTONOB, KAGOB, U T.1.);

- IpoBepATh KOHQMUJICHIMATBLHYIO JOKYMCHTAIMIO, JKypHalnbl yuyera KOH(UJAESHLIHATbHBIX
JIOKYMEHTOB;

- ompamuBath pabOTHHKOB OOIECTBA, BHHOBHBIX B yTpare (pasriallCHHH), a TaKXKe IPYIrux
paboTHHKOB OOIIecTBa, MOTYIIHX OKa3aTh COJCUCTBHE B yCTAHOBJIEHHU OOCTOSTENBCTB MPOUCILIEIIIETO
U TI0JTy4aTh OT HUX IUCBMEHHBIC OOBSICHEHHS;

- IIPUBJIEKATh PAOOTHUKOB JAPYTHX CTPYKTYpPHBIX [IOAPA3/AEICHUH, HE 3aMHTEPECOBaHHBIX B UCX0JIe
ACna, s TMPOBEJICHUSA OTAENBHBIX ACHCTBHI CIIy>keOHOTO pPACCIEOBAaHMS IO COTJIACOBAHMIO C WX
PYKOBOJHUTEISAMH.

17.4. CnyxebHoe paccieoBaHHE MPOBOJUTCA B MHHHUMAIBHO KOPOTKHU cpok, HO He Oonee 10
pabouux [Hel co JHSA HazHaYeHHUS KOMHCCUH. B ciyuasx, koryja B TEUCHHE JAAHHOTO CPOKa YTPauCHHBIC
JIOKYMEHTBI HE OOHapYXEHBI, TOUCK UX MOXET OBITh IIPEKpalleH.

17.5. Ilo pesynpTaTaM paccieZioOBaHUSI COCTABISETCS 3aKIIIOYEHHE, B KOTOPOM OTPaKAIOTCS
CJIEAYIOIIKE BONIPOCHL:

- OCHOBaHHsI JUIsl IIPOBE/ICHHS! pacCiIeI0BaHuUsI;

- KTO ¥ B KaKH€ CPOKH IIPOBOAUI PacciIc/lOBaHUE;

- IEPEYCHDb U PE3YNbTATHI OCYILECTBICHHBIX MEPOTIPUSTHIA;
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- BUHOBHBIE JIMLIA;

- BBIABJIEHHBIE IPHYHMHBI H YCIIOBHSA, CITOCOOCTBOBABIINE Pa3TIalIeHUIo (YTpare);

- MHCHHEC O HAJMYUM B JIeHCTBHSX BHHOBHOTO JIMLA IIPU3HAKOB aJAMUHUCTPATHBHOI'O
IpaBOHAPYLIEHNS 1100 yroJIOBHO HAK3yeMOro JIESHHUS;

- BO3MOXXHbIEC HETaTHBHBIE MIOCIIE/ICTBHS TPOUCIIEAIIEro i uaTepecoB OOLIECTRBA U IPEIIOKEHUS
10 UX YCTPaHEHHIO.

17.6. 3awmouenne mo pesyiapTaraM CiIyXeOHOro paccieloBaHus OOKIafbBacTed Jlupekropy
ObmecTBa A1 NPUHATHS PEIICHUS O MPHUBJICUCHUH BHHOBHOTO K JUCLMIUIMHAPHOH OTBETCTBEHHOCTH
mbo 0 mepenaye MaTepUaJIOB B IPABOOXPAHUTENIBHBIE WM Cy/leOHBIC OpraHbl, a TaKXkKe O Mepax II0
YCTPaHCHHUIO NMPHUYHH W BO3MOYKHBIX HETaTHBHBIX ITOCIEACTBUH IpOHCHICAIIEro MO0 00 OTKIOHEHHH
MaTreprualioB paccieOBaHus.

18. OPTAHU3ALMS KOHTPOJISI COXPAHHOCTU CBEJIEHUMN,
COCTABJISIIOIIIMX KOMMEPYECKVYIO TAUHY

18.1. OOmas opranusanus KOHTPOJS COCTOSHHS YCTaHOBIEHHoro B OOmecTBe pexuMma
KOMMEPUYECKOI TallHBI BO3JIaracTcs Ha JUPEKTopa.

18.2. KoHTpoJib BBIMOJTHEHHs MpaBu oOpaleHus ¢ HHPopMalueH, conepxauieli KOMMEPUYECKYIO
TallHy W HMHble KOH(pUAEHIHMAIbHbIC CBeACHHUA, TpeOOBaHMH HacTosmero IlonoxkeHHs OCYIIECTBIISIOT
3amectureny Jlupexropa OOImecTBa MO HANpaBJICHHSIM AEATCIBHOCTH U PYKOBOIHUTEIH CTPYKTYPHBIX
noapazfenenuit Od1ecTna.

18.3. KouTpone obecrneueHusi COXpaHHOCTH CBEICHUM, COCTaBIAIONINX KOMMEPUCCKYIO TaiHY, H
APYTUX KOHPUACHIHATLHBIX CBEACHUI MOXKET OCYIICCTBIAAThLCA B hopme:

- HOBCETHEBHOTO KOHTPOIIS IIPABHII COOMIOICHUS PEXXUMHBIX TpeOOBaHUH (6€3 COCTaBACHUS aKTa),

- ©XKETOJTHBIX MTPOBEPOK JOKYMECHTHPOBAHHOM MH(bOpMaLUK;

- MJIAHOBOM IIPOBEPKH B KOHKPETHOM CTPYKTYPHOM IMOAPA3ICICHHM UM HA KOHKPETHOM y4YacTKE
paboTsl (Ha paboyeM MecTe);

- BHEIUIAHOBOH IIPOBEPKH 110 KOHKPETHOMY BOIIPOCY MO YKA3aHHIO JUPEKTOPA.

18.4. Pe3ynbraThl IpoBEPOK OGOPMIISIOTCS aKTaMH, B KOTOPBIX OTPaXArOTCs OCHOBaHHS IIPOBEPKH,
KeM M KorZa OHa IIPOBOAWIACH, OLCHKA COCTOSHHS pabOThl 1O OOECIICUCHHIO COXPaHHOCTH
KOMMEPYECKO# TaiiHbl, HEOOXOUMBIE MPEIUIOKEHUS U PEKOMEHIALUH 110 YCTPAaHEHUIO HEIOCTAaTKOB H
COBEPLICHCTBOBAHUIO €€ 3aIUTHI

AKT TIpoBepKH oKNaabiBaeTes JUpekTopy JUis NPHHATHS PElICHHS.

19. TIOPSIJIOK BHECEHUW S ISMEHEHUN U JIOTIOJTHEHWM

19.1. Tlonoxenue yTBEpkKAAETCSA, U3MEHSETCS, JOMOJIHIETCS M BBOJUTCS B JEHCTBUE IIPHUKA30M
Hupexropa OOecTsa.

19.2. Coop u 06o01IeHIE MPEJIOKEHHH 110 BHECCHUIO H3MEHEHHH U JIOTIONHEHUH B IEHCTBYIONIHUHA
JOKYMEHT ocyrecTBisiercs [InaHoBo-skoHOMuYeckuii oten OOmecTBa, KOTOpPOe OPraHu3yeT paboTy Imo
pacCMOTPEHMIO  IOJIAHHBIX  NPEJIOKEHHM IS ONpeneieHus  LeIecoOOpa3HOCTH  BHECEHUS
COOTBETCTBYIOIINX KOPPEKTUPOBOK.

19.3. PaccmoTtpennbie IpeyioXKeHus ¢ 3aKITIOUeHHeM 00 UX 11e71eco00pa3HOCTH NPeACTaBIsAIOTCS
Jlupexktopy nna npuHATAs pemneHus. llpd NpHHATHN TOJOXHUTENBHOIO PEHIEHHs OIPENessioTes
OTBETCTBEHHBIE JIMLA 32 MTOJIrOTOBKY NpoekTa mnpukaza Jlupekropa O0mecTBa 0 BHECCHUH U3MEHCHUN B
JEeUCTBYIOIIHAM TOKYMEHT.
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