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0 KOMMEP1IECKOH T AHHE (KOH<Dl1,[J;EHQ11AJibHOH 11H<DOPMAQ1111) 
onmECTBA c orPAHl11IEHHOH OTBETCTBEHHOCTbIO 

«3K0-3KCITPECC-CEPBl1C» 

1. OnmHE ITOJ10)1{EHl151 
1.1. Hacrn51rn:ee f10JimKem1e o KOMMepqecKo:H rnH:He (KoHcp11.n.em.1,11aJibHOH 11HcpopMau;1111) 

o6rn:ecrna c orpaH11qeHHOH OTBeTCTBeHHOCTbIO «3Ko-3KCITpecc-CepB11C» (.n.anee - f10JIO)KeH11e) 
pa3pa6oTaHO B COOTBeTCTBl111 c f pa>K,ll.aHCKl1M KO,ll.eKCOM Pocc11H:cKOH <De.n.epau1111, <De.n.epaJibHbIM 
3aKOHOM OT 29.07.2004 N2 98-<D3 «0 KOMMepqecKo:H rnH:He», <De.n.epaJibHbIM 3aKOHOM OT 27.07.2006 N2 
149-<D3 «06 11HcpOpMau;1111, 11HcpopMau;110HHbIX TeXHOJIOrH51X 11 0 3arn:11Te 11HcpopMau;1111», y Ka30M 
ITpe311.n.eHTa Pocc11H:cKoi1 <De.n.epau;1111 OT 06.03 .1997 NQ 188 «06 yrnep)K,ll.eH1111 ITepeqH5J CBe.n.eH11i1 
KOHcp11.n.eHIJ;l1aJibHOro xapaKTepa». 

1.2. f10JIO)l(eH11e ycTaHaBJil1BaeT ITOp51,ll.OK o6parn:eHl151 c KOHcp11.n.eHIJ;l1aJibHOH 11HcpOpMau;11e:H, 
51BJ151IOIIJ:ei1c51 co6cTBeHHOCTbIO o6rn:eCTBa c orpaH11qeHHOH OTBeTCTBeHHOCTbIO «3Ko-3KCITpecc-CepB11C» 
(.n.anee - 06rn:ecrno ), ero KOHTpareHTOB 11 oITpe.n.eJI51eT ocHOBHbie MepbI ee 3arn:11TbI c u;eJibIO 
ITpe.n.ornparn:eHl151 HaHeceHl151 yrn:ep6a 3KOHOMH:qecKOM 6e30ITaCHOCTl1 06rn:ecrna BCJie,ll.CTBl1e 
HeITpaBOMepHoro 11CITOJib30BaHl151 KOHcptt,ll.eHIJ;l1aJibHOH 11HcpopMau;1111 ( ee yTpaTbI, x11rn:eH115I, 
pa3rnarneH1151 11J111 cpanbc11cp11Kau;1111). 

1. 3. QeJibIO HaCT051IIJ:ero f10JIO)KeHl151 51BJI51eTC51 OITpe.n.eJieH11e OCHOBHbIX Mep 3aIIJ:l1TbI 
KOMMepqeCKOH TaHHbI 11 KOHcptt,ll.eHIJ;l1aJibHOM 11HcpOpMaIJ;ttl1, ycTaHOBJieH11e ITOp51,ll.Ka o6parn:eHl151 co 
CBe,ll.eHl151Ml1, COCTaBJI51IOIIJ:l1Ml1 KOMMepqecKyIO TaMHY 11 HHOM KOHcp11.n.eHIJ;l1aJibHOM 11HcpOpMau;11eif c 

u;eJibIO ITpe.n.ornparn:eHH51 B03MO)J<HOro HaHeCeHl151 yrn:ep6a 3KOHOM11qecKOM 6e30ITaCHOCTl1 06rn:ecrna 
BCJie,ll.CTBH:e HeITpaBOMepHOro HCITOJib30BaHl151 KOHcptt,ll.eHIJ;l1aJibHOM HHcpopMau;1111 ( ee yTpaTbI, x11rn:eHl15I, 
pa3rnarneHH5111JIH cpanbc11cp11Kau;tt11). 

1.4. IToJIO)KeHtte 51BJI51eTC51 OCHOBOITOJiaraIOrn:11M HOpMaT11BHbIM .n.oKyMeHTOM, pernaMeHT11pyIOrn:11M 

,ll.e51TeJibHOCTb 06rn:ecrna B ccpepe 3aIIJ:l1TbI KOMMepqecKOM TaMHbI 11 KOHcp11.n.eHIJ;l1aJibHOM 11HcpOpMau;1111. 
Tpe60BaH115I f10JimKeH115I o6513aTeJibHbI .JJ.JI51 BbIIIOJIHeHtt51 BCeM11 pa60TH11KaM11 06rn:ecTBa. 

1.5. ,[(e:HCTBH:e f10JIO)KeH1151 He pacITpOCTpaH51eTC51 Ha ycTaHaBJil1BaeMbIM rocy.n.apcTBeHHbIMl1 
opraHaMl1 pe)lmM 3aID:l1TbI CBe,ll.eHl1H, COCTaBJ151IOIIJ:HX rocy.n.apcrneHHYIO TaHHY Pocc11:HcKOM <De.n.epau1111 
(.n.anee - P<D). 

1.6. PyKoBO.JJ.11TeJitt CTPYKTYPHbIX rro.n.pa3.D.eJieH11if 06rn:ecrna HecyT ITepcoHaJibHYIO 
OTBeTCTBeHHOCTb 3a 06ecrreqeH11e pe)lmMa KOMMepqecKOM TaHHbI (KOHcp11.n.eHIJ;l1aJibHOH 11mpopMau;1111) Ha 
yqacTKe (B ccpepe ,ll.e51TeJibHOCT11) ITO,ll.pa3,ll.eJieHl151, opraHH3YIOT BbIIIOJIHeH11e ycTaHOBJieHHbIX 
IToJIO)KeHtteM pe)KttMHbIX Tpe60BaH11:H, ITpttH11MaIOT MepbI ITO MaKCl1MaJibHOMY orpaH11qeH11IO 
B03MO)KHOCTl1 03HaKOMJieHl151 c 11HcpopMau;11e:H pa60THl1KOB, KOTOpbIM ITO po.n.y BbIIIOJIH51eMbIX 11Ml1 
,ll.OJI)KHOCTHbIX o6513aHHOCTeH OHa He Tpe6yeTC51. 

1. 7. B BOITpocax coxpaHeHH51 KOMMepqecKOH TaHHbI 11 11HbIX KOHcp11.n.eHIJ;l1aJibHbIX CBe,ll.eH11H, 
ITpe.n.ocTaBJI51eMbIX 06rn:ecrny KOHTpareHTaMl1, CJie.n.yeT pyKOBO,ll.CTBOBaTbC51 .n.e:HcrnyIOrn:HM 
3aKoHo,ll.aTeJibCTBOM P<D, f10JIO)KeH11eM, a TaK)Ke ycJIOBl151Ml1 o6ecITeqeHl151 oxpaHbI 
KOHcp11.n.eHIJ;l1aJibHOCTl1, 113JIO)KeHHbIMl1 B COOTBeTCTBYIOID:HX .n.oroBopax H (ttJI11) cornarneHH51X, 
3aKJIIOqeHHbIX c KOHTpareHTaM11. 

1.8. Bee CTPYKTYPHbie rro.n.pa3.D.eJieH115I 11 pa6oTHHKH 06rn:ecTBa, KOHTpareHTbI, .n.orrycKaeMhie K 
CBe,ll.eHl151M, COCTaBJ151IOIIJ:l1M KOMMepqecI<yIO TaMHY 06rn:ecrna, 11 11HbIM KOHcp11.n.eHIJ;HaJibHbIM 
CBe,ll.eHl15IM; JIHIJ;a, BbIIIOJIH51IOIIJ:He pa60TbI/OKa3bIBaIOrn:tte 06rn:ecrny ycJiyrn B COOTBeTCTBl111 c 
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3aKJUO'-leHHblMH )J.OrOBOpaMH Ha BbIIlOJIHeHH:e pa6oT/ B03Me3)J.HOro OKa3aHH51 ycnyr, ecm1 3TH 

pa60TbI/ycnyrn CB513aHbl c )J.OCTYITOM K KOMMepqecKOH TattHe (Kottqm.nem.i:ttanbHOH HHQ:>opMaIJ,HH) 

06mecTBa, 51BJI51IOTC51 IlOJib30BaTeJI51MH IlOJIO)l{eHH51. 

2. HOPMATHBHbIE CCblflKH 
2.1. B Ilono)l{ettttlf ttcrronb30BattbI ccbrnK11 Ha cne.ny10mtte ttopMaTttBHbie .noKyMeHTbI: 

1) CTaTbH 23, 24 KottCTHTyu,1m Pct>. 

2) rnaBa 75 fpa:>K)J.aHCKOro KO)J.eKca Pct>. 

3) <l>e.nepanbHblll 3aKOH OT 29.07.2004 N2 98-<1>3 «0 KOMMep'-leCKOH TaHHe». 

4) <l>e.nepanbttbitl: 3aKoH OT 27.07.2006 N2 149-<1>3 «06 ttttQ:>opMaIJ,tttt, 11HQ:>opMaIJ,ttOHHbIX 

TeXHOJIOrH51X H 0 3arn:ttTe HttQ:>opMaIJ,HH». 

5) <l>e.nepanbHbIH 3aKoH OT 27.07.2006 N2 152-<1>3 «0 rrepcottanhttbIX .nattHbIX». 

6) YKa3 Ilpe3ttJJ.eHrn P<l> OT 06.03.1997 N2 188 «06 yrnep)l{JJ.eHttH Ilepe'-1H51 cBe.netttttl: 

KOH<)m.neHIJ,HMbHOro xapaKTepa». 

3. TEPMl1Hbl 11 0 IlPE,IJ;EJIEHl15I, CO KP Alll,EHl15I 
3.1. TepMHHbI H orrpe.nenemrn. 

B Ilono:>Kettttlf ttcrronh3YIOTC51 cne.ny10m11e TepMHHbI tt orrpe.nenetttt51: 

TepMttH 

11ttcpopMaIJ,tt51 

Orrpe.nenetttte 

CBe.nettH51 ( coo6metttt51, .nattHbie ), He3aBHCHMO OT cpopMbI ttx 

rrpe)J.CTaBJieHH51. 

11ttQ:>opMau,ttottHa51 6e3orracttocTb CocT051Htte 3amttmettttocT11 ttttQ:>opMau,ttottttotl: cpeJJ.bI 06mecrna, 

o6ecrre'-IHBaIOmee ee cpopMttpOBaHtte, HCllOJib30BaHH:e H pa3BHTHe B 

ttHTepecax rpa)l<JJ.att, opratt113au,H:tl:, rocy.napcTBa. 

,Il;oKyMeHTHpOBaHHa51 

HHcpOpMaIJ,H51 (.noKyMeHT) 

Kottcptt.nettu,11anhHa5I 

HHcpOpMaIJ,H51 

11HcpOpMaIJ,H51 ( CBe.D,eHH51 ), 

COCTaBJI51IOilla51 KOMMepqecKyIO 

rntl:Hy 

1. 3aQ:>ttKCHpOBaHHa51 Ha MaTepttanbHOM HOCH:Tene HHcpOpMaIJ,H51 c 

peKBH3HTaMH, II03BOJI5IIOillHMH ee H)J.eHTHcpHU,HpOBaTb. 

2. 3acpttKCHpOBaHHa51 Ha MaTep11anbHOM HOCH:Tene rryTeM 

)J.OKyMeHTHpOBaHH51 HHcpOpMaIJ,Irn c peKBl13HTaMH, I103BOJI51IOillHMH 

orrpe.nenHTb TaKYIO HHQ:>opMaIJ,HIO HJIH B ycTaHOBJieHHbIX 

3aKoHo.D,aTenbCTBOM P<l> cnyqa51x ee MaTepttanbHbIH HOCH:Tenb. 

,Il;oKyMeHTHpOBaHHa51 HHcpOpMaIJ,H51, )J.OCTYII K KOTOpotl: 

orpaHH'-IHBaeTC51 B COOTBeTCTBHH 3aKOHO)J.aTeJibCTBOM Pct> H (ttntt) B 

COOTBeTCTBHH c )J.OrOBOpaMtt/ cornarneHH51MH, 3aKJIIO'-leHHbIMH 

06mecTBOM c KOHTpareHTaMH. 11HcpopMaIJ,H51, Tpe6y10ma51 3alllH:Tbl, 

HJIH B OTHOIIleHHH KOTopotl: ycTaHOBJieHbI )J.OIIOJIHHTeJibHbie 

Tpe6oBaHH51 3alllHTbI H (ttntt) orpaHH:'-leHH:e ee HCIIOJib30BaHH51. 

Pe:>KHM KOHcpttJJ.eHu,ttanbHOCTH HHcpopMau,tttt, rro3BOJI51IOillHH ee 

o6na)J,aTeJIIO rrptt cymecTBYIOillHX HJIH B03MO:>KHbIX o6CT051TeJibCTBax 

yBeJIH'-IHTb )J.OXO)J.bI, H36e:>KaTb HeorrpaB)J,aHHbIX paCXO)J.OB, coxpaHHTb 

IIOJIO)l{eHH:e Ha pbIHKe TOBapoB, pa6oT, ycnyr HJIH rrony'-IHTb HHYIO 

KOMMepqecKyIO Bbiro)J.y. 

CBe.netttt51 n106oro xapaKTepa (rrpott3BOJJ.CTBeHHbie, TeXHtt'-leCKtte, 

3KOHOMH'-leCKHe, opraHH3aIJ,HOHHbie H .npyrtte ), B TOM '-IHCJie 0 

pe3ynbTaTax HHTenneKTYMbHOH .D,e51TeJibHOCTH B Hay'-IHO

TeXHH'-leCKOH ccpepe, a TaK)l{e cBeJJ.eHtt51 o crroco6ax ocymecTBneHtt51 

rrpocpeCCHOHMbHOH )J,e51TeJibHOCTH, KOTOpbie HMeIOT )J.eHCTBHTeJibHYIO 

HJIH IlOTeHIJ,HaJibHYIO KOMMepqecKyIO u,eHHOCTb B CHJIY 

HeH3BeCTHOCTH HX TpeTbHM JIHIJ,aM, K KOTOpbIM y TpeTbHX JIHIJ, HeT 
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CB060.[(HOro .UOCTyna Ha 3aKOHHOM OCHOBaHHH H B OTHOllleHHH 

KOTOpbIX o6na.naTeJieM TaKHX CBe)J,eHHH BBe)J.eH pe)l<HM 

KOMMepqecKOH TaHHbI. 

CeKpeT rrpoH3BO.UCTBa (Hoy-xay) CBe,UeHH5I mo6oro xapaKTepa (rrpoH3BO.UCTBeHHbie, TexHwiecKHe, 

3KOHOM11qecK11e, opraHH3aIJ,HOHHbie H .npyrne) 0 pe3yJihTaTaX 

HHTeJIJieKTYMbHOH ,ll.e5ITeJibHOCTH B HayqHo-TeXHHqecKOH c¢epe H 0 

crroco6ax ocymecrnneHH5I rrpo¢ecc110HanbHOH .ne5ITeJibHOCTH, 

HMe10m11e .ueH:CTBHTeJibHYIO HJIH IIOTeHI.J,HMhHYIO KOMMepqecKyIO 

11,eHHOCTb BCJie.[(CTBHe HeH3BeCTHOCTH HX TpeTbHM JIHIJ,aM, ecnH K 

TaKHM CBe,[(eHH5IM y TpeTbHX JIHIJ, HeT CB060)J,HOro )J.OCTyrra Ha 

3aKOHHOM OCHOBaHHH H o6Jia.D,aTeJib TaKHX CBe.D,eHHH rrpHHHMaeT 

Pa3YMHbie Mepbl )J.JI5I co6JIIO,ll.eHH5I HX KOH¢11.neHIJ,HMbHOCTH, B TOM 

q11cne nyTeM BBe,ll.eHH5I pe)KHMa KOMMepqecKOH TaHHbI. 

Pe)KHM KOMMepqecKoH: TaHHhI 

HocttTenw wtt¢opMauww 

( CBe.D,eHHH ), COCTaBJI5IIOmeH: 

KOMMepqecKyIO TaHHY 

MalllttHHhIH HOCttTeJib 

HH¢opMaIJ,HH 

3HeproHe3aBHCHMbIH 

MallIHHHbIH HOCHTeJib 

HH¢opMaIJ,HH 

,ll;oKyMeHT Ha MallIHHHOM 

HOCHTeJie (3JieKTpOHHbIH 

,ll.OKyMeHT) 

,LI;ocTyn K HH¢opMaIJ,HH, 

COCTaBJI5IIOmeH: KOMMepqecKyIO 

TaH:tty(KoH¢w.ueHIJ,HMbHYIO 

HH¢opMaIJ,HIO) 

ITepe.uaqa tttt¢opMaIJ,tttt, 

COCTaBJI5IIOmeH: KOMMepqecKyIO 

TaHHY ( KOH¢w.ueHIJ,HMbHa5I 

HH¢opMaIJ,tt5I) 

CeKpeTOM npOH3BO.ll.CTBa He MoryT 6bITh npH3HaHbI cBe.neHH5I, 

o6513aTeJibHOCTb pacKpbITH5I KOTOpbIX Jrn6o He.nonyCTHMOCTb 

orpaH11qeHH5I )J.OCTyna K KOTOpbIM ycTaHOBJieHa 3aKOHOM HJIH HHbIM 

rrpaBOBbIM aKTOM. 

ITpaBOBhie, opraHtt3aIJ,ttOHHbie, TexHwqecKtte w HHbie npttHHMaeMhie 

o6na.uaTeJieM HH¢opMaIJ,HH, COCTaBJI5IIOmeH: KOMMepqecKyIO TaHHy, 

Mepbl no oxpaHe ee KOHQJH.D,eHIJ,HMbHOCTH . 

MaTepttanbHbie o6oeKTbI, B TOM qHCJie ¢w3wqecKtte nOJI5I, B KOTOpbIX 

CBe,ll.eHH5I, COCTaBJI5IIOmtte KOMMepqecKyIO TaHHY' HaXO)J,5IT CBOe 

OTo6pa)l(eHtte B BH)J,e CHMBOJIOB, o6pa30B, CHfHMOB, TeXHttqeCKHX 

pellieHwH: 11 npoueccoB. 

MaTepttanbHhIH HOCHTeJih HJIH ycTpoH:cTBO, npe.nHa3HaqeHHOe )J.JI5I 

3anwcw, xpaHeHH5I H cqttTbIBaHH51 HH¢opMaIJ,HH cpe,ll.CTBaMH 

BblqHCJIHTeJibHOH H (HJIH) opITeXHHKH - nepCOHMbHbIMH 

KOMnbIOTepaMH (pa6oqttMH CTaHIJ,H5IMH), cepBepaMH H .upyrnMH 

TeXHttqeCKHMH cpe,ll.CTBaMH. 

MallIHHHbIH HOCHTeJib HH¢opMaIJ,HH, HH¢opMaIJ,H5I B KOTOpbIX, B 

OTJIHqHe OT 3Hepr03aBHCHMbIX MallJHHHbIX HOCHTeJieH: HH¢opMaIJ,HH, 

coxpaH5IeTC5I nocne OTKJIJOqeHH5I 3JieKTpOnHTaHH5I HJIH HX H3"b5ITH51 H3 

ycTpOHCTB, B KOTOpbie OHH ycTaHaBJIHBaIOTC5I. 

,ll;oKyMeHT, C03.D,aHHbIH c HCnOJib30BaHHeM HOCHTeJieH M cnoco6oB 

3an11c11, 06ecneqwBa10mwx o6pa6oTKy ero 11H¢opMaIJ,MM 3JieKTpOHHO

Bb1q11cn11TeJihHoH: MallIHHOH. 

03HaKOMJieHtte onpe.ueneHHbIX JIHIJ, c HH¢opMaIJ,11eH:, COCTaBJI5IIOmeH: 

KOMMepqecKyIO TaHHY (KoH¢11.neHIJ,HMbHYIO HHcpOpMaIJ,HIO ), c 

cornaCH5I ee o6na.naTeJI5I HJIH Ha HHOM 3aKOHHOM OCHOBaHHH npH 

ycJIOBHH coxpaHeHH5I KOHcpH,ll.eHIJ,HMbHOCTH 3TOH HHcpopMaIJ,HH. 

ITepe.naqa MHcpopMaIJ,HH, COCTaBJI5IIOmeH. KOMMepqecKyIO TaHHY 

(KoHcpH.D,eHIJ,HMbHa5I HH¢opMaIJ,H5I) H 3a¢11Kc11poBaHHOH Ha 

MaTepHMbHOM HOCHTeJie, ee o6na.uaTeJieM KOHTpareHTY Ha 

OCHOBaHHH .noroBopa B o6oeMe H Ha ycJIOBH5IX, KOTOpbie 

npe.nycMOTpeHbl .noroBopOM, BKJIJ0qa51 ycJIOBHe 0 npHH5ITHH 

KOHTpareHTOM ycrnHOBJieHHhIX .uoroBopoM Mep no oxpaHe ee 

KOHcpH:,ll.eHIJ,H:MbHOCTH. 
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f1pe.uocrnBnemre irncpopMau;inr, f1epe.aaqa IrncpopMaU;IilH, COCTaBmnorn:eH: KOMMepqecKyIO TaHHY 

COCTaBJ151IOIIJ,ei1: KOMMepqecKyIO (KOHcpH.aeHUHaJihHa51 HHcpopMaUH51) H 3aqrnKCHpOBaHHOH Ha 

TaHHY(KoHcpH.UeHUHaJihHa51 MaTepHMhHOM HOCHTene, ee o6na.aaTeneM opraHaM rocy.uapcrneHHOH 

HH¢opMau1rn) BJiacrn:, HHhIM rocy;::i:apcrneHHhIM opraHaM, opraHaM MeCTHOro 

caMoyrrpaBJieHH51 B ueJI51X BhIITOJIHeHH51 HX tPYHKUHH. 

f pmp orpaHHqeHH51 .llOCTyrra K PeKBH3HT ocpHUHaJihHoro .aoKyMeHrn, CBH.UeTeJihCTBYIOIIJ,HH 06 

.llOKyMeHTY ( orpaHHqHTeJihHhIH oco6oM xapaKTepe HHcpopMaUHH, orpaHHqHBaIOIIJ,HH Kpyr 

rpmp) IlOJ1h30BaTeJieH .llOI<yMeHTOM. 

Pa3rnarneHHe HHcpopMaUHH HecaHKUHOHHpoBaHHoe .aoBe.aeHHe 3aIIJ,HIIJ,aeMoi1: HmpopMaUHH .uo 

IlOTpe6HTeJieH, He HMeIOIIJ,HX rrpaBa .uocTyrra K 3TOH HHcpopMaUHH . 

Pa3rnarneHHe HHcpopMaUHH, .lJ:eiicTBHe HJIH 6e3.aeikTBHe, B pe3yJihTaTe KOTOphIX HHcpopMaUH51, 

COCTaBJ151IOIIJ,ei1: KOMMepqecKyIO COCTaBJ151IOIIJ,a51 KOMMepqecKyIO TaHHY (KoHcpH.UeHUHaJihHa51 

TaHHY ( KOHcpH.UeHUHaJihHa51 HHcpopMaUH51), B JII06oi1: B03MO)KHOH cpopMe (ycTHOH, IlHChMeHHOH, 

HHcpopMaUH51) HHOH cpopMe, B TOM qHCJie c HCITOJ1h30BaHHeM TeXHHqecKHX cpe.UCTB) 

CTaHOBHTC51 H3BeCTHOH TpeThHM JIHUaM 6e3 corJiaCH51 o6na.aaTeJI51 

TaKOH HHcpopMaUHH JIH6o BorrpeKH TPY.llOBOMY HJIH rpa)K.aaHCKO-

rrpaBOBOMY .uoroBopy. 

YTparn KOHcpH.aeHUHaJihHhIX BhIXO.ll (B TOM qHCJie H BpeMeHHhIH) .llOKyMeHTOB H3 BJia.aeHH51 

.llOKyMeHTOB OTBeTCTBeHHOro 3a HX coxpaHHOCTh pa60THHKa, KOTOpOMY OHH 6hIJIH 

.llOBepeHhl, BCJie.UCTBHe qero 3TH .UOKyMeHThl, a paBHO co.uep)KaIIJ,HeC51 

B HHX CBe.aeHH51, CTaJIH, JIH6o MOrJIH CTaTh .llOCT051HHeM IlOCTOpOHHHX 

JIHU. 

06na.aaTeJih HHcpOpMaUHH, JlHuo, KOTOpoe BJia.aeeT HHcpOpMauHeii, COCTaBJ151IOIIJ,ei1: 

COCTaBJ151IOIIJ,eH KOMMepqecKyIO KOMMepqecKyIO TaHHY (51BJI51eTC51 KOHcpH.UeHUHaJihHOH 

TaHHY (KoHcpH.UeHUHaJihHa51 HHcpopMauHeii), Ha 3aKOHHOM OCHOBaHHH, orpaHHqHJIO .llOCTyrr K 3TOH 

HHcpopMaUH51) HHcpOpMaUHH H ycTaHOBHJIO B OTHOllieHHH ee pe)KHM KOMMepqecKOH 

TaHHhl. 

3aIIJ,HTa HHcpopMaUHH OpraHH3aUHOHHhie, rrpaBOBhie, TeXHHqecKHe H TexHonorHqecKHe 

Mephl ITO rrpe.uornpaIIJ,eHHIO yrpo3 HHcpopMaUHOHHOH 6e3orraCHOCTH H 

yCTpaHeHHIO HX IlOCJie.UCTBHH. 

Cpe.ucrna 3aIIJ,HThI HHcpopMaUHH TexHHqecKHe, KpHrrTorpacpHqecKHe, rrporpaMMHhie H .upyrHe 

cpe.aCTBa, rrpe.UHa3HaqeHHhie .llJ151 3aIIJ,HThl CBe.aeHHH, COCTaBJI51IOIIJ,HX 

KOMMepqecKyIO TaiiHy, H HHhlX KOHcpH.UeHUHaJihHhIX CBe.aeHHH, 

cpe.acTBa, B KOTOphIX OHH peaJIH30BaHhl, a TaK)Ke cpe.UCTBa KOHTPOJI51 

3cpcpeKTHBHOCTH 3aIIJ,HThl HHcpOpMaUHH. 

06pa60TKa CBe.UeHHH f1onyqeHHe,xpaHeHHe,rrpeo6pa30BaHHe,KOM6HHHpOBaHHe, 

( HHcpOpMaUHH) rrepe.aaqa HJIH JII06oe .upyroe HCITOJ1h30BaHHe CBe.aeHHH 

(HHcpopMaUHH). 

KoHTpareHT CTopoHa rpa)K.llaHcKo-rrpaBOBOro .uoroBopa, KOTopoH: o6na.aaTeJih 

HHcpopMaUHH, COCTaBJ151IOIIJ,eH KOMMepqecKyIO TaHHY (51BJI51eTC51 

KOHcpH.UeHUHaJihHOH HHcpOpMaUHeii), rrepe.uan 3TY HHcpOpMaUHIO. 

KoHTpareHT 06rn:ecrna IOptt.llHqecKHe H cpH3HqecKHe nHua, c KOTOphIMH B3aHMo.aeH:crnyeT 

06rn:ecTBO rrpH BhIITOJIHeHHH pa6oT (OKa3aHHH ycnyr) Ha OCHOBaHHH 

3aKJIIOqeHHhIX .uoroBOpOB ( cornarneHHH, KOHTpaKTOB ) . 

l1mpopMaUHOHHhie TeXHOJIOrHH f1pouecChI, MeTO.llhl IlOHCKa, c6opa, xpaHeHH51, o6pa60TKH, 

4 



rrpenocrnBnemrn, pacrrpocTpaHemrn HHcpopMauHH H crroco6hI 

ocymeCTBJieHmI TaKHX rrpoueccoB H MeTO,ll,OB. 

3 .2. CoKpaI.l(eHH51. 

B ITono)l(eHHH rrpHMeHeHhI cneny10mHe coKpameHmr : 

CoKpameHHe HaHMeHoBaHHe coKpameHH51 

06mecrno 06mecrno c orpaHHqeHHOH OTBeTCTBeHHOCThlO «3Ko-3Kcrrpecc- CepBHC». 

KT,K fpHcp KOHcpH,ll,eHuHMhHOCTH - «KOMMepqecKa5I TaHHa», «KoHcpH,ll,eHUHMhHO». 

CBT Cpe,LJ,CTBa BhJqHCJIHTeJihHOH TeXHHKH . 

ITepeqeHh ITepeqeHh CBe,LJ,eHHH, COCTaBJ15IIOmHx KOMMepqecKyIO TaHHY 000 «3Ko-3Kcrrpecc-

CepBHC», H HHhIX KOHcpH,ll,eHuHMhHhIX CBe,LJ,eHHH/HHcpopMauHH. 

4. PE)l(l1M KOMMEPLIECKOH T AHHbI OEmECTBA 

4.1. Pe)l(HM KOMMepqeCKOH TaHHhI B 06mecrne ycrnHaBJIHBaeTC5I B OTHOIIIeHHH HHcpOpMaUHH 

( CBe,LJ,eHHH ), COCTaBJI5IIOmeH: KOMMepqecKyIO TaHHY' o6Jia,LJ,aTeJieM KOTOpoii 5IBJ15IIOTC5I 06mecrno, npyrne 

IOpH,ll,HqecKHe H cpH3HqecKHe JIHua, eCJIH B 3aKJIIOqeHHhIX c HHMH ,LJ,OroBopax ( cornaIIIeHH5IX) oroBopeHa 

He06XO,ll,HMOCTh o6ecrreqeHH5I oxpaHhI KOHcpH,ll,eHuHMhHOCTH TaKHX CBe,LJ,eHHH, a TaK)l(e B OTHOIIIeHHH 

HHOH KOHcpH,ll,eHUHMhHOH HHcpopMauHH, YKa3aHHOH B pa3,ll,. 15 ITOJIO)KeHH5I. 

Pe)J<HM KOMMepqecKoii TaiiHhI ycTaHaBJIHBaeTC5I: 

a) B OTHOIIIeHHH HHcpOpMauHH, HCKJIIOqHTeJihHhIM co6crneHHHKOM KOTOpoii 5IBJI5IeTC5I 06mecrno B 

COOTBeTCTBHH c ITOJIO)KeHHeM, H pa3pa6oTaHHhIX Ha ero OCHOBe npyrnx BHyTpeHHHX HOpMaTHBHhIX 

,ll,OKyMeHTOB; 

6) B OTHOIIIeHHH HHcpopMaUHH, co6crneHHHKaMH KOTOpoH: 5IBJ15IIOTC5I npyrne IOpH,ll,HqecKHe H 

cpH3HqecKHe JIHua, - B COOTBeTCTBHH c ,LJ,OroBopaMH H (HJIH) cornaIIIeHH5IMH c rrpaB006Jia,LJ,aTeJI5IMH 3TOH 

HHcpOpMaUHH; 

B) B OTHOIIIeHHH rrepCOHMhHhIX ,LJ,aHHhIX pa6oTHHKOB 06mecTBa, KOMaH,ll,HpoBaHHhIX JIHU H 

rroceTHTeneH: - B coorneTCTBHH c <I>enepanhHhIM 3aKOHOM OT 27.07.2006 NQ 152-<1:>3 «0 rrepcoHaJihHhIX 

,LJ,aHHhIX» H B coOTBeTCTBHH c ITono)l(eHHeM; 

r) B OTHOIIIeHHH HHOH HHcpOpMauHH orpaHHqeHHOro ,ll,OCTyrra - B COOTBeTCTBHH c Tpe6oBaHH5IMH 

neH:crny10mero 3aKoHo,LJ,aTeJihcrna P<I>, YKa3aMH ITpe3H,LJ,eHrn P<I>, rrocTaHOBJieHH5IMH ITpaBHTeJihcrna P<I> 

HJIH yrrOJIHOMoqeHHhIX HMH KOMlleTeHTHhIX opraHOB. 

4.2. Bc5I KOHcpH,ll,eHUHMhHa5I HHcpOpMaUH5I (cBe,LJ,eHH5I), o6pamaeMa5I B ,ll,OKyMeHT006opoTe 

06mecrna H o6pa6aThIBaeMa5I B ccpepe HHcpOpMauHOHHhlX TeXHOJIOrHH, B 3aBHCHMOCTH OT ee 

3HaqHMOCTH H llOTeHUHMhHOH orracHOCTH HerrpaBOMepHoro HCllOJih30BaHH5I ,LJ,eJIHTC5I Ha ,LJ,Be KaTeropHH. 

4.2.1 . K rrepBOH KaTeropHH OTHOCHTC5I HHcpOpMauirn ( CBe,LJ,eHH5I), pa3rnaIIIeHHe (yTeq1<a) KOTOpoii 

MO)KeT rrpHBeCTH K rro.n:phmy 3KOHOMHqecKOH 6e30llaCHOCTH 06meCTBa B ueJIOM, JIHIIIHTh ero 

JIH,ll,Hpy10mero I10JIO)KeHH5I Ha phIHKe, cymeCTBeHHO CHH3HTh rrpH6hIJih, copBaTh peMH3auHIO 

CTpaTer11qecKHX rrnaHOB, Bhl3BaTh OCJIO)J<HeHH5I Ha OT,LJ,eJihHhIX HarrpaBJieHH5IX ,LJ,e5ITeJihHOCTH 06meCTBa, 

a TaK)Ke MO)KeT CHH3HTh 3cpcpeKTHBHOCTh pa60Thl c KOHTpareHTaMH H KJIHeHTaMH, C03,ll,aTh cpH3HqecKyIO 

yrp03y 6e3orracHOCTH o6neKTOB, HMymecTBY H rrepcoHany, rrpHBeCTH K ,ll,OllOJIHHTeJihHhIM 

MaTepHMhHhIM 3aTpaTaM . 

,Ll;oKyMeHTHpOBaHHOH HHcpopMauHH, OTHeceHHOH K YKa3aHHOH KaTeropHH, rrpHCBaHBaeTC5I 

orpaHHqHTeJihHhIH rpHcp «KOMMepqecKa5I TaHHa» («KT») c YKa3aHHeM o6Jia,LJ,aTeJI5I KOMMepqecKOH 

TaHHhl (rroJIHOe HaHMeHOBaHHe H MeCTO HaXO)K,ll,eHH5I). 

4.2.2. BTopyIO KaTeropHIO COCTaBJI5IeT HHa5I KOHcpH,ll,eHUHMhHa5I HHcpopMaUH5I ( CBe,LJ,eHH5I), KOTopa5I 

He MO)KeT 6hITh OTHeCeHa K KOMMepqecKOH TaiiHe, HO He ,ll,OJI)l(Ha 6hITh o6me.n:ocTyITHOH, TaK Kai< 

rrpenaHHe ee ornacKe HaHeceT ymep6 HHTepecaM 06mecrna, HJIH nocTyrr K KornpoH: ,LJ,OJI)l(eH 6b1Th 

orpaH11qeH B cooTBeTCTBHH c neiicTBYIOmHMH 3a1<0Ho,LJ,aTeJihCTBOM, YKa3aMH ITpe3H,ll,eHTa P<I> HJIH 

rrocTaHOBJieHH5IMH ITpaBHTeJihCTBa P<I>. 
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,[(oKyMeHrn:poBaHHOH 11HcpOpMaUJI11, OTHeceHHOH K YKa.3aHHOH KaTerop1111, np11cBa11BaeTC5I 
orpam1q11TeJihHhIH rp11cp «KoHcp11.n:eHUl1aJihHO» («K»). Ha MaTep11anhHh1x Hoc11TeJI5IX c yKa.3aHHOH 
,UOKyMeHT11pOBaHHOH 11HcpopMau11eH: Ha11MeH0BaH11e ee o6Jia,UaTeJI51 11 ero MeCTOnOJIO)KeH11e He 

npoCTaBJI51eTC51. I1op51,UOK OTHecemrn CBe,UeHHH K '.3TOH KaTerop1111 11 pe)l{HM HX 3aW:HThl onpe,n;eJieHhI B 

pa.3.[(. 15 I1oJIO)l{eHH51. 

4.3. OrpaH11q11TeJihHhie rp11cpbl, HaHeceHHhie Ha MaTep11aJihHhie HOC11TeJI11 .uo BCTynJieHl151 B Cl1JIY 
I10JimKeH115I 11 YKa.3hIBa10m11e Ha HaJI11q11e B H11X 11HcpOpMaU11H, COCTaBJI51IOW:eii: KOMMepqecKyIO TaHHy, 
coxpamIIOT CBOe .neH:cTB11e np11 ycnoB1111, qTo Mepi,1 no oxpaHe KOHqm,neHU11aJihHOCTl1 yKa.3aHHOH 
11HcpOpMau1111 COOTBeTCTBYIOT Tpe6oBaHl151M 3aKOHOL{aTeJihCTBa P<l> 11 I1oJimKeHl151. 

5. I10P51,[(0K OTHECEHI151 CBE,[(EHI1H K CBE,[(EHI151M KOH<l>l1,[(EHL(l1AflbHOro 
XAPAKTEPA (KOMMEPlJECKOH TAHHE l1 l1HbIM KOH<l>l1,[(EHL(l1AflbHbIM 

CBE,[(EHI151M), CH51Tl151 orPAHI1lJEHI1H HA PACITPOCTPAHEHI1E CBE,[(EHI1H 
5.1. B coorneTCTB1111 c YKa.30M ITpe311.z:i:eHTa P<l> OT 06.03.1997 N2 188 «06 yrnep)l{,UeH1111 I1epeqH5J: 

CBe,UeHl1H KOHqm.n:eHU11aJihHOro xapaKTepa» K CBe,UeHl151M KOHcp11,neHIJ;l1aJihHOro xapaKTepa OTHOC51TC51: 
a) CBe,neHl151 0 cpaKTax, co6hIT1151X 11 o6CT051TeJibCTBaX qacTHOH )l(l13Hl1 rpa)l{,naH11Ha, n03BOJ151IOW:11e 

11,neHT11cp11u11poBaTb ero Jil1qHOCTh (nepCOHaJihHbie ,naHHbie), 3a l1CKJIIOqeH11eM CBe,neHl1H, no,nJie)I<aW:11X 
pacnpocTpaHeHl1IO B cpe.ncrnax MaCCOBOH 11HcpopMau1111 B ycTaHOBJieHHhIX cpe.nepaJibHhIMl1 3aKOHaMl1 
cnyqa.srx; 

6) CBe,neH11.sr, COCTaBJI51IOW:11e TaHHY CJieL{CTBl151 11 cy.nonp0113BOL{CTBa, a TaK)Ke CBe,neHl151 0 
3am11maeMbIX n11uax 11 Mepax rocy.napCTBeHHOH 3aW:11ThI, ocymecTBJI.sieMOH B COOTBeTCTBl111 c 
<l>e.nepanhHhIM 3aKoHoM OT 20.08 .2004 N2 119-<1>3 «0 rocy,napcrneHHOH 3am11Te noTepneBlll11x, 
CBl1L{eTeneH: 11 11HhIX yqaCTHl1KOB yronOBHOro cy.nonp0113BOL{CTBa» 11 .npyrnMl1 HOpMaT11BHhIM11 
npaBOBhIMl1 aKTaM11 P<l>; 

B) CJiy)l<e6Hbie CBe,neHl151, .nocTyn K KOTOpbIM orpaH11qeH opraHaMl1 rocy.napCTBeHHOH BJiaCTl1 B 
COOTBeTCTBl111 C f pa)KL{aHCKl1M KOL{eKCOM P<l> 11 cpe,nepaJibHhIMl1 3aKOHaMl1 ( CJIY)Ke6Ha.sr TaHHa); 

r) CBe,neH1151, CB513aHHhie c npocpecc110HaJihHOH .ne.srTeJibHOCThIO, .nocTyn K KOTOpbIM orpaH11qeH B 
coorneTCTB1111 c KoHcT11Tyu11eH: P<l> 11 cpe.nepanbHhIMl1 3aK0HaM11 (Bpaqe6Ha.sr, Hornp11anhHa.sr, 
a,nBOKaTCKa.sr TaHHa, TaHHa nepen11cK11, TenecpOHHhIX neperoBopoB, noqTOBhIX OTnpaBneHl1H, 
TenerpacpHbIX 11J111 11HhIX coo6meHl1H 11 TaK .nanee ); 

.n) CBe,neHl151, CB513aHHhie c KOMMepqecKOH .ne.srTeJibHOCThIO, .nocTyn K KOTOpbIM orpaH11qeH B 
COOTBeTCTBl111 c rpa)l(L{aHCKl1M Ko,neKCOM P<l> 11 cpe.nepaJihHhlMl1 3aKOHaMl1 (KOMMepqecKa51 TaHHa); 

e) CBe,neH11.sr o cymHocT11 mo6peTeH11.sr, none3HOH Mo,nen11 11n11 npoMhilllJieHHoro o6pa.3ua .no 
Ocp11U11aJihHOH ny6n11Kau1111 11HcpOpMau1111 0 Hl1X. 

5.2. 0THeCeH11e CBe,neH11H K KaTerop1111 «KOMMepqecKa.sr TaHHa» H «KoHcp11,neHUl1aJihHO» 
npo 113BO L{l1TC51 : 

a) B OTHOllleHl111 11HcpopMau1111, l1CKJIIOq11TeJibHhIM co6CTBeHH11KOM KOTOpoH: 51BJ151eTC51 06mecTBO, B 
COOTBeTCTBl111 c ITepeqHeM CBe,neH11H, COCTaBJI51IOW:11X KOMMepqecKyIO TaHHY 06mecTBa, 11 11HhIX 
KOHcp11,neHUl1aJihHhIX CBe,neHl1H (.nanee - ITepeqeHn); 

6) B OTHOllleHl111 11HcpOpMau1111, co6crneHHl1KaM11 KOTOpoH: 51BJ151IOTC51 .npyrne 10p11,n11qecK11e 11 
cp11311qecK11e n11ua, - B cooTBeTCTB1111 c .noroBopaM11 11 (11n11) cornallleH11.srM11 c npaB006na.uaTen.srM11 :noH: 
11HcpOpMaU1111. 

5.3. ITepeqeHh pa.3pa6aThmaeTc.sr AnnapaTOM ynpaBneHl151 06mecrna c yqeToM npe.unmKeH11H: 
cTpyKTYPHhIX no.upa.3,neneH11H: 06mecrna, yrnep)l<)l.aeTc.sr np11Ka.30M ,[(11peKTopa 11 .u0Bo,n11Tc.sr .uo 
pa6oTHl1KOB 06mecrna. 

ITepeqeHh no.une)Kl1T nepecMoTpy O.ll.11H pa.3 B ro.n, a TaK)l(e B 11HhIX cnyqa.srx no pellleH11IO 
,[(11peKrnpa 06mecrna. 

5.4. CornacHo CT. 5 <l>e.nepanbHoro 3aKoHa OT 29.07.2004 N2 98-<1>3 «0 KOMMepqecKOH rnH:He» 
pe)Kl1M KOMMepqecKOH TaHHbl He MmKeT 6hITh ycTaHOBJieH n11uaM11, ocymecTBJ151IOW:11Ml1 
npe.nnp11Hl1MaTeJibCKYIO .ne.srTeJihHOCTh, B OTHOllleHl111 cne.ny10m11x CBe,neHl1H: 

a) co.nep)l<am11xc.sr B yqpe.u11TenhHhIX .uoKyMeHTax 10p11.u11qecKoro n11ua, ,noKyMeHTax, 
TTO)l,TBep)K)l,aIOm11x cpaKT BHeCeHl151 3arr11ceH: 0 10p11.u11qecKHX nm.i;ax 11 06 11H)l.11Bl1.ll.YaJihHhIX 

npe.unp11Hl1MaTeJI51X B COOTBeTcTBy10m11e rocy.uapcrneHHhie peecTphI; 
6) co.nep)l(am11xc.sr B ,noKyMeHrnx, ,na10m11x npaBo Ha ocymecrnneH11e npe.nnp11H11MaTenhCKoH: 
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,ZJ,e5ITeJlbHOCTH; 

B) 0 COCTaBe HMyr.uecrna rocy,ZJ,apcTBeHHOro HJIH MYHHUJIIIMbHOro yHHTapHoro npem1p1rnnrn, 

rocy,ZJ,apcTBeHHOro yqpe)I<)J,eHH5I H 06 HCnOJib30BaHHH HMH cpe,ZJ,CTB COOTBeTCTBYIOLUHX 6IO,ZJ,)l(eTOB; 

r) 0 3arpH3Hemui: OKpy)l(aIOI.UeH cpe.[(bl, COCTOHHHH rrpoTHBOIIO)l(apHOH 6e30IIaCHOCTM, caHMTapH0-

3Ill1,[(eMHOJIOrnqecKOH I1 pa.n:11a~MOHHOH o6CTaHOBKe, 6e30IIaCHOCTH IIMLUeBbIX rrpo.n:yKTOB l1 .n:pyrnx 

cpaI<TOpax, OI<a3bIBaIOLUHX HeraTHBHOe B03,ZJ,eHCTBHe Ha o6ecneqeHHe 6e3onacHoro cpyHKU:HOH11pOBaHH5I 

npOH3BO)J,CTBeHHbIX o6beKTOB, 6e3onacHOCTH l<a)I<)J,Oro rpa)K)J,aHHHa H 6e3onaCHOCTH HaCeJieHH5I B 

u:enoM; 

,ZJ,) 0 qHCJleHHOCTH, 0 COCTaBe pa60THHKOB, 0 CHCTeMe onnaTbI Tpy,ZJ,a, 06 ycnOBH5IX Tpy,ZJ,a, B TOM 

qHcJTe 06 oxpaHe Tpy,ZJ,a, 0 nOI<a3aTeJI5IX npOH3BO)J,CTBeHHOro TpaBMaTH3Ma H npocpeCCHOHMbHOH 

3a6oneBaeMOCTH H 0 Han11qHH CB060,ZJ,HbIX pa6oqHx MecT; 

e) 0 3a)J,0JI)KeHHOCTH pa6oTO,IJ,aTeneH: no BbIIlJiaTe 3apa60THOH nnaTbl I1 COU:HMbHbIM BbIIlJiaTaM; 

)I<) o ttapyrneHH5IX 3a1<otto,ZJ,aTeJibCTBa P<l> H cpaKTax npHBneqeHH5I I< OTBeTCTBeHHOCTH 3a 

COBeprneHHe 3THX HapyrneHHif; 

3) 06 ycJIOBH5IX KOHKypcoB HJIH ayKU:HOHOB no npHBaTH3aUHH o6beKTOB rocy,ZJ,apcTBeHHOH HJIH 

MYHHUHnanbHOH co6cTBeHHOCTH; 

H) 0 pa3Mepax H CTPYKType )J,OXO)J,OB HeKOMMepqecKHX opraHH3aUHH, 0 pa3Mepax H COCTaBe HX 

HMyr.uecTBa, 06 HX pacxo,ZJ,ax, 0 qHcneHHOCTH H 06 onJiaTe Tpy,IJ,a HX pa60THHKOB, 06 HCnOJib30BaHHH 

6e3B03Me3,ZJ,HOro Tpy,ZJ,a rpa)K)J,aH B ,ZJ,e5ITeJTbHOCTH HeKOMMepqecKOH opraHH3aU:HH; 

K) 0 nepeqHe JIHU:, HMeIOLUHX npaBO ,ZJ,eHCTBOBaTb 6e3 )J,OBepeHHOCTH OT HMeHH IOpH,ll,HqecI<oro 

JIHIJ;a; 

n) o65!3aTeJlbHOCTb pacKpbITH5I KOTOpbIX HJIH He,ZJ,onycTHMOCTb orpaHHqemrn )J,OCTyna K KOTOpbIM 

ycTaHOBJleHa HHbIMH cpe,ZJ,epanbHbIMH 3aKOHaMH. 

5.5. ITepcoHanbHYIO orneTCTBeHHOCTb 3a npaBHJibHOCTb onpe,ZJ,eneHH5I cTenettH 

KOHcpH,ll,eHU:HMbHOCTH HHcpopMaUHH H CBOeBpeMeHHOCTb npocTaBJieHH5I orpaHHqHTeJlbHbIX rpHcpOB Ha 

)J,OKyMeHTaX H HHbIX MaTepHanbHbIX HOCHTeJI5IX HeceT HCnOJIHHTeJib, a TaK)I<e JIHUO, no,ZJ,nHCbIBaIOr.uee 

(yrnep)K)J,aIOr.uee) )J,OKyMeHT. 

5.6. EcnH cBe,ZJ,eHH5I He npe,ZJ,ycMoTpettbI ITepeqHeM, HO, no MHeHHIO ttcrronHHTen5I (nHu;a, 

no,ZJ,nHCbIBaIOr.uero )J,OKyMeHT), )J,OJI)l(Hbl 6bITb OTHeceHbl K KOMMepqecKOH TaHHe, OH npe,ZJ,CTaBJI5IeT 

cornacoBaHHbie c py1<0BO,ZJ,HTeneM no,ZJ,pa3,ZJ,eneHH5I apryMeHTHpoBaHHbie npe,ZJ,nm1<eHH5I B AnnapaT 

ynpaBJieHH5I 06r.uecrna 0 BHeCeHHH COOTBeTCTBYIOLUHX ,ZJ,OnOJIHeHHH B ITepeqeHb. ,[(o npHH5ITH5I pernemrn 

3aLUHTa YKa3aHHbIX CBe,ZJ,eHHH )J,OJI)I<Ha 6bITb o6ecneqeHa B COOTBeTCTBHH c Tpe6oBaHH5IMH fIOJIO)l(eHl15I. 

3TOT nop5I,ll,OK npHMeH5IeTC5I H B cnyqae npH3HaHH5I Heo6XO)J,HMOCTl1 CHmI<eHH5I orpaHHqHTeJibHOro 

rpttcpa HJIH HCKJIIOqeHH5I H3 ITepeqH5I Tex HJIH HHbIX CBe,ZJ,eHHH. 

5.7. CBe,ZJ,eHH5I, CO,ll,ep)l(ar.utte KOMMepqecKyIO TaHHy, yTpaYHBaIOT Heo6XO)J,HMOCTb 3aLUHTbI: 

a) no HCKJIIOqeHHIO H3 ITepeqH5I; 

6) no cornarneHHIO 3aHHTepecoBaHHbIX CTOpOH, ycTaHOBHBillHX orpaHHqeHH5I; 

B) B cnyqae npHH5ITH5I perneHH5I PYKOBO)J,CTBOM 06r.uecrna 06 OTKpbITOM ornarneHHH CBe,ZJ,eHHH H 

nocne cpaKTHqecKH cocT05IBilleroc5I ornarneHtt5I; 

r) B HHbIX cnyqa51x, onpe,ZJ,eJI5IeMbIX JIHUOM, yTBep,ZJ,HBillHM ITepeqeHh. 

5.8. CH5ITHe orpaHHqeHHH Ha pacnpocTpaHeHHe CBe,ZJ,eHHH, COCTaBJI5IIOLUHX KOMMepqecKyIO TaHHY 

06r.uecrna, H HHbIX KOHcpH,ll,eHUHMbHbIX CBe,ZJ,eHHH npOH3BO)J,HTC5I no perneHHIO ,[(HpeI<Topa 06r.uecTBa 

Ha OCHOBaHHH o60CHOBaHHOro npe,ll,CTaBJieHH5I CTpyKTYPHOro no,ZJ,pa3,ZJ,eneHH5I, 5IBJI5IIOI.Uerocx 

BJla,ZJ,eJibUeM CBe)J,eHHH. 

5.9. CH5ITHe orpaHHqeHHH Ha pacnpOCTpaHeHHe CBe,ZJ,eHHH, COCTaBJI5IIOLU11X KOMMepqecKyIO TaHHy, 

H HHbIX KOHcpH,ZJ,eHu;HanbHbIX CBe,ZJ,eHHH, KOTOpbie 5IBJT5IIOTC5I pe3yJibTaTOM COBMeCTHOH ,ZJ,e5ITeJibHOCTH 

06r.ueCTBa H ,ll,pyrttx IOpH,ll,HqecKHX H cpH3HqeCKHX JIHU, ,ZJ,onycKaeTC5I TOJlbKO no cornacoBaHHIO c HHMH. 

5.10. 0 CH5ITHH orpaHHqeHHH Ha pacnpOCTpaHeHHe CBe,ZJ,eHHH, COCTaBJ15IIOLUHX KOMMepqecKyIO 

TaHHY 06r.uecTBa, H3Ber.uaIOTC5I IOpH,ll,HYeCKHe H cpH3HqecKHe JIHU:a, KOTOpbIM 3TH CBe,ZJ,eHH5I 6bIJIH 

nepe,ZJ,aHbl Ha ,ZJ,OroBOpHbIX ycnoBH5IX. 

6. ITOP51,[(0K ,[(OITYCKA PAEOTHl1KOB K CBE,[(EH1151M, COCTABJI51IO~l1M 

KOMMEPqECKYIO TAHHY, I1 ITPEKPA~EHI151,[(0ITYCKA 
6.1. OcHOBaHHeM )J,Jl5I )J,OIIYCI<a pa60THHKOB K CBe,ZJ,eHH5IM, COCTaBJI5IIOLUHM KOMMepqecKyIO TaHHY 
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06wecrna, 51BJrneTC51 rrpIIKa.3 o rrpIIH51TIIII Ha pa6oTy 1m60 3aKJU01IeHIIe noroBopa rpa:>KnaHcKo

rrpaBoBoro xapaKTepa. 

6.2. ,[(o II3naHmr rrpIIK33a c KaHnIInaToM Ha pa6oTy ocpopM1rneTc5I nBa 3K3eMmurpa ofoI3aTenhCTBa o 

Hepa3rnawemrn KOMMepqecKoH: TaHHhI. O;JJrn 3K3eMrnrnp ofoI3aTeJihCTBa rrepe,ll,aeTC51 pa6oTHI1Ky, BTOpoH: 

rrpIIo6waeTc51 K MaTep.11anaM JIH'IHoro ;::i:ena. 

6.3 . ITocne II3JlaHII51 rrpIIK33a H no rrpenocrnBneHII51 cpaKTHlJ.ecKoro nocTyrra pa6oTHHKa K 

cBeneHH51M, cocTaBn51IOlliHM KOMMepqecKyIO TaiiHy, pyKoBonHTenh CTPYKTypHoro rronp33neneHII51, B 
KOTopoe IIOCTynaeT pa60THIIK: 

- noBonHT no pa60THIIKa non pacrrIICKY Tpe6oBaHII51 I1onmKeHII51 II I1epe1IeHh CBeneHIIH, 

COCTaBfl51IOII(HX KOMMepqeCKyIO TaHHY 000 «3Ko-3Kcrrpecc-CepBHC», H HHbIX KOHcpHL{eHI.].IIMbHbIX 

CBeneHIIH, a TaK)Ke npyrnx noKyMeHTOB, pernaMeHTIIPYIOII(HX rrop51nOK pa60TbI c KOHcpIIneHIJ.HMbHOH 
HHcpopMaIJ.IIeii; 

- rrpenynpe)KL{aeT 06 OTBeTCTBeHHOCTII 3a HapyrneHHe ycTaHOBneHHOro B 06mecTBe pe)KHMa 
KOMMepqeCKOH TaHHhI; 

- rrepenaeT pa60THHKY KOIIIIIO I1aM51TKII ITO o6ecnelJ.eHHIO coxpaHHOCTII KOMMepqecKOH TaHHbI H 
IIHbIX KOHcpHL{eHIJ.HMbHbIX CBeL{eHHH 06mecrna. 

6.4. OpraHII3aIJ.II51 nocTyrra pa6oTHHKa K HHcpopMaIJ.HOHHhIM pecypcaM 3neKTpOHHhIX 
BbllJ.IICnHTenbHbIX CHCTeM 06mecrna ocymecTBn51eTC51 0TnenoM HHcpopMaIJ.HOHHbIX TeXHOnornH: 

06mecrna. 

6.5. <l>aKTIIlJ.eCKHH nocTyrr pa6oTHHKa K JlOKyMeHTaM, MaIIIIIHHbIM HOCIITen51M H HHcpOpMaIJ.HOHHbIM 
pecypcaM 3neKTpOHHbIX BbllJ.HCflHTenbHbIX CHCTeM 06mecrna, conep)KalI(HM KOMMepqecKyIO TaHHy, B 

ofrheMe, Heo6xonIIMOM nn51 IICnonHeHH51 HM non:>KHOCTHbIX o6513aHHOCTeii, opraHII3yeT ero 
HerrocpencrneHHhIH pyK0Bon11Tenh. 

6.6. 06513aHHOCTb pa60THIIKa co6n10naTh Tpe6oBaHH51 HaCT051II(ero I1onmKeHII51, a TaK:>Ke 
OTBeTCTBeHHOCTb 3a p33rnarneHIIe KOMMepqecKOH TaHHbI II IIHbIX KOHcpHneHIJ.HMbHbIX CBeL{eHHH 

OTpa)J<aeTC51 B 3aKnI01IaeMoM c HIIM TPYLlOBOM noroBope. 
6.7. OcHoBaHHeM nn51 rrpeKpameHH51 nocTyna K cBeL{eHH51M, cocTaBn51IOII(HM KOMMepqecKyIO TaiiHy, 

H IIHbIM KOHcpIIL{eHIJ.IIMbHbIM CBeneHH51M 51Bn51eTC51: 
- rrpHKa.3 06 yBonhHeHHH pa6oTHHKa; 

- 3a51BneHHe pa6oTHIIKa 06 yBonbHeHIIII n1160 o6o51BneHHe pa6oTHHKY B coorneTCTBHH c TpynoBbIM 

3aKoHonaTenhCTBOM o rrpencT051II(eM yBonhHeHIIH (B :noM cnyqae Heo6xonHMOCTh H o6oeM pa6oThI c 

KOHcpHneHIJ.IIMbHbIMII noKyMeHTaMII Ha rrepIIon no II3naHH51 rrpHKa3a onpenen51eT 3aMeCTHTenb 
,[(IIpeKTopa 06mecrna no HarrpaBneHIIIO ne51TenhHOCTII); 

- HapyrneHHe pa60THIIKOM B351TbIX Ha ce651 o6513aTenhCTB, CB513aHHbIX c Hep33rnarneHIIeM 
KOMMepqecKOH TaHHhI; 

- perneHIIe ,[(IIpeKTOpa 06mecrna 06 OTCTpaHeHHII pa60THHKa OT pa60TbI co CBeneHH51MH, 
COCTaBfl51IOII(HMII KOMMepqecKyIO TaHHy. PerneHIIe ocpopMn51eTC51 rrpHK330M II L{OBOnIITC51 no CBeL{eHII51 
pa60THHKa non pocnHCb. 

6.8. ITpII HanII'IHH OJlHOro II3 nepe1IIIcneHHhIX ocHoBaHHH HenocpencrneHHhIH pyKoBonIITenh 

pa60THHKa, nocTyn KOTOporo K KOHcpHJleHIJ.HMbHbIM CBeneHH51M rrpeKpameH, o6513aH He3aMennHTenbHO 
coo6mIITh 06 3TOM B 0Tnen KanpoB 06mecrna. 

6.9. ITpII yBonbHeHIIII pa6oTHHKa 3a norrymeHHOe HapyrneHHe TpynoBoii LlIICIJ.IIrrnIIHhI, CBOIIX 
o6513aTenbcTB no TPYLlOBOMY noroBopy c 06mecTBOM IInII B IIHhIX cnyqa51x, rrpenycMoTpeHHhIX 3aKOHOM, 
6e3 cornac1151 pa6oTHHKa 0Tnen KanpoB 06mecrna He3aMeL{nIITenhHO HHcpopMHpyeT o naHHOM cpaKTe 
0Tnen HHcpopMaIJ.HOHHhIX TexHonornH: 06mecrna nn51 npIIH51TH51 Mep no orpaHH'IeHHIO nocTyrra 
pa60THIIKa K IIHcpopMaIJ.IIOHHbIM pecypcaM, conep)KalI(IIM KOMMepqecKyIO TaHHy. 

7. OE513AHHOCTH PAEOTHHKOB, ,[(OITYmEHHhIX K KOH<I>H,[(EHL(HAnhHOH 
HH<I>OPMAL(HH 

7 .1. Pa6oTHHKH 06mecrna, nonymeHHbie K KoHcp11neHIJ.HMhHOH HHcpopMaIJ.HII, o6513aHhI: 
- 3HaTh H BbII10flH51Tb Tpe6oBaHH51 f1ono:>KeHII5! II JlpyrHX HOpMaTHBHbIX L{OKyMeHTOB 06II(eCTBa, 

pernaMeHTHPYIOII(IIX BonpOCbI o6ecneqeHH51 pe)JmMa KOMMepqecKOH TaHHbI H rrop51nKa o6palI(eHH5! c 

KomlmneHIJ.HMbHOH HH¢opMaIJ.IIeii; 
- He p33rnarnaTb KOHcpIIL{eHIJ.IIMbHYIO HHcpOpMaIJ.HIO, rronyqeHHYIO B pe3ynhTaTe BbIIIOnHeHH51 
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CBOHX .n:omKHOCTHhIX ofol3aHHOCTe:H; 

- co6mo.n:aTh ycrnHoBrreHHhie B 06mecTBe rrpaBHrra pa6oThI c .n:oKyMeHTaMH, rropH.Il:OK HX y11ern, 

xpaHeHHH H yHH1:ITmKeHHH; 

- 3HaKOMHTbC~ TOJibKO c TeMH .IJ:OKyMeHTaMH H HHcpOpMaI.J;.HeH:, K KOTOpbIM IIOJIY1:IHJI.H .n:orrycK B 

CHJIY CBO.HX .n:omKHOCTHblX o6H3aHHOCTei1; 

- BO BpeMH pa60Thl c .n:oKyMeHTaMH rrpHHHMaTb Mephl K HCKJ1I01:IeHHIO B03MO)l(HOCTH 03HaKOMJieHirn 

c HHMH .n:pym:x JIHU, He HMeIOW:HX K HHM rrpHMOro OTHOllleHHH; 

- rrpeceKaTh .n:e:HCTBHH .n:pyrnx JIHU, KOTOphie MoryT rrpHBeCTH K pa3rrrallleHHIO cse.n:eHHH, 

COCTaBJIHIOW:HX KOMMep11ec1<yIO TaHHy; 

rrpH COCTaBJieHHH KOHqrn.n:eHUHaJihHhIX .Il:OKyMeHTOB orpaHH1:IHBaThCH MHHHMaJihHhIMH, 

.n:e:HCTBHTeJihHO Heo6xo;::i:HMhIMH CBe,z:i:eHHHMH, COCTaBJIHIOW:HMH KOMMep11ecKyIO TaHHy; 

- orrpe.n.errHTh KOJ1H1:IeCTBO 3K3eMII11HpOB )J,OKyMeHTa B CTpOroM COOTBeTCTBHH co crry:>Ke6HOH 

Heo6xo;::i:HMOCThIO; 

- .n:oKyMeHThl, co.n:ep)l(amHe KOMMep11ec1<yIO TaHHY H HaXO.Il:HW:HeCH Ha HCIIOJIHeHHH (He no;::i:lllHThie 

B .n:erra), xpaHHTh B oT.n:errhHOH nan1<e; 

- B Hepa6011ee BpeMH, a TaK)Ke npH KpaTKOBpeMeHHOM OTCYTCTBHH Ha pa6011eM MeCTe .n:oKyMeHThI, 

co.n:ep)KamHe KOHqrn;::i:eHUHaJihHYIO HHcpOpMaUHIO, xpaHHTh B 3aKphITOM Ha 3aMOK lllKacpy (ce:Hcpe); 

- .n:oKyMeHThl c rpHcpaMH «KT» H «K» nocrre HX HCIIOJIHeHHH rpynnHpOBaTh (no;::i:lllHBaTh) B .n:erra, 

rrpe.n:ycMoTpeHHhie HOMeHKrraTypo:H .n:err cTpyKTypHoro no;::i:pa3;::i:erreHHH, B cooTBeTCTBHH c nopH;::i:KoM, 

ycTaHOBJieHHhIM B 06mecTBe; 

- HeMe.n.rreHHO HHcpopMHpoBaTh PYKOBO.Il:HTeJIH CTpyKTYPHOro no)J,pa3;::i:erreHHH H Ha1:IaJihHHKa 

OT;::i:erra Ka.n.poB 06mecTBa o cpaKrnx yTpaThI (He;::i:ocrn11H) .n:oKyMeHTOB (oT.n:errhHhIX rrHcToB), 

co.n:ep)l(amHx KOMMep11ecKyIO TaHHy, KJ1I01:Ie:H OT ce:HcpoB (lllKacpoB), cpaKTax o6Hapy)KeHHH HeyqTeHHhlX 

KOHcpH;::i:eHUHaJihHhIX .n:oKyMeHTOB, a TaK)Ke 0 cpaKTax Heo60CHOBaHHOro lfHTepeca K CBe;::i:eHHHM, 

COCTaBJIHIOW:HM KOMMep11ecKyIO Ta:HHy, co CTOpOHhl JIHU, He HMeIOW:HX rrpHMOfO OTHOllleHHH K pa6oTe c 

HHMH; 

- rrpH YBOJlhHeHHH, rrepeBo.n:e no pa6oTe, y6hITHH B OTnycK, .Il:JlHTeJihHYIO KOMaH;::i:HpOBKY (6orree 1 
MeCHUa) c;::i:aTh .n:oKyMeHThI, co.n:ep)KamHe KOMMep11ec1<yIO TaHHy. 

7.2. IlpH o6pa6oTKe KOHcpH;::i:eHUHaJihHOH HHcpopMaUHH c HCIIOJ1h30BaHHeM cpe;::i:CTB 

Bhl1:IHCJ1HTeJihHOH H oprreXHHKH pa60THHKH o6H3aHhI: 

- co6rr10.n:aTh npaBHrra pa3rpaHH1:IeHHH .n:ocTyna K oxpaHHeMhIM ;::i:aHHhIM, HeyKOCHHTeJihHO 

BhIIIOJIHHTh Tpe6oBaHHH HOpMaTHBHhIX .n:oKyMeHTOB no opraHH3aUHH .n:ocTyrra K HHcpopMaUHOHHhIM 

pecypcaM, opraHH3aUHH napOJihHOH H aHTHBHpycHOH 3aW:HThI; 

- He pa3rJialllaTh CBOH HH.Il:HBH;::i:yarrhHhie naporrH Ha )J,OCTYII K KOMnhIOTepHhIM, ceTeBhIM H HHhIM 

HHcpOpMaUHOHHhIM pecypcaM, BhIIIOJIHHTh Tpe6oBaHHH COOTBeTCTBYIOW:HX a;::i:MHHHCTpaTopoB 

Bhl1:IHCJ1HTeJihHOH ceTH H a;::i:MHHHCTpaTopoB aBTOMaTH3HpOBaHHhIX (HHcpOpMaUHOHHhIX) CHCTeM no 

CMeHe naporre:H, He npHMeHHTh «npOCThIX» naporre:H, He OCTaBJIHTh B rrerKO.Il:OCTYIIHhIX MeCTax JIHCThl H 

KOHBepThl c rrapOJIHMH; 

- rrpHHHMaTh Mephl K HCKJIIOqeHHIO 03HaKOMJieHHH IIOCTOpOHHHX JIHU c HHcpopMauHe:H, BhIBO.Il:HMOH 

Ha 3KpaH .Il:HCIIJieH; 

- npH no.n:roTOBKe 3JieKTpOHHhIX .Il:OKyMeHTOB, co.n:ep)l(amHX KOHcpH;::i:eHUHaJihHYIO HHcpOpMaUHIO, B 

BepxHeM rrpaBOM yrrry (KOJIOHTHTyrre) nepBoro 3KpaHHOro JIHCTa npocTaBJIHTh noMeTKY c 

COOTBeTCTBYIOW:HM orpaHH1:IHTeJihHhIM rpHcpOM («KT» HJIH «K»). IlpH 3TOM Ha .n:oKyMeHTaX c 

orpaHH1:IHTerrhHhIM rpHcpoM «KT» HmKe ero .n:onorrHHTerrhHO yKa3hIBaTh HaHMeHoBaHHe o6rra.n:aTerrH 3TOH 

HHcpOpMaUHH, 3a HCKJ1I01:IeHHeM crry11aeB, Kor.n:a 3JieKTpOHHhIH .n:oKyMeHT no.n:rre)l<HT BhIBO.Il:Y Ha 6rraHKH, 

Ha KOTOphIX y)l(e YKa3aH o6rra.n:aTeJih HHcpopMaUHH, COCTaBJIHIOme:H KOMMep11ecKyIO Ta:HHy; 

- He HCIIOJ1h30BaTh (He 3arpy)l<aTh, He 3anycKaTh H T.rr.) .Il:JlH o6pa6oTKH KOHcpH;::i:eHUHaJihHOH 

HHcpOpMaUHH noCTOpOHHHe rrporpaMMHhie cpe.n:cTBa, He .n:onymeHHhie .Il:JlH npHMeHeHHH B 06mecTBe. 

IlpH Tpe6oBaHHH onepaUHOHHOH CHCTeMhI o6HOBJieHHH ycTaHOBJieHHOfO nporpaMMHOro 06ecne11eHHH 

o6H3aTeJihHO ero npOH3BeCTH; 

- npH Heo6xo;::i:HMOCTH nOKHHYTh CBOe pa6011ee MeCTO npoBeCTH CTaH;::i:apTHhie npoue.n:yphl BhIXO.Il:a 

H3 CHCTeMhI H OTKJII01:IeHHH KOMnhIOTepa (B pa6011ee BpeMH .n:onycKaeTCH HHHUHaJIH3aUHH 3KpaHHOH 

3aCTaBKH, 3amHmeHHOH HH)J,HBH)J,YaJihHhIM rraporreM, HJIH 6rroKHpOBKa .n:ocTyna I( KOMnhIOTepy c 

HCnOJih30BaHHeM annapaTHO-nporpaMMHhIX cpe;::i:CTB H 3JieKTpOHHhIX KJIIOqe:H, npHHHThIX .Il:JlH 
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3Kcrrnyarau,HH B 06rn:ecrne ); 

- He ,n:oITycKaTh cnyqaeB ITepe,n:aqH HH¢opMaIJ,HH, cocraBmnorn:eH: KOMMepqecKyIO raH:Hy, ITO 

He3aliIHliieHHbIM KaHanaM ITepe,n:aqH ,n:aHHbIX, qepe3 ceTb 11HTepHeT H HHbie ITy6nHqHbie ceni: (BKJIIOqa5.1 

<jlaKC ), a KOH<jJHnemu.:ra.rrhHOH HH<jlopMaIJ,HH no 3lleKTpOHHOH ITOIITe B OTKphITOM B:Hne; 

He norrycKaTh np11MeHeHH5I cpencrn Kptt:nrnrpa¢11qecKo:H 3aliIH:ThI H 3aliIHThI OT 

HecaHKIJ,HOHHpOBaHHOro .LJ:OCTyITa, He ITpliH5ITbIX B 3KCITnyaTaIJ,HIO B 06rn:ecrne HJIH He 

ITpe,n:ycMOTpeHHbIX 3KCITrryaTaIJ,HOHHOH (TeXHHqecKOH) .D:OKyMeHTaIJ,HeH: Ha HH¢opMaIJ,HOHHbie H 

aBTOMaTH3IipOBaHHbie CHCTeMnI; 

- B Hepa6oqee BpeM5I, a TaK)Ke ITPH KpaTKOBpeMeHHOM OTCYTCTBHH Ha pa6oqeM MeCTe xpaHHTb 

C'beMHhle MaIIIHHHbie HOCHTeJIH, co.n:ep)Karn:He KOMMepqecKyIO TaHHY H liHbie KOH<i>H,n:eHUHanbHbie 

CBe,n:eHH5I, B 3aKpbITOM Ha 3aMOK ceH:¢e (IIIKa¢y); 

- HeMe,n:neHHO HH¢opMHpoBaTh pyKOBO.LJ:HTeJrn cTpyKTypttoro ITO.LJ:pa3,n:eneHH5I o ¢a1<rax HJIH 

B03M0)l(H0CTH HecaHKUHOHiipOBaHHOro .LJ:OCTyITa K liH¢opMaUHH B JIOKanbHOH BblqHCJIHTeJibHOH ceTH 

(J1BC) 06rn:ecrna. 

7.3. Pa60THHKaM, .LJ:OITyrn:eHHbIM K KOH<i>H,n:eHUHanbHOH HH¢opMaUHH, 3aITpern:aeTC5I: 

- CHHMaTb H li3fOTaBJIHBaTb KOITHH KOH<i>H,n:eHUHanbHbIX ,n:oKyMeHTOB (B TOM qHcne c 3JieKTpOHHbIX 

,n:oKyMeHTOB ), ,n:enaTb H3 HHX BhIIIHCKH 6e3 pa3perneHH5I pyKoBO.LJ:HTerr5I CTPYKTypHoro ITo,n:pa3,n:eneHH5I; 

- BbIHOCHTb 3a ITpe.n:errbI 3.LJ:aHH5I 06rn:ecrna .LJ:OKyMeHTbI Ii MaIIIHHHbie HOCHTeJIH c liH¢opMau;HeH:, 

COCTaBJI5IIOliieH KOMMepqecKyIO TattHy, Ii liHbIMli KOH¢H,n:eHUHanbHbIMH CBe,n:eHH5IMli 6e3 pa3perneHH5I 

CBoero pyKoBO)l.HTerr5I ITO.LJ:pa3,n:eneHH5I. B cnyqae cJiy)1<e6HoH: Heo6xo,n:HMOCTH Bbrnoca (BbIB03a) 

.LJ:OKyMeHTOB Ii HOCHTeJieH:, co,n:ep)l(arn:Hx KOMMepqecKyIO TaHHy, Ha cpoK KOMaH,n:HpOBKli pa3perneHHe 

,n:omKHO ITonyqaTbC5I y 3aMeCTHTeJI5I ,n:Hpe1<Topa ITO 6e3oITaCHOCTH HJIH ,ll;HpeKTopa 06rn:ecrna. ITpH 3TOM 

B cJiy)l(e6HoH: 3aITHCKe YKa3bIBaeTC5I ITepeqeHh ,n:oKyMeHTOB ( 3JieKTpOHHhIX ,n:oKyMeHTOB Ha MaIIIHHHbIX 

HOCHTeJI5IX), OTHeCeHHbIX K KOMMepqecKOH TaH:He; 

- pa6oTaTb c .LJ:OKyMeHTaMH H HHbIMH MaTepHanaMH, co,n:ep)l(aliIHMH KOMMepqecKyIO TaiiHy, BHe 

CJIY)Ke6HbIX ITOMern:eHHtt; 

- o6cy)l(,n:aTb BOITpOCbI, co.n:ep)l(arn:He KOMMepqecKyIO TaHHY' Ii liHbie KOH<i>H,n:eHUHanbHbie CBe,n:eHH5I 

B ITpHCYTCTBlili ITOCTOpOHHHX JIHU; 

- coo6rn:aTb ycTHO HJIH ITHCbMeHHO KOMY 6hI TO Hli 6bIJIO KOH<i>H,n:eHUliaJibHYIO liH¢opMaUHIO, ecnH 

3TO He o6ycJIOBJieHO BbIIIOJIHeHHeM CJIY)Ke6HbIX o65!3aHHOCTeH. 

7.3.1. KpoMe rnro, pa6oTHHKaM 06rn:ecrna 3aITpern:aeTc5I: 

- ITO.LJ:KJIIOqaTb K KOMITbIOTepaM pa3JIHqHoro po,n:a BHeIIIHHe ycTpOHCTBa, ycTaHaBJIHBaTb Ha 

KOMITbIOTepbI H (HJIH) liCITOJib30BaTb ITporpaMMHbie ITPO.D:YKTbl (ITporpaMMbI), KOimpoBaTb Ha (c) 

BHeIIIHHe MaIIIHHHbie HOCHTeJIH ITporpaMMHOe o6ecITeqeHHe 6e3 pa3perneHH5I pyKOBO.D:HTeJI5I 

ITO.LJ:pa3,n:eJieHH5I, 3a liCKJIIOqeHHeM ITporpaMMHOro o6ecITeqeHH5I, ycTaHaBJIHBaeMoro B COOTBeTCTBlili c 

HOpMaTHBHbIMli .LJ:OKYMeHTaMli 06rn:ecrna; 

- caMOCT05ITeJibHO, 6e3 pa3perneHH5I pyKOBO)l,HTeJI5I ITO.LJ:pa3,n:eJieHH5I, ITO.LJ:KJIIOqaTb (HJIH .LJ:OITYCKaTb 

ITO.LJ:KJIIOqeHHe) K J1BC 06rn:ecrna KOMITbIOTepbI (B TOM qJicrre M06HJibHbie) ITpe,n:cTaBHTerreH: 

KOHTpareHTOB H ,n:pyrnx opraHH3aUHH HJIH ¢H3HqecKHX JIHU, ITpH6hIBaIOliIHX B 06rn:ecrno; 

- BHOCHTb 6e3 pa3peIIIeHH5I PYKOBO.LJ:HTeJI5I ITO.LJ:pa3,n:eJieHH5I B ITpe,n:eJibl oxpaH5IeMOH TeppHTOplili 

06rn:ecrna Ii liCITOJib30BaTb 6e3 cornacoBaHH5I .LJ:JI5I o6pa60TKH CJiy)l(e6HOH Ii KOHqm,n:eHUHanbHOH 

liH¢opMaUHli JIHqHbie KOMITbIOTepbI (HoyT6yKH); 

- HCITOJib30BaTb .LJ:JI5I coxpaHeHH5I liH¢opMaUHH, COCTaBJI5IIOliieH KOMMepqecKyIO TaH:Hy, JIHqHbie (He 

ITpHHa,n:Jie:>I<aliIHe 06rn:ecrny) KOMITbIOTepbI (B TOM qJicJie M06HJibHbie - HOyT6yKH, KapMaHHbie 

ITepcoHanbHbie KOMITbIOTepbl (KITK), 3JieKTpOHHbie 3aITHCHbie KHH)l(KH, CMapT¢0HbI, M06HJibHbie 

Tene¢oHhI H .n:pyrne M06HJihHbie utt¢poBbie (BbiqHcJIHTerrbHbie) yCTpoH:crna); 

- liCITOJib30BaTb cpe,n:CTBa KOpITopaTHBHOH 3JieKTpOHHOH ITOqTbl .LJ:JI5I OTITpaBKli HeCJiy)l(e6HOH 

KoppecITOH.D:eHUHH, coo6rn:aTh ITepcoHanhHhie 3ne1<TpOHHbie IToqToBhie a,n:peca .LJ:JI5I ITonyqeHH5I 

HeCJiy)l(e6HOH KoppecITOH.LJ:eHUHH (B TOM qHcJie 3JieKTpOHHbIX paCCbIJIOK) qepe3 ceTh 11HTepHeT. 

8. OPf AHl13AU11.5I PAEOThl C ,ll;OKYMEHTAMl1, CO,ll;EP)l(A1Ul1Ml1 

KOMMEPqECKYIO TAHHY 

8.1. ,ll;JI5I Bcex CTPYKTYPHhIX ITO.LJ:pa3,n:eneHHH 06rn:ecrna ycraHaBJIHBaeTC5I e,n:HHbIH ITOP5I.LJ:OK yqera, 

xpaHeHH5I, pa3MHO)l(eHH5I, paccbIJIKH Ii yHHqTmKeHH5I ,n:oKyMeHTanbHbIX MaTepHanoB, co,n:ep)l(arn:Hx 
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KOMMepqecKyIO TaiiHy. 

8.2. Pa6orn c .uoKyMeHTaM11, co.uep)l(aw:11M11 KOMMepqecKyIO TaiiHy, pernaMeHT11pyeTC5I 

HOpMaTl1BHblMl1 .UOKyMeHTaMl1 06w:ecTBa rro Be,UeHl1lO KOHqm.ueHU11aJibHOro .ueJiorrpOH3BO.l(CTBa. 

9. 3Alll,HTA KOMMEPqECKOH TAHHhI ITPH OEPAEOTKE I1H<I>OPMA~I1I1 
HA CPE~CTBAX Bblql1CJII1TEJibHOH TEXHHKH 

9 .1. CoxpaHHOCTh KOHqm.ueHU11aJihHOii 11H¢opMau1111 rrp11 ee o6pa6oTKe Ha cpe.ucTBax 

BbJqHCJil1TeJibHOH TeXHl1K11 (CBT) 11 rrepe.z:i:aqe no KOMIIbIOTepHbIM cernM 06w:ecTBa 06ecrreq11BaeTC5I 

ocyw:ecTBJieH11eM KOMIIJieKCa opraH113aU110HHbIX, TeXH11qecKl1X 11 rrporpaMMHbIX Mep 3aW:11TbI 

11H<j)OpMaU1111. 

9.2. 06513aTeJihHhIM11 ycJioB115IM11 06pa60TK11KOH<j)11.ueHUl1aJihHoii11H¢opMau1111 Ha CBT 51BJI51IOTc51: 

- rrepcoHaJihHhIH .uorrycK rrOJih30BaTeJieii K pa6oTe Ha CBT B cooTBeTcTB1111 c ycTaHOBJieHHhIM 

rrop51,UKOM; 

- pa3rpaH11qeH11e IIOJIHOMOq11ii 11 .uocTyrra IIOJib30BaTeJieii K l1H<j)OpMau110HHbIM pecypcaM 

aBTOMaTl1311pOBaHHblX 11 l1H<j)OpMau110HHbIX Cl1CTeM KoprropaTl1BHOH KOMIIbIOTepHOH ceTl1 

( 06ecrreq11BaeTC5I Cl1CTeMHbIMl1 cpe,UCTBaMl1 pa3rpaH11qeH115I, 11CfIOJib30BaHl1eM 11H.l(l1B11.UyaJihHbIX 

11.ueHT11<j)11KaTOpOB 11 rrapoJieii, 3JieKTpOHHbIX KJIIOqeif 11 T.rr.); 

- Be,UeH11e yqern Bcex 3JieKTpOHHbIX HOCl1TeJieH KOH<j)11.ueHUl1aJibHOH l1H<j)opMau1111; 

- o6oco6JieHHOe xpaHeH11e (B OT.l(eJibHbIX o6Jiacrnx ceTeBbIX .l(l1CKOB, .u11peKTOp1151X, rrarrKax, 

¢aiiJiax 11 T.rr.) CBe,UeHl1H, COCTaBJI51lOW:11X KOMMepqecKyIO TaiiHy, c MaKCl1MaJlbHO B03MO)KHbIM 

pa3rpaH11qeH11eM IIO .l(OCTyrry; 

- C03,UaH11e pe3epBHbIX KOIIl1H 11H<j)opMaU110HHblX MaCCl1BOB; 

- CT11paH11e rro Ml1HOBaHl111 rrpaKT11qecKOH Ha.uo6HOCTl1 l1H<j)opMau1111 11 rrpoeKTOB .UOKyMeHTOB, 

co.uep)l(aw:Hx KOMMepqecKyIO TaiiHy, ocTaBillHXC51 Ha BHelllH11X 3arroM11Ha10w:11x ycTpoiicTBax CBT, a 

TaK)Ke oq11cTKa orrepaTHBHOH rraM51Tl1 rryTeM BbIKJIIOqeHl151 11 rrepe3arpy3Kl1 KOMIIbIOTepa IIOCJie 

o6pa60TKl1 11H<j)OpMaU11H, COCTaBJI51IOW:eii KOMMepqecKyIO TaHHY 06w:ecTBa; 

- yH11qTQ)l<eH11e l1H<j)OpMau1111 c Mallll1HHbIX HOCl1TeJieii (yH11qTO)l(eH11e Malll11HHbIX HOCl1TeJieii 

l1H<j)opMau1111), Ha KOTOpbie ocyw:ecTBJI51JiaCh 3aIIl1Cb KOH<j)11.ueHUl1aJibHOH l1H<j)opMau1111, B cJiyqae 

BbIXO.l(a 11X 113 CTp051 11Jil1 HerrpHrO,UHOCTl1 (HeueJiecoo6pa3HOCT11) .l(JI51 .l(aJlbHeiilllero 11CIIOJib30BaHl151, a 

TaK)l(e rrp11 rrJiaHoBoii 11JI11 BHerrJiaHoBoii 3aMeHe CBT, B TOM q11cJie rrp11 06HOBJieH1111 rrapKa 

KOMIIbIOTepoB; 

- OTKJIIOqeH11e Ha KOMIIbIOTepax pa6oTHl1KOB 06w:ecTBa BHelllHl1X ycTpOHCTB 3arr11c11 l1H<j)opMau1111 

(HaKorr11TeJieii Ha rn6K11x Marn11THhIX .u11cKax (.u11cKernx), rrp11BO.UOB CD-RW, USB-rropTOB 11 T.rr. 

ycTpoiicTB 3arr11c11 11H¢opMau1111). B cJiyqae rrpo113BO.UCTBeHHOii Heo6xo.u11MOCT11 rro.n:KJIIOqeH11e TaK11x 

ycTpOHCTB Ha KOMIIbIOTepax pa60THl1KOB, KOTOpbie rro po.uy 11CfIOJIHeHl151 CBOl1X .l(OJl)l(HOCTHbIX 

o6513aHHOCTeii .UOJI)l(HhI rrpo113BO.U11Th 3aIIHCh (Korr11poBaH11e) HH<j)opMau1111, ocyw:ecTBJI51eTc51 OT.ueJIOM 

HH<j)OpMaUHOHHbIX TeXHOJIOrHH 06w:ecTBa Ha OCHOBaHl1lf 3a51BKl1 pyKOBO.l(l1TeJI51 CTPYKTYPHOro 

IIO.Upa3,UeJieH115I; 

- opraHl13aU1151 o6oco6JieHHOH ycTaHOBKl1 cepBepHoro 11 KOMMYHl1KaU110HHOro o6opy.uoBaHl151 B 

OT,UeJibHbIX, crreu11aJibHO BbI,UeJieHHbIX IIOMern:eHl151X ( cepBepHbIX ), KOTOpbie .uomKHbl HaXO.l(l1TbC51 rro.u 

IIOCT051HHOH oxpaHHOH Cl1fHaJll13au11eii 11 BXO.U B KOTOpbie .l(OJI)l(eH 6bITb MaKCl1MaJlbHO orpaH11qeH; 

- per11cTpau1151 rreqaTHbIX KOIIHH 11 3JieKTpOHHbIX HOCl1TeJieii .UOKyMeHTOB, co.uep)I<aW:11X 

KOMMepqecKyIO TaHHy; 

- HCKJIIOqeH11e HecaHKU110H11pOBaHHOro .uocTyrra K l1H<j)OpMau110HHbIM MaCCl1BaM, co.uep)Karn:11M 

KOMMepqecKyIO TaHHy; 

- He.uorryw:eHHe rrepe.z:i:aq11 CBe,UeHl1H, COCTaBJI51lOW:11X KOMMepqecKyIO TaiiHy, IIO He3aw:11w:eHHbIM 

KaHaJiaM CB513lf. 

10. 3AmHTA PEqEBOH HH<l>OPMA~HH, COCT ABJI5IIOmEH KOMMEPqECKYIO 

T AHHY, OT YTEqKH ITO TEXHHqECKHM KAHAJIAM 

10.1. CoxpaHHOCTb peqeBOH 11H<l.>opMaU11H OT yTeqK11 IIO TexH11qecKl1M KaHaJiaM .l(OCT11raeTC5I 

BblfIOJIHeH11eM CJie.uy10w:11x OCHOBHbIX MeporrpH51T11H H Tpe60BaH11H:: 

- .uoKyMeHTaJihHoe orrpe.ueJieH11e rrepeqH51 rroMern:eH11ii (3aw:11w:aeMb1e rroMern:eH115I), crreu11aJihHO 

rrpe,UHa3HaqeHHblX .l(Jl51 rrpoBe,UeHl151 KOH<l.>11.ueHUl1aJibHbIX Meporrp1151Tl1H ( COBew:aHl1H, 06cy)l<,UeH11ii, 
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KoH¢epeHu11.H, ITeperoBopoB 11 T.IT.); 

- 06ecITeqeH11e pe)Kl1MHhIX Mep )J,OCTyITa B 3aIUmuaeMhie ITOMeIUeHmI, K TeXH11qeCKl1M cpe.IJ,CTBaM 

ITepenaqH 11 o6pa60TKH HH¢opMaUH11, K Ka6eJihHhIM KOMMYHl1Kaum1M; 

- Be.IJ,eH11e ITeperoBopoB, COBeIUaHl1H ITO BOITpocaM, CO)J,ep)l{aIUHM KOMMepqecKyIO TaHHy, B 

3a~H~aeMhIX ITOMeIUeHH51X (ITO 3a~11~eHHhIM KamUiaM CB513H); 

- ITpOBe.IJ,eH11e ITepHO)J,HqeCKOro KOHTpOII51 COCT051HH51 3aIUHThI 11H¢opMaUHH B 3aIUl1IUaeMhIX 

ITOMeIUeHmcx; 

- ITpOBe.IJ,eH11e, ITO perneHmO pyKOBO)J,CTBa 06IUeCTBa, CITeUHaJihHhIX ITPOBepoK H CITeUHaJihHhIX 

HCCJie)J,OBaHHH ITOMeIUeHHH, TeXHHqecKHX cpe.IJ,CTB, ITPHMeH51eMhIX )J,Jl51 o6pa60TKH HH¢opMaUHH, 

conep)l<aIUett KOMMepqecKy10 rnH:Hy, n1160 ycrnHaBJIHBaeMhIX B 3aIUHIUaeMhIX ITOMeIUeHH51X. Cpencrna 

ay.IJ,HO- H BH)J,e03aITHCH, aITITapaTypa 3BYKOYCHJieHH51, HCITOJih3yeMhie )J,Jl51 o6pa6oTKl1 HH¢opMaUHH, 

COCTaBJI51IOIUeH KOMMepqecKyIO TaH:Hy, )J,OJl)l{Hhl ITpOXO)J,HTh CITeUHaJihHYIO ITpOBepKy H CITeUHaJihHhie 

HCCJie)J,OBaHH51 B o6513aTeJihHOM ITOp51.IJ,Ke; 

- 3aITpeIUeHHe HCITOJlh30BaHH51 BO BpeM51 ITpoBe)J,eHH51 KOH¢11.IJ,eHUl1aJihHhIX MepoITp1151THH B 

3aIUHIUaeMhIX ITOMeIUeHH51X pa.IJ,HOTene¢oHOB (pa.IJ,110CTaHU11H), Tene¢oHOB COTOBOH CB513H, M06HJihHhIX 

KOMIThIOTepoB (HoyT6yK11 11 KITK); 

- ITPHMeHeH11e cepT11¢11u11poBaHHhIX cpe.IJ,CTB 3aIUHThI HH¢opMau1111; 

10.2. OpraHH3aum1 pa6oT ITO 3aIUHTe peqeBOH HH¢opMaUHH OT yTeqK11 ITO TexH11qecKHM KaHaJiaM 

ocyIUeCTBJI51eTc51 cITeu11an11crnM11 0TnenoM 11H¢opMau110HHhIX TexHonorn.H 06IUecrna. 

10.3. OrneTCTBeHHOCTh 3a co6n10neH11eM Tpe60BaH11if ITO 3aIU11Te 11H¢opMaUHH B03naraeTC51 Ha 

pyKoBO.IJ.HTeneH: CTPYKTYPHhIX ITO.IJ.pa3.IJ,eneH11H:, 3KCITnyaT11py10IU11x 3aIUl1IUaeMhie ITOMeIUeHH51. 

10.4. KoHTpOIIh cocT051HH51 3aIUHThI peqeBoH: 11H¢opMau1111 B 3aIUl1IUaeMhIX ITOMeIUeHH51X OT yTeqK11 

ITO TexH11qecKHM KaHanaM opraHH3yeTC51 11 ITPOBO.IJ.HTC51 0TnenoM 11H¢opMaUHOHHhIX TexHonorn.H 

06IUeCTBa. 

11. TPEEOBAHl151 ITO OEOPY,1J,OBAHl1IO IlOMEmEHl1H 11 PAEoq11x MECT 

11.1. Bxo.IJ,Hhie )J,Bep11 ( OKHa) ITOMeIUeHHH, B KOTOphIX ITpOH3BO)J,11TC51 o6pa60TKa H xpaHeH11e 

)J,OKyMeHTOB, conep)l<aIUHX KOMMepqecKyIO TaHHy, )J,OJI)KHhl HMeTh 3aMKl1 (3aITOpbI), rapaHTl1PYIOIUl1e 

Ha)J,e)l<HOe HX 3aKphITHe, H 6hITh o6opy.IJ,oBaHhl ycTpOHCTBaMl1 )J,Jl51 OITeqaThIBaHH51. 

11.2. Ilop51.IJ,OK HCITOJih30BaHl151 KJIIOqeH: (MexaH11qecKHX, 3JieKTpOHHhIX) )J,OJI)KeH HCKJIIOqaTh 

HecaHKUHOH11pOBaHHhIH )J,OCTYIT B 3TH ITOMeIUeHH51 ITOCTOpOHH11X JIHU. 

11.3. ,1J,JI51 xpaHeHH51 )J,OKyMeHTOB, conep)KaIUHX KOMMepqecKyIO TaHHy, pa60THHK11 

06ecITeq11BaIOTC5I ceH:¢aMH (3aITHpaIOIUHMHC51 lIIKa¢aMH), a TaK)l{e He06XO)J,11MhIM KOJIHqecTBOM ITaITOK H 

HHOH oprreXHHKOH. 

11.4. Ilop51.IJ.OK OITeqaThIBaHH51 ceH:¢oB (rnKa¢oB), BXO.IJ.HhIX .IJ,BepeH: oITpenen51eTc51 pyI<OBO.IJ.HTeneM 

ITO)J,pa3.IJ,eJieHH51. 06513aTeJihHOMY 3aKphITHIO 11 OITeqaThIBaHHIO ITO.IJ,Jie)KaT ceH:¢hI (3aIT11paIOIUl1eC5I 

lIIKa¢h1) c KOH¢H.IJ,eHUHaJihHhIMl1 )J,OKyMeHTaMH 11 MalIIl1HHhIM11 HOCHTeJI51MH, pa3MeIUaIOIUHeC51 B 06IUl1X 

KOpH.IJ.Opax. 

11.5. Ha116onee Ba)KHhie ITOMeIUeHH51, B KOTOphIX ITpOBO)J,51TC51 ITeperoBOphI, COBeIUaHH51 ITO 

BOITpocaM, conep)l{aIUHM KOMMepqecKyIO TaHHy, MoryT 6hITh aTTeCTOBaHhl Ha COOTBeTCTBl1e 

Tpe6oBaHH51M ITO 6e30ITaCHOCTH HH¢opMaUHH. 

11.6. y CTaHOBKa H 3aMeHa o6opy.IJ.OBaHH51, Me6eJIH, peMOHT 3aIUHIUaeMhIX ITOMeIUeHHH )J,OJI)I<Hhl 

ITPOH3BO)J,HThC51 ITO cornacoBaHHIO c ,lJ,HpeKTOpOM 06IUeCTBa. 

12. IlOP51,1J,OK IlPE,1J,OCTABJIEHl15111 IlEPE,1J,Aq11 KOH<Dl1,1J,EHUl1AJihHOH 

11H<DOPMAUl111 CTOPOHHl1M OPf AHl13AUl151M 

12.1. Ilpe.IJ,OCTaBJieHHe HH¢opMaUHH 0 .IJ,e51TeJihHOCTH 06IUeCTBa opraHaM rocynapcTBeHHOH 

BJiaCTH, HHhIM rocynapCTBeHHhIM opraHaM, opraHaM MeCTHOro caMoyITpaBJieHH51 ocyIUeCTBJI51eTC51 B 

ITOp51.IJ,Ke, ycTaHOBJieHHOM 3aKOHO.IJ,aTeJihCTBOM P<D Ha ocHoBaHHH MOTHBHpoBaHHOro o6ocHOBaHHOro 

3aITpoca, ITO)J,ITHCaHHOro YITOJIHOMoqeHHhIM )J,OJl)l(HOCTHhIM JIHUOM. 

12.2. Ilepenaqa HH¢opMaUHH KOHTpareHTaM (IOpH)J,HqecKHM HJIH ¢J13HqecKHM JIHUaM) 06IUeCTBa 

ocyIUeCTBJI51eTC51 Ha OCHOBaHHH )J,OfOBOpa B o6'heMe H Ha ycJIOBH51X, KOTOpbie ITpenycMOTpeHhl 

)J,OfOBOpOM. 

12.2.1. CornarneHHe o Hepa3rnarneHHH HH¢opMaUHH, oITpenen51IOIUee ycnoBH51 
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KOHqm.ueHU11aJlbHOCT11, cpoK 11X .ueH:cTBmI 11 rrop51,UOK rrepe.z:i:aq11 KOHqm.ueHU11aJlbHOH 11H¢opMau1111, 
3aKmoqaeTC51 KaK HeoTOeMneMoe rrp11no)l{eH11e K .uoroBopy Ha BhmonHeH11e pa6oT (0Ka3aH11e ycnyr, 
IlOCTaBKl1 11 T.Il.). ,[(orrycKaeTC51 ycnOBl151 o6ecrreqeHl151 KOH¢11.ueHUl1aJlbHOCTl1 o¢opMn51Tb OT,UenbHbIM 

pa3.uenoM .uoroBopa. 

12.2.2. Ecm1 rrptt rro,nroTOBKe K 3aKmoqeHmo ,noroBopa Heo6xo.n:ttMo 03HaKOMJieHHe KOHTpareHTa c 
KoH¢11.ueHu11anhHhIM11 cBe,UeH115IM11 06mecrna, cornarneH11e o Hepa3rnarneH1111 11H¢opMau1111 
3aKmoqaeTC51 .uo rrepe.z:i:aq11 3Tl1X KOH¢11.ueHUl1aJlbHbIX CBe,UeHl1H 11 3aKmoqeHl151 OCHOBHOro .uoroBopa, c 
rrocne.uy10m11M yToqHeH11eM rrp11 Heo6xo,Ul1MOCTl1 ycnOBl1H KOH¢11.ueHUl1aJlbHOCTl1 B cornarneHl111 0 
Hepa3rnarneH1111 11H¢opMau1111, 3aKmoqaeMoM o.n:HoBpeMeHHO c ocHOBHbIM .uoroBopoM. B 3TOM cnyqae 
cornarneH11e o Hepa3rnarneH1111 11H¢opMau1111 ( cornarneH11e o KoH¢11.ueHu11anbHOCTH) 3aKn10qaeTc5I 11 
o¢opMn51eTC51 OT,UenbHbIM JJ:OKyMeHTOM B COOTBeTCTBl111 c rrop51,UKOM, ycTaHOBneHHbIM B 06mecrne .z:i:n51 
3aKn10qeH115I .uoroBOpOB. 

12.2.3. Ecn11 rrp11 3aKn10qeH1111 06mecTBOM .uoroBopa rrpe.urronaraeTc51, qTo B xo.ue BhmonHeH115I 
pa6oT 6y.uyT pa3pa6aTbIBaTbC51 KOH¢11.ueHUl1aJlbHbie JJ:OKyMeHTbl .z:i:n51 11X rrocne.uy10meH: rrepe.z:i:aq11 B 
06mecTBO 11n11 .upyrHM 10p11.z:i:11qeCKl1M 11n11 ¢11311qecKl1M n11uaM, TO B cornarneHHl1 0 Hepa3rnarneHHl1 
11H¢opMau1111 MO)l{eT rrpe.uycMaTpHBaTbC51 rrepe.z:i:aqa KOHTpareHTY I1epeqH5J: CBe,UeHl1H, COCTaBn51IOlll:l1X 
KOMMepqecKyIO TaHHy, B o6beMe, Ml1Hl1MaJlbHO Heo6xo,U11MOM .z:i:n51 Ha.une)J<amero 11crronHeHH5I 3TOro 
.uoroBopa. 

12.2.4. ITpaBo rro.urr11c11 OT 11MeH11 06mecrna CornarneH115I o Hepa3rnarneH1111 11H¢opMau1111 
rrpe,UOCTaBn51eTC51 ,[(11peKTOpy - Ha OCHOBaHl111 y CTaBa, a TaK)Ke .upyrnM n11uaM - Ha OCHOBaHl111 
JJ:OBepeHHOCTl1, o¢opMneHHOH ycTaHOBneHHbIM rrop51,UKOM. 

12.3. I1pe.uocTaBneH11e KOH¢11.ueHUl1aJlbHOH 11H¢opMau1111 CTOpOHHl1M opraHl13aU1151M, He 
51Bn51IOlll:l1MC51 KOHTpareHTaMl1 06mecTBa, ocymecTBn51eTC51 Ha OCHOBaHl111 MOTl1B11pOBaHHOro 3arrpoca no 
Ill1CbMeHHOMY pa3perneHl1IO ,[(11peKTOpa 06mecrna. 

I1pe.n:Bap11TenhHO pyKoBO.l1.11Tenh CTpyKTypHoro rro.upa3,UeneH115I, KOTopoMy rropyqeHo 11crronHeH11e 
3arrpoca, coBMeCTHO c ArrrrapaTOM yrrpaBneH115I 06mecrna B cpoK, He rrpeBh1rna10m11H: Tpex pa6oq11x 
,UHeH, rrpOBO.l1.11T oueHKY o6oCHOBaHHOCTl1 3arrpoca, COOTBeTCTBl151 TeMaTl1K11 11 o6beMa 11H¢opMau1111 
uen51M 11 3a.z:i:aqaM, KOTOpb1e .uon)l{HbI pernaTbC51 B pe3ynhTaTe ee rronyqeH115I. 

12.4. ITepe.z:i:aqa crnpoHH11M opraH113aU1151M 11 ¢11311qecK11M n11uaM 11H¢opMau1111, cocrnBn5I10meH: 
KOMMepqecKyIO TaHHY KOHTpareHTOB 06mecTBa, .uom1rna ocymecTBn51TbC51 c 11X Ill1CbMeHHOro cornac115I, 
Ha OCHOBaHl111 COOTBeTCTBy10m11x 3arrpocoB 11n11 3aKnJOqeHHbIX .uoroBopOB (cornarneHl1H, KOHTpaKTOB). 

12.5. ITepe.z:i:aqa KoH¢11.ueHu11anhHOH 11H¢opMau1111 .uon)l{Ha ocymecTBn51ThC51, KaK rrpaB11no, Ha 
6yMmKHbIX HOCl1Ten51X, ecn11 11X rrepe.z:i:aqa Ha 11HbIX HOCl1Ten51X He rrpe.uycMoTpeHa ,UeHCTBYIOlll:l1M 
3aKOHO.UaTenbcTBOM P<l> n1160 ycnoBl151Ml1 3aKn10qeHHhIX .uoroBopoB. B cnyqae, Koma rro.urre)l{am11e 
rrepe.z:i:aqe ,UOKyMeHTbl co.uep)KaT KOH¢11.ueHUl1aJlbHYIO 11H¢opMau1110, 06513aTenbHO rrpOCTaBJieH11e Ha Hl1X 
cooTBeTCTBy10mero orpaH11q11TerrhHoro rp11¢a. Ha .uoKyMeHTax, co.uep)l{am11x 11H¢opMau1110, 
COCTaBJI5110lll:YJO KOMMepqeCKYJO TaHHy, .l1.0IlOJIHl1TenhHO YKa3bIBaeTC51 Ha11MeHOBaH11e o6rra.uaTeJI51 
11H¢opMau1111 11 ero MecrnrronmKeH11e. 

12.5.1. B crryqae o6ocHoBaHHOH Heo6xo.u11MOCT11 rrepe.z:i:aqa KoH¢11.ueHu11anbHhIX cBe,UeH11H Ha 
MalIIl1HHOM HOCl1Terre ocymecTBJI51eTC51 c corrpOBO.l1.11TeJibHblM Ill1CbMOM, B COOTBeTCTBl111 c rrop51,UKOM, 
orrpe.uerreHHhIM B 06mecTBe. B corrpoBO.l1.HTerrhHOM rr11cbMe yKa3bIBaIOTC51 rrepeqeHh 11 
orpaH11q11TeJibHbIH rp11¢ OT,UeJibHbIX ¢aH:rroB (11H¢opMaQl10HHbIX MaCCHBOB), 3arr11caHHbIX Ha .uaHHOM 
HOC11Terre. f p11¢, rrpOCTaBJI51eMbIH Ha CaMOM Mallll1HHOM HOCl1Terre, ,UOJI)l{eH 6bITb He HH)l{e BbIClIIero 
orpaH11q11TenbHoro rp11¢a 11H¢opMau1111, Ha HeM 3arr11caHHOH. 

12.5.2. ITepe.z:i:aqa KOH¢11.ueHUl1aJlbHOH 11H¢opMau1111 CTOpOHHHM opraHl13aU1151M Ha Mallll1HHbIX 
HOCl1Ten51X, B TOM q11crre 3aITl1Cb 11H¢opMau1111 Ha MalIIl1HHbie HOCl1TeJIH rrpHHHMa10meH: CTOpOHbI, 6e3 
pa3perneHH51 ,[(11peKTopa 06mecrna 11rr11 yrrorrHOMoqeHHhIX HM rr11u 3arrpemaeTC5I. 

13. ITOP5I,[(OK ,[(OCTYITA K HH<l>OPMAL(HOHHbIM PECYPCAM oEmECTBA 
PAEOTHHKOB CTOPOHHHX OPr AHH3AL(HM 

13 .1 . ,[(ocTyrr KOMaH,U11pOBaHHbIX B 06mecrno pa6oTHl1KOB CTOpOHHl1X opraHmau11H: K 
KoH¢11.ueHIIHanbHOH HH¢opMau1111 H )1,0KyMeHTaM ocymecTBJI51eTC51 perneHHeM ,[(11peKTOpa 06mecrna B 

o6beMe, Heo6xo.u11MOM l1CKJIIOq11TenhHO .z:i:n51 BbIITOnHeHl151 3a.z:i:aq KOMaH,U11pOBK11. 
13 .2. ,[(ocTyrr K pecypcaM :meKTpOHHbIX 11H¢opMaII110HHbIX CHCTeM ocymecTBJI51eTC51 Ha OCHOBaHHH 
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3a51BKH, o<l>opMJrneMOM ITOp51,UKOM H ITO <l>opMe, ycTaHOBJieHHbIM ,UJI51 pa60THHKOB 06IIIeCTBa. 3a51BKa 

ITO.UITHCbmaeTc.sI ,lJ;11peKTopoM 06IIIecrna, pyKoso.u11TeJieM coorneTCTBYIOIIIero cTpyKTypHoro 

ITO,Upa3,UeJieHH51, B KOTOpoe ITpH6bIJI KOMaH,UHposaHHbIM pa60THHK, H cornacOBbIBaeTC51 c OT,UeJIOM 

Ka,UpOB 06IIIeCTBa. 

13 .3. HeITocpe.ucrneHHbIH .uocTyIT K pecypcaM 3JieKTpOHHhIX HHcpopMaIJHOHHhIX c11cTeM 

ocyIIIeCTBJI.sieT OT.uen HH<l>opMaIJHOHHbIX TexHonornif 06IIIecrna. 

13.4. B o6IIIeM ITOp51,UKe .uocTyIT ITpe.ucrnBHTeneif cTopoHHHX opraH113au;11if, a TaK)l<e WH3HqecK11:x 

JIHII, OKa3hIBaIOIIIHX ycnyr11 (BhIIIOJ1H51IOlIJHX pa60TbI) 06IIIeCTBy, K :rneKTpOHHhIM HCTOqHHKaM 

HH<l>opMaIIHH 3aITpeIIIeH. 

13.4.1. K cosepmeHHIO OT,UeJibHhIX OITepau;HM c HCITOJib30BaHHeM 3JieKTpOHHhIX HH<l>opMaIIHOHHhIX 

CHCTeM 06IIIeCTBa rrpe,UCTaBHTeJIH CTOpOHHHX opraHH3aIIHM .uorrycKaIOTC51 Ha OCHOBaHHH 3aKJIIOqeHHbIX 

.uorosopos HJlH c IIHCbMeHHoro pa3pemeHH51 ,lJ;11peKTopa 06IIIecrna HJlH mi:u;a, ero 3aMeIIIaIOIIIero. 

IlpH 3TOM OTBeTCTBeHHhie pyKOBO.UHTenH cTpyKTYPHhIX ITO.Upa3.ueneHHH ITPH 3aKnIOqeHHH 

.uorosopos ( cornameHHM) c KOHTpareHTaMH o6ecITeqHsaIOT BHeceHHe B TeKCT TaKHX .uorosopos 

(cornameHHH) ycnoBHH H IIOJIO)l<eHHH, co.uep)l<alIJHXC51 B COOTBeTCTByIOlIJeM .uorosope c 3aKa3qHKOM 

(KOHeqHhIMH 3aKa3qHKOM), 3aKJIIOqeHHbIM 06IIIeCTBOM, BO HCIIOJIHeHHe KOTOporo ocyIIIeCTBJ151eTC51 

rrpHBJleqeHHe KOHTpareHTa. 

13.4.2. Ha ITpe,UCTaBHTeneH: CTOpOHHHX opraHH3aIIHH, ,UOITYCKaeMbIX K cosepmeHHIO OT,UeJibHbIX 

OITepau;Hii c HCI10Jlb30BaHHeM 3JleKTpOHHbIX HH<l>opMaIIHOHHhIX CHCTeM 06IIIeCTBa, o<l>opMJ151eTC51 3a51BKa 

B COOTBeTCTBHH c rrop51.UKOM H no <l>opMe, KOTOpbie ycTaHOBJieHhl ,UJI51 pa60THHKOB 06IIIeCTBa. 

13 .4.3. Ha Ka)K,[{Oro rrpe,UCTaBHTeJ151 KOHTpareHTa o<l>opMJ151eTC51 OT,UeJihHa51 yqeTHa51 3aIIHCh B 

ITOp51,UKe, ycTaHOBJieHHOM COOTBeTCTBYIOIIIHMH pernaMeHTaMH. 

,lJ;aHHhIH rrop51,UOK .uocTyrra K 3JleKTpOHHhlM HH<l>opMaIIHOHHhIM CHCTeMaM 06IIIeCTBa 

pacITpOCTpaH51eTC51 H Ha rrpe,r:i:CTaBHTeneii opraHOB rocy.uapcrneHHOH BJiaCTH, HHhIX rocy.uapcrneHHhIX 

opraHOB, BhIIIOJIH51IOlIJHX CBOH <l>YHKIIHH B COOTBeTCTBHH c .ueiiCTBYIOIIIHM 3aKOHO,UaTeJihCTBOM P<D. 

13.5. KottTponh co6JIIO.UeHH51 rrpe.ucrnBHTen.sIMH cTopoHHHX opraHH3au;Hii ycrnHosnettttoro B 

06IIIeCTBe pe)KHMa KOMMepqecKOH TaHHbl rrpH HCI10Jlh30BaHHH 3JleKTpOHHhIX HH<l>opMau;HOHHhIX CHCTeM 

B03naraeTc51 Ha pyKoBO.UHTenetl: CTPYKTYPHhIX rro,r:i:pa3,UeJieHHii, K KOTOphIM rrpH6hrnH rrpe.ucrnBHTenH. 

14. OITYEfll1KOBAHI1E KOH<Dl1,lJ;EHIJ,I1AflbHbIX CBE,[(EHI1M B CPE,lJ;CTBAX 

MACCOBOM l1H<DOPMAIJ,l1l1 

14 .1. 3arrpeIIIaeTC51 rry6nHKaIIH51 MaTepHaJIOB, co.uep)l(alIJHX KOMMepqecKyIO TaHHY H HHbie 

KOHWH.Uettu;HaJihHhie cse.ueHH.sI, B cpe.ucrnax Maccosotl: Htt<l>opMaIIHH, BKJ1IOqa51 l1ttTepHeT H .upyrne 

rry6n11qHbie KOMilhIOTepHhie ceTH, a TaK)Ke HCIIOJih30BaHHe HX B rry6nHqHhIX BbICTyrrneHH51X .uo CH51TH51 B 

ycTaHOBJieHHOM rrop51,UKe cyIIIeCTBYIOlIJHX orpaHHqeHHH. 

14.2. Bo3MQ)KHOCTb OTKpbITOro ornameHH51 (ITy6JIHKaIJHH) CBe,UeHHH, COCTaBJ151IOlIJHX 

KOMMepqecKyIO rnifHy, 11n11 HHbIX KOHWH.Uettu;HaJihHhIX cse.uett11ii, o6na.uaTeJieM KOTOphIX 51BJI51eTC51 

06IIIecrno, orrpe.uen.sieTc.sI pememi:eM ,lJ;HpeKrnpa 06IIIecrna. 

0TKph1Toe ornamettHe (rry6nHKau;m1) KOMMepqecKoii TaHHhI HJIH HHhIX KOHWH.Uettu;HaJihHhIX 

CBe,UeHHH, B OTHOlIJeHHH KOTOphIX 06IIIeCTBO He 51BJI51eTC51 o6na.uaTeJieM (co6crneHHHKOM), MmKeT 

OCylIJeCTBJI51ThC51 rrpH HaJIHqHH IIHChMeHHOro cornaCH51 o6na.uaTeJI51 ( co6crneHHHKa) 3TOH HH<l>opMaUHH 

Ha ee OTKphITOe ornameHHe (rry6nHKau;HIO), a TaK)Ke B HHhIX cnyqa51x, rrpe.uycMOTpeHHhIX .ueiicrnyIOIIIHM 

3aKoHo,r:i:aTeJlhCTBOM P<D HJlH cooTBeTCTBYIOlIJHM cornametttteM c KOHTpareHTOM. 

14.3. B cnyqae rrpHH51TH51 TaKOro pemeHH51 H OTKphITOfO ornameHH51 (rry6JIHKaIIHH) CBe,[{eHHM: 

- cse.ueHH51 yTpaqHsaIOT crnTyc KOMMepqecKoii rnifHhI 06IIIecrna (crnTyc KOHWH.UeHIJHaJihHOCTH), 

B OTHOlIJeHHH 3THX cse.ueHHH yTpaq11saeT .uetl:CTBHe pe)l<HM KOMMepqecKOH TaHHhI, ycTaHOBJleHHhIH B 

06IIIeCTBe ITonmKeHHeM H .upyrHMH pa3pa6oTaHHhIMH Ha ero ocHose ttopMaTHBHhIMH ,r:i:oKyMeHTaMH; 

- Ha ,[{OKyMeHTax, co.uep)l(alIJHX 3TH cse.ueHH51, orpaHHqHTeJihHhIH rpH<l> CHHMaeTc.sI; 

B OTHOlIJeHHH 3THX CBe,UeHHH yTpaq11saeTC5I .ueiiCTBHe o6513aTeJihCTBa H ycJIOBH51 

KOHWH.UeHIIHaJihHOCTH B .ueiicTBYIOlIJHX .uorosopax ( cornameHH.sIX, KOHTpaKTax), 3aKnIOqeHHhIX pattee. 

14.4. Il051BJleHHe B cpe,r:i:CTBax MaCCOBOH HH<l>opMaIIHH cse.ueHHH, COCTaBJ151IOlIJHX KOMMepqecKyIO 

TaHHY 06IIIeCTBa, H HHhIX KOH<jrn,r:i:eHIIHaJihHhIX CBe,[{eHHH, B rrop51,[{Ke, OTJlHqHQM OT OIIHCaHHOro B II. 

14.2 IlOJ10)l(eHH51, a TaK)l(e HCIIOJih30BaHHe Hoy-xay 06IIIeCTBa .upyrnMH IOp11.u11qecKHMH H <l>11311qecKHMH 

JlHIIaMH He 03HaqaeT BhIIIOJIHeHH51 ITO OTHOlIJeHHIO K 3THM CBe,UeHH51M (HH<l>opMaIIHH) MeporrpH51THH, 
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H3JIO)KeHHhIX Brr. 14.3 ITonmKeH115I. 

14.5. ITp11 rry6n11Kau:1111 B cpe;::i:crnax Maccosoli 11mpopMau:1111, BKmoqa51 I1HTepHeT 11 ;::i:pyrne 

rry6n11qm,1e KOMIIbIOTepHbie ceTH, CTaTeH, KaCaIOIUHXC5I ;::i:e5ITeJibHOCTl1 06w:ecTBa, pa60THHK11 - aBTOpbI 

CTaTeH: ofoI3aHbI COOTHOCHTb HCIIOJib3yeMbIH B rry6JIHKaumrx MaTepHan c .uetl:CTBYIOIUHM B 06mecTBe 

ITepe1rneM CBe;::i:eHHH, COCTaBJI5IIOW:HX KOMMepqecKyIO TaHHy. 

14.5.1. ITepe;::i: rry6n11Kau:11eii CTaThH ;::i:oJI)l(HbI o65I3aTeJibHO cornacoBbIBaTbC5I (peu:eH3HposaTbC5I) c 

,[(11peKTOpOM 06w:ecrna c YKa3aHH:eM B peu:eH3115IX <l>pa3bI: «I1CIIOJib30BaHHbie B CTaTbe MaTepHaJibI 

KOH<l>11.r:i:eHU:HaJibHbTX cse;::i:eHHH He co;::i:ep)KaT>>. 

14.6. Pa6oTHHKH, o6Hapy)lmBrrrne <PaKT rry6nttKau:1111 B cpe;::i:crnax Maccosoii 11H<PopMau:1111, 

BKJ1Ioqa51 I1HTepHeT, a TaK)Ke 11CIIOJib30BaHH5I B rry6n11qHbIX BbICTYIIJieHH5IX KOH<l>11;::i:eHU:HaJibHbIX 

cse;::i:eHHH, B OTHOIIIeHHH KOTOpbIX B 06mecTBe ycTaHOBJieH pe)KHM KOMMepqecKOH TaHHbl, 065I3aHbI 

coo6w:11Tb 06 '.HOM CBOeMy Herrocpe;::i:cTBeHHOMY pyK0Bo;::i:11Temo. 

15 . ITOP51,[(0K OEPAII(EHI151 C KOH<l>I1,[(EHIJ;I1AflhHhIMI1 CBE,[(EHI151MI1, 

HE OTHECEHHhIMI1 K KOMMEPqECKOH T AHHE OEII(ECTBA 

15 .1. K cse;::i:eHH5IM, KOTOpbie He COCTaBJI5IIOT KOMMepqecKyIO TaHHY 06w:ecTBa, HO HMeIOT 

KOH<l>11;::i:eHU:HaJibHbIH xapaKTep, OTHOC5ITC5I: 

a) HH<i>opMaU:H5I CJIY)Ke6Horo xapaKTepa, KOTOpa5I He MO)KeT 6bITb OTHeCeHa K KOMMepqecKOH TaHHe 

corJiaCHO Tpe6oBaHH5IM 3aKOHo;::i:aTeJihCTBa: 

- CTaTHCTHqecKHe 11 oTqeTHbie ;::i:oKyMeHTbI, <PopMa 11 co;::i:ep)KaHHe KOTOpbIX ycTaHOBJieHbl 

HOpMaTHBHbIMH aKTaMH opraHOB rocy;::i:apCTBeHHOH BJiaCTH; 

- IIJiaTe)l(Hbie ;::i:oKyMeHTbI; 

- CBe;::i:eHH5I 06 11cq11cneHHl1 H yrrnaTe HaJIOroB 11 o65I3aTeJibHbIX IIJiaTe)KeH, 0 qwcJieHHOCTH 11 

COCTaBe pa6oTaIOW:HX, RX 3apa60THOH IIJiaTe 11 ;::i:p.; 

6) CJiy)Ke6Hhie CBe;::i:eHH5I, ;::i:ocTyrr K KOTOpbIM orpaH11qeH opraHaMH rocy;::i:apcTBeHHOH BJiaCTH; 

B) KOH<l>11;::i:eHU:HaJibHhie CBe;::i:eHH5I, 3am11w:aeMbie rocy;::i:apCTBOM B HHbIX pe)l<HMax: 

- CBe;::i:eHH5I 0 <PaKTax, co6bITl15IX 11 o6CT05ITeJibCTBax qacTHOH )K113Hl1 rpa)I<;::i:aHH:Ha, II03BOJ15IIOIUHe 

11;::i:eHT11<P11u:11poBaTb ero JIH:qHOCTb (rrepCOHaJibHble ;::i:aHHbie ); 

- cse;::i:eHH5I, CB5I3aHHbie c rrpo<Pecc110HaJibHOH ;::i:e5ITeJibHOCTbIO, ;::i:ocTyrr K KOTOpbIM orpaH11qeH B 

coorneTcrn1111 c KoHcT11Tyu:11eii P<l> 11 <Pe.r:i:epanbHhIMH 3aK0HaM11 (spaqe6Ha5I, Hornp11anbHa5I, 

a;::i:BoKaTCKa5I TaiiHa, TaiiHa rrepeIIHCKH, Tene<PoHHbIX rreperosopoB, rroqTQBbIX OTrrpaBJieHHH, 

Tenerpa<l>HbIX HJIH HHbIX coo6meHHH 11 TaK ;::i:anee); 

- CBe;::i:eHH5I, COCTaBJI5IIOW:He TaiiHy cne;::i:CTBl15I 11 cy;::i:orrpOIBBO;::i:CTBa; 

- CBe;::i:eHH5I, 3aw:11w:aeMbie HOpMaMH rraTeHTHOro, aBTOpCKo- rrpaBOBOro 11 HHOro crreU:HaJibHOro 

3aI<OHO;::i:aTeJibCTBa. 

15.2. 0THeceHH:e CBe;::i:eHHH K 3TOH KaTerop1111 ocyw:ecTBJI5IeTC5I Ha OCHOBaHHH OT;::i:eJibHOH rpa<i>hI 

ITepeqH5I. 

,[(oKyMeHTaJibHbIM MaTep11anaM, KOTOpbie HOC5IT KOH<l>11;::i:eHU:HaJibHbIH xapaKTep, HO He co;::i:ep)KaT 

HH<i>OpMau:1111, COCTaBJ15IIOW:eH KOMMepqecKyIO TaHHY 06w:ecrna, rrp11csa11saeTC5I orpaH11q11TeJibHbIH 

rp11<P «KoH<P11.r:i:eHU:HaJibHO» ( «K»). 

15 .3 . Ha ;::i:oKyMeHrnx, YKa3aHHhIX B rrrr. «a» rr. 15.1 IToJIO)l<eH115I, 11 ;::i:oKyMeHrnx, 

KOH<l>11.r:i:eHU:HaJibHOCTb KOTOpbIX orrpe;::i:eneHa 3aKOHOM 11 rrop5I;::i:OK yqern, xpaHeHH5I 11 o6paw:eHH5I c 

KOTOpbIMH orrpe;::i:eJI5IeTC5I crreu:11aJibHbIMl1 HOpMaMH 3aKOHO;::i:aTeJibCTBa, orpaH11q11TeJibHbIH rp11<P 

«Komlm;::i:eHU:HaJibHO» He rrpocTaBJI5IeTc5I . 

15.4. ITocTyrra10m11e 113 rocy;::i:apcrneHHbIX CTPYKTYP ;::i:o1<yMeHThI, co;::i:ep)1<aw:11e cny)1<e6Hy10 TaiiHy, 

c rrpOCTaBJieHHbIM Ha HMX orpaH11q11TeJibHbIM rpmpoM <<,[(JI5I CJIY)I<e6Horo IIOJib30BaHH5I» (,[(CIT), 

5IBJ15IIOTC5I KOH<l>11.r:i:eHU:HaJibHbIMl1 ITO CBOeMy CTaTycy, 11 Ha HHX pacrrpocTpaH5IeTC5I pe)KHM 3aIUHTbI, 

ycTaHosneHHhIH HacT05IIUHM IToJIO)KeHHeM ;::i:n5I KoH<P11.r:i:eHU:HaJihHbIX MaTep11anos. 

15.5 . ,[(01<yMeHT006opoT MaTepHaJIOB c orpaH11q11TeJibHbIM rp11<l>oM «KoHqm;::i:eHU:HaJibHO», a paBHO 

11 c IIOMeTKOH <<,[(JI5I CJIY)Ke6Horo IIOJib30BaHH5I», ocyw:ecTBJI5IeTC5I B CHCTeMe o6w:ero ;::i:enorrpOH3BO;::i:CTBa 

c co6n10;::i:eH11eM Tpe6osaH11li HOpMaTHBHhIX ;::i:oKyMeHTOB 06mecrna 11 Tpe6osaH11li pa3;::i:. 8 IToJio)l<eHH5I. 

15.6. 06pa6oTKa 11 rrepe;::i:aqa KoH<P11.r:i:eHU:MaJibHOH HHcpopMaU:MM c 11crrOJih30BaH11eM CBT 

ocyw:ecTBJI5IeTC5I c co61110;::i:emreM Tpe6osaH11ii, H3JIO)l<eHHbIX B rrrr . 7.2 11 pa3;::i:. 9 IT011m1<eH115I. 

15 



16. OTBETCTBEHHOCTb 3A PA3fJ1AIIIEHI1E l1Hcl>OPMAL(l1l1 (CBE,[(EHHH), 
COCTABJ15UOlllEH KOMMEPqECKYIO TAHHY, H HHbIX 

KOHcl>l1,[(EHL(l1AJ1bHbIX CBE,[(EHHH 
16.1 Pa:mrnwem1e CBe;::i:eHHH, COCTaBJ151IOI.QHX KOMMepqecKyIO rai1Hy 06r.u:ecrna, HJIH yrpara 

JJ:OKyMeHTOB, co;::i:ep)l(al.QHX raKOByIO, OTHOCHTC51 K q11cny rpy6bIX HapyweHHH rpy;::i:OBbIX o6513aHHOCTeH. 

16.2. 3a pa3rrrarneHHe cse.n.emi:i1, cocTaBJI51IOIUHX KOMMepqecKyIO TaHHY 06mecrna H ero 

KOHTpareHTOB, yTpaTy )J.OKyMeHTOB, co.n.ep)l(aIUHX TaKHe CBe)J.eHH51, a TaK)Ke 3a HHhie HapyrneHH51 pe)l(HMa 

KOMMepqecKOH TaHHhl BHHOBHhie JIHIJ,a HecyT ,[(HCIJ,HnJIHHapHyIO, a,[(MHHHCTpaTHBHYIO HJIH yroJIOBHYIO 

OTBeTCTBeHHOCTh B COOTBeTCTBHH c ,D,eHCTBYIOIUHM 3aKOHO)J.aTeJihCTBOM Pel>. 

16.3. 3a pa3rrrarneHHe KOHcjm.n:eHIJ,HaJihHhIX CBe,[(eHHH, He COCTaBJI51IOIUHX KOMMepqecKyIO TaHHY 

06mecrna H ero KOHTpareHTOB, yTpaTy )J.OKyMeHTOB, co.nep)l(aIUHX TaKHe CBe,D,eHH51, a TaK)Ke 3a HHhie 

HapyrneHHe ycraHOBJieHHoro B 06mecrne nop51)J.I<a yqera, xpaHeHH51, o6pameHH51 c 

KOHqnr.n:eHIJ,HaJihHhIMH ,[(OKyMeHTaMH H HHCpopMaIJ,HeH:, He co.n:ep)KaIUHX KOMMepqecKOH TaHHhI, 

BHHOBHhie HecyT )J.HCIJ,HnJIHHapHyIO OTBeTCTBeHHOCTh, npttMeH51eMyIO K no.n:o6Horo po.n.a HapyrneHH51M B 

COOTBeTCTBHH c .n:eHCTBYIOIUHMH B 06mecTBe JIOKaJihHhlMH HOpMaTHBHhIMH aKTaMH, a B qaCTH, 

Kaca10mei1c51 cse.n:eHHH, YKa3aHHhIX B pa3.n:. 15 ITonmKeHtt51, H HHYIO npe.n.ycMOTpeHHYIO .n:ei1crny10IUHM 

3aKoHo.n.aTeJihCTBOM Pel> OTBeTCTBeHHOCTh. 

17. ITPOBE,[(EHHE CJ1Y)KEEHOro PACCJ1E,[(OBAHI15I ITO cl>AKTAM 
PA3f J1AIIIEHI15I (YTPATbl) KOH<l>l1,[(EHL(l1AJ1bHbIX CBE,[(EHHH 

17.1 . ITo <PaKTaM pa3rrrarneHH51 (yTpaThr) CBe,[(eHHH, COCTaBJI51IOIUHX KOMMepqecKyIO TaHHy, H HHhIX 

KOHqm.n.eHIJ,HaJlhHhlX CBe,[(eHHH npOBO)J.HTC51 CJIY)I<e6Hoe paccne.n:oBaHHe. 

CJiy)I<e6Hoe paccne.n.osaHtte MO)l(eT TaK)l(e Ha3HaqaThC51 no <PaKTaM 

ycTaHOBJieHHhIX HOpMaTHBHhIMH ,[(OI<yMeHTaMH npaBHJI o6pameHH51 c 

HH<l>opMaIJ,HeH. 

rpy6oro HapyrneHH51 

KOH<l>H)J.eHIJ,HaJihHOH 

,[(n51 npoBe)J.eHH51 cny)J(e6Horo paccne.n.osaHH51 npttKa30M ,[(HpeKTopa 06mecrna Ha3HaqaeTC51 

KOMHCCH51 B COCTaBe He MeHee Tpex qeJIOBeK. 

PyKOBO)J.HTeJih cTpyKTypHoro no.n.pa3.n.eneHH51, nposep51eMoro no <PaKTaM pa3rrrarneHH51 (yTpaThr) 

CBe)J.eHHH, COCTaBJI51lOIUHX KOMMepqecKyIO TaHHy, H HHhIX KOH<l>tt.n.eHIJ,HaJlhHhIX CBe)J.eHHH rrpHHHMaeT 

aKTHBHOe yqaCTHe B o6ecrreqeHHH pa60Thl KOMHCCHH. 

17.2. KOMHCCH51, rrpoBO)J.51IUa51 CJIY)Ke6Hoe paccne.n.osaHHe: 

- Bhl5ICH51eT o6CT051TeJihCTBa, rrpHqHHhI pa3rJiarneHH51 CBe,[(eHHH mm yTpaThl ,D,OKyMeHTOB, a TaK:>Ke 

crroco6cTBOBaBrnHe 3TOMY ycJIOBH5I; 

- ycTaHaBJIHBaeT JIHIJ,, BHHOBHhIX B pa3rJiarneHHH CBe)J.eHHH HJIH yTpaTe )J.OI<yMeHTOB; 

- rrpHHHMaeT Mepbl K p03hICKY yTpaqeHHOro )J.OKyMeHTa HJIH rrpe.n.ornpameHHIO HeraTHBHhIX 

IIOCJie)J.CTBHH pa3rrrarneHH51 CBe,D,eHHH. 

17.3. qJieHhI KOMHCCHH, npOBO,D,51IUHe CJIY)Ke6Hoe paccJie,[(OBaHHe, HMeIOT npaBo: 

- npOH3BO,D,HTh OCMOTP IIOMemeHHH 06mecrna (cei:i<l>OB, CTOJIOB, IllKa<l>oB, H T . .n..); 

npoBep51Th KOH<l>H.n:eHIJ,HaJlhHYIO )J.OKyMeHTaIJ,HlO, )l(YPHaJihl yqeTa KOH<l>tt.n.eHIJ,HaJlhHhIX 

)J.OI<yMeHTOB; 

- orrparnttBaTh pa60THHKOB 06mecrna, BHHOBHhIX B yTpaTe (pa3rrrarneHHH), a TaK)l(e .n:pyrnx 

pa60THHKOB 06mecTBa, Morymttx OKa3aTh CO,D,eHCTBHe B ycTaHOBJieHHH o6CT051TeJihCTB rrpottcrne.n.rnero 

H IIOJiyqaTh OT HHX IIHChMeHHhie o6'h51CHeHH5I; 

- npttBJieI<aTh pa6oTHHKOB .n:pyrttx CTPYKTYPHhIX rro.n.pa3.n:eneHHH, He 3aHHTepecosaHHhIX B ttcxo.n.e 

.n:ena, )J.JI51 rrpose.n:eHH51 OT)J.eJihHhIX .n:eHCTBHH cJiy)l(e6Horo paccne.n:oBaHH51 rro corrracosaHHIO c HX 

pyKoBO.ll.HTeJI51MH. 

17.4. CJiy)l(e6Hoe paccne.n:oBaHHe rrpOBO,[(I1TC51 B MHHHMaJlhHO KOpOTKHH cpoI<, HO He 6onee 10 
pa6oqHx ,D,HeH co )J.H51 Ha3HaqeHH51 KOMHCCHH . B cnyqa51x, Kor.n.a B TeqeHHe .n.aHHoro cpoKa yTpaqeHHhie 

,[(OI<yMeHThl He o6Hapy)l(eHhI, IIOHCK HX MO)l(eT 6bJTh rrpeKpameH. 

17.5. ITo pe3yJihTaTaM paccne.n.osaHH51 cocTaBn51eTc51 3aKn10qeHtte, B KOTopoM oTpa:>I<aIOTC51 

cne.ny10mtte sonpochr: 

- OCHOBaHH51 ,[(JI51 rrpoBe,[(eHH51 paccJie,[(OBaHH5I; 

- KTO H B I<aKHe cpOKH npOBO)J.HJI paccJie,D,OBaHtte; 

- rrepeqeHh H pe3yJihTaThI ocymecrnneHHhIX Meporrptt51Ttti1; 
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- BHHOBHbie 1rnua; 

- Bhl5IBJieHHbie 11pHqHHhl H ycJIOBmI, c11oco6cTBOBaBUme pa3rnarneHHIO (yTpaTe ); 

MHeHHe 0 HaJIHqHH B neHCTBH5IX BHHOBHOfO JIHUa 11pH3HaKOB anMHHHCTpaTHBHOfO 

11paBOHapyrneHH5I JIH60 yroJIOBHO HaKa3yeMoro ne5IHH5I; 

- B03MO)l(Hbie HeraTHBHhie 110CJiencTBH5I 11pottcrnenrnero nn51 HHTepecoB 06iliecrna H 11penno)l(eHH5.! 

110 HX ycTpaHeHHIO. 

17.6. 3aKJIIOqeHtte 110 pe3yJioTaTaM cny)l(e6Horo paccnenoBaHH51 noKnanornaeTC5.! ,[(ttpeKrnpy 

06ilieCTBa nn51 11pHH5ITH5.! perneHH5.! 0 11pHBJieqeHHH BHHOBHOro K nttCUH11JIHHapHOH OTBeTCTBeHHOCTH 

ntt6o o 11epenaqe MaTepHaJIOB B 11paBooxpaHttTeJibHb1e HJIH cyne6Ho1e opraHhI, a TaK)Ke o Mepax 110 

ycTpaHeHHIO 11pHqHH H B03MQ)KHbIX HeraTHBHhIX 11ocnencTBHH 11p0Hcrnenrnero JIH6o 06 OTKJIOHemm 

MaTepttanoB paccnenoBaHH51. 

18. OPf AHI13A~l15I KOHTPOJI5I COXPAHHOCTI1 CBE,[(EHMM, 
COCTABJI5IIOm11x KOMMEPqECKYIO TAMHY 

18.1. 06rn.a51 opraHH3aUH51 KOHTpOJI51 COCT05IHH51 ycTaHOBJieHHOfO B 06rn.ecrne pe)l(HMa 

KOMMepqecKOH TaHHhl B03JiaraeTC5.! Ha nttpeKTOpa. 

18.2. KoHTpOJih Bhll10JIHeHH51 11paBHJI o6pailiemrn c HH<j)OpMaUHeH, conep)l(arn.eH KOMMepqecKyIO 

TaHHY H HHbie KOH<j)HneHUHaJihHhie CBeneHH51, Tpe6oBaHHH HaCT05IIIJ.ero I1oJIO)KeHH51 ocyrn.ecTBJI5IIOT 

3aMeCTHTeJIH ,[(ttpeKTopa 06rn.ecrna 110 Ha11paBJieHH5IM ne51TeJibHOCTH H pyKoBonttTeJIH CTPYKTYPHhIX 

11onpa3neneHHH 06rn.ecrna. 

18.3. KoHTpOJih 06ec11eqeHH5I coxpaHHOCTH CBeneHHH, COCTaBJl5IIOIIJ.HX KOMMepqecKyIO TaHHy, H 

npyrnx KOH<j)ttneHUHaJihHhlX CBeneHHH MO)l(eT ocyrn.ecTBJI51ThC51 B ¢opMe: 

- 110BcenHeBHOfO KOHTpOJI51 11paBHJI co6JIIOneHH51 pe)l(HMHhlX Tpe6oBaHHH (6e3 COCTaBJieHH51 aKrn); 

- e)l(eronHhlX 11poBepoK noKyMeHTHpOBaHHOH HH<j)OpMaUHH; 

- 11naH0Boi1 11poBepKH B KOHKpeTHOM CTPYKTYPHOM 11onpa3neneHHH HJIH Ha KOHKpeTHOM yqacTKe 

pa6oTbI (Ha pa6oqeM MecTe); 

- BHe11JiaHOBOH 11poBepKH 110 KOHKpeTHOMY B011pocy 110 YKa3aHHIO nttpeKTopa. 

18.4. Pe3yJihTaThI 11poBepoK o¢opMJI5IIOTC51 aKTaMH, B KOTOphIX OTpmI<aIOTC51 OCHOBaHH51 11poBepKH, 

KeM H Korna oHa 11p0Bonttnacb, oueHI<a cocT05IHH51 pa60ThI 110 06ec11eqeHHIO coxpaHHOCTH 

KOMMepqecKOH TaHHhI, Heo6xonHMbie 11pennmI<eHH5I H peKOMeHnaumi: 110 ycTpaHeHHIO HenocTaTKOB H 

COBeprneHCTBOBaHHIO ee 3aIIJ.HThl. 

AKT 11poBepKH noKnanornaeTC51 ,[(HpeKTopy nn51 11pttH5ITH5I perneHH51. 

19. ITOP5I,[(OK BHECEHI15I l13MEHEHI1M l1,[(0ITOJIHEHI1M 
19 .1. IToJio)l(eHtte YTBep)J<naeTc51, H3MeH5IeTc51, no110JIH5IeTc5I H BBonttTC51 B neHCTBHe 11pttKa30M 

,[(ttpeI<Topa 06rn.ecrna. 

19.2. C6op H o6o6rn.eHHe 11penJio)J(eHHH 110 BHeceHHIO H3MeHeHHH H no11onHeHHH B nei1crny10rn.HH 

noI<yMeHT ocyrn.ecTBJI.SieTC51 I1JiaHOB0-3KOHOMHqecKHll oTnen 06ilieCTBa, KOTOpoe opraHH3yeT pa6oTy 110 

paccMoTpeHHIO 11onaHH01x 11penno)J(eHHH nn51 011peneneHH5I uenecoo6pa3HOCTH BHeceHH51 

COOTBeTCTBYIOIIJ.HX I<OppeKTHpOBOK. 

19. 3. PaccMoTpeHHbie 11penJIO)KeHH5I c 3aKJIIOqeHtteM 06 11x uenecoo6pa3HOCTH rrpe,n:cTaBJI51IOTC51 

,[(11peKTopy nn51 rrp11H5ITH5I perneH115I. ITpH 11p11H5IT1111 110JIO)KHTeJihHoro perneHH51 011penen5IIOTC5I 

OTBeTCTBeHHhie JIHUa 3a 11onroTOBKY rrpoeKTa 11p11Ka3a ,[(11peKTOpa 06rn.ecTBa 0 BHeceHHH 113MeHeHHH B 

,n:eHCTBYIOID.HH ,n:oKyMeHT. 
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